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Talwan Foreign English Teacher Program, Ministry of Education

The Joint Employment Contract Between the Foreign

English Teacher
and School, Keelung City,
and School, Keelung City,
Republic of China
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This contract template is for reference only. City and county governments, as
well as schools, should make adjustments based on local conditions and specific

circumstances. Provisions related to program funding and those subject to
applicable laws shall not be modified in this contract template.
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Employment Contract for Foreign English Teacher
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This Employment Contract is entered into on : by and between
the School of the Republic of China (the "R.O.C.") located
at (hereinafter referred to as "Party A"),
along with the School of the Republic of China (the "R.O.C.")
located at (hereinafter referred to as "Party
C™), and Mr./Ms. , a citizen of ,
residing at (hereinafter referred to as

"Party B").
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In consideration of the terms and conditions of employment, the parties hereto hereby
covenant and agree each with the other as follows:

¥ A

Article 1 Employment
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Party A and Party C agree to hire Party B to engage in the teaching, research, and
consultation of English and related activities in accordance with the provisions set
forth hereunder.
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Party B hereby agrees to accept the employment offered by Party A and Party C,

provide services as reasonably requested by Party A and Party C, and take the
related responsibilities.
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If Party B is signing with more than two schools, the payment for its salary will
be in accordance with the regulations of Article 4 of the Contract; and its work
place according to Article 3.2 of the Contract.
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Party B should be the citizen of a country where the official language or common
language is English, and meet the qualifications listed in "Regulations Governing
Educational Institutions at All Levels Applying for Work Permits for Foreign
Teachers and their Administration”, before he/she starts working as a foreign
English teacher as agreed by both parties in this contract.
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Article 2 Term of Probation and Term of Employment
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2.2
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The Term of Probation for Party B shall be three (3) months, commencing from
the Employment/Pay Start Date by Party A and Party C. During the Term of
Probation, if Party A or Party C deems Party B incompetent to perform the tasks
assigned, Party A or Party C may, based on relevant guidance and assessment
records, terminate the Contract at any time within the probationary period without
the consent of Party B. This article shall not apply to the re-employment of Party
B by the original school (“re-employment” herein means re-employment by the

original school).
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Party B’s Term of Employment shall commence on (year) (month)
(day) (hereinafter referred to as the "Employment Start Date”) and end on
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(year) (month) __ (day) (hereinafter referred to as the "Employment
End Date”). Party B’s Employment/Pay Start Date shall be the date on which Party
B has both:

(1) Obtained Work Permits issued by the Ministry of Education (MOE) or an Alien
Permanent Resident Certificate (APRC) or an Alien Resident Certificate
(purpose of residence: dependent) issued by the National Immigration Agency;
and

(2) Completed the onboarding process as required by Party A and Party C.
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The Employment/Pay Start Date shall be the actual date on which Party B begins
to render services. Party B’s salary and related benefits shall also be calculated

from this date. Prior to the Employment/Pay Start Date, Party A and Party C shall
have no obligation to pay any salary, benefits, or other compensation.
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Article 3 Party B’s Duties and Obligations
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During the term of the Contract, Party B shall comply with the laws of the
Republic of China (ROC) and the regulations set forth by Party A and Party C, the
local government with jurisdiction over Party A and Party C, and the Taiwan
Foreign English Teacher Program.
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Party B agrees to teach at the locations approved by the work permits and to carry
out the duties specified in this contract and the requirements set forth in Appendix
A, including, but not limited to, teaching-related activities, professional
development programs, administrative tasks, consultation and inspection-related
work, and other assignments as designated by Party A or Party C.
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Party B’s regular working hours shall be 8 hours per day (excluding lunch break),
from 08: 00 AM to 17 : 00 PM, five days a week. Both parties may coordinate
flexible working hours based on each school’s schedule. During the summer and
winter breaks, working hours shall be flexibly adjusted based on the school’s
office hours. Unless otherwise specified by Party A and Party C, Party B shall
remain on Party A’s or Party C’s campus during working hours.
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During summer and winter breaks, Party A or Party C may require Party B to
conduct teaching activities equivalent to at least 15 class periods per week,
including teaching, lesson planning, student English club activities, teacher
training programs, and utilizing non-classroom time to engage students in English
conversations, lead English camps, and carry out other English teaching-related
activities.
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Party B shall not reject Party A’s or Party C’s request for assistance in teaching
and administrative work at school during summer and winter breaks.
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Prior to contract execution, Party B shall confirm Party A’s and Party C’s
educational level and agree on the following plan.
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For Elementary Schools, Junior High or High Schools: Party B’s basic weekly

teaching hours shall be 18 class periods per week at the assigned schools, with
4
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3.5

3.6

3.7

each period lasting 40 to 50 minutes. Unless otherwise specified by Party A
and Party C, Party B shall teach class periods at Party A’s
school and class periods at Party C’s school. The required
teaching periods include co-teaching with local English teachers, participating in
joint lesson planning with local teachers, assisting in professional development
activities, and conducting English teaching-related courses and activities,
including engaging students in English conversations during non-classroom time,
leading English camps, and performing other relevant instructional tasks.
Furthermore, Party A or Party C may arrange necessary teaching and
administrative duties for Party B as required based on actual needs.
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English teaching-related courses and activities that have been approved by Party
A or Party C and are conducted outside of regular class hours may be counted
toward the calculation of the basic weekly teaching hours.
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Party B agrees to provide services at his/her best during the designated working
hours and work extra hours or on holidays at Party A’s or Party C’s request where

necessary. The rights and obligations for working extra hours or on holidays

applicable to Party A’s and Party C’s domestic teachers shall also apply to Party
B.

23R R PR EARTEAF P21 ivk g ST WL v 2o
CIZEAK FHe 22 HF 2 HuAgtly 2 Jl2 B8
Party B agrees that Party A or Party C may adjust Party B’s work locations as

necessary with prior notification, provided that such adjustments shall cause no
harm to Party B’s pay and benefits.
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If Party B is appointed on a joint basis, the principal school and the joint school
must apply for separate employment permits.
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3.8
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Party B agrees that the MOE, Local Governments, Party A and Party C may film
or photograph Party B’s teaching and professional development activities. Party
B also consents the MOE, Local Governments, and Party A and Party C to use
such videos or images in non-profit public or publicity activities.
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Party B shall provide relevant documents for the application of a work permit,
including a nationwide police check/clearance approved by an authorized legal
entity in Party B’s passport-issuing country, and must be obtained within the past
six months.

e R L TREZPFEFRERKPFZ 2R EFEEEFL 2 EE
P RIBRERG L FRIRIE 2 2R R PR B85 LEED %
SN E AL T P E e R R AT R E R T s
P (LxE)-

In the event that Party B is working in a foreign country and not able to acquire a
nationwide police check/clearance issued by the passport-issuing country, Party B
shall provide a nationwide police check/clearance issued by the country where
he/she is employed. Party B currently working in Taiwan (Republic of China) may
apply for a copy of his/her criminal record at the foreign affairs division of the
local police department.
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Upon the completion of the contract signing by both parties, Party B shall
immediately undergo a health examination required for this employment prior to
the date designated by Party A and Party C ( : [Month Day, Year])
at a locally accredited medical institution (see Appendix C for the list of required
examination items) and provide the results to Party A and Party C prior to the
onboarding process.
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On the day of a required health examination during employment, Party B may take
up to one day of official leave per academic year upon submission of supporting
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Party B shall guarantee his/her physical and mental health, pass the related health
examinations, and provide a certificate of no criminal record. If Party B is found
providing false application information or documents, Party A and Party C may
terminate the Contract with respect to Article 12.
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If Party B’s passport nationality is one of the nationalities promulgated by the
Ministry of Labor (MOL) in Order No. 10805088081 issued on July 17, 2019,
Party B shall have his/her health certificate and nationwide police check/clearance
apostilled by the foreign affair office of Taiwan (Republic of China) near his/her
location before sending them to Party A and Party C.
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Article 4 Pay and Benefits
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Pay: Party B’s salary shall commence from the Employment/Pay Start Date as
specified in Article 2 of this contract. Party A and Party C shall pay Party B for
his/her duties and labor services. The pay shall include:
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Salary: Party A and Party C shall, by the stipulations of Appendix B to the
contract, calculate Party B’s salary grade based on Party B’s highest level of

B iﬁt
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education (which must meet the qualifications outlined in “Regulations
Governing Educational Institutions at All Levels Applying for Work Permits for
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Foreign Teachers and Their Administration,” “Regulations Governing the
Assessment and Recognition of Foreign Academic Records by Institutions of
Higher Education,” and “Implementation Regulations Governing Provision of
Distance Education by Junior Colleges and Institutions of Higher Education”)
and teaching seniority. The monthly salary shall be NT$ , and the
salary and related benefits shall be paid and funded by :
In addition, should there be an occasion for a raise of salary during the
employment period, if Party B’s teaching seniority reaches @ years by
(including) the month of in the year of , Party B may be entitled
to a salary raise of one grade from the following month, amounting to a monthly
salary of NT$
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Party B’s salary shall be compensated on a monthly basis. If Party B’s period of
employment is less than a full month, the salary for that month shall be prorated
based on the actual number of days of employment in that month. The daily
wage shall be determined by dividing the monthly salary for that month by a
fixed divisor of thirty (30) days.
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Seniority Calculation and Reclassification Regulations: Teaching Seniority shall
be calculated based on the period during which Party B has taught at public
elementary schools, junior high schools, or senior secondary schools, both
within and outside of Taiwan (Republic of China), or at legally registered private
elementary schools, junior high schools, or senior secondary schools in Taiwan
(Republic of China). Teaching experience that cannot be counted towards the
total teaching seniority includes the period before obtaining a teaching certificate,
service as a teaching assistant, part-time teaching, internship teaching, teaching
service of less than one year (any remaining teaching experience that is less than
one year after summing up all the qualified teaching seniority), and any period
served as a headmaster/headmistress/principal.
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For the calculation of teaching seniority, if the initial or final month of Party B’s
employment period does not constitute a full month of service, it may be counted
as one month of teaching seniority. After accumulating 12 months, starting from
the 13th month, Party B is eligible for a one-grade salary increase.
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In addition, Party B must submit proof of teaching seniority for review and
approval by Party A and Party C before it can be counted. Furthermore, neither
party may change the seniority and salary calculated under this contract during
the employment period.
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For initial employment, which refers to Party B’s first recruitment under a
Ministry of Education-affiliated program, past teaching seniority has already
been assessed, recognized, and incorporated into the salary calculation. In
accordance with the principle of non-duplicative calculation of teaching
seniority, If Party B obtains a higher academic degree during the employment
period and wishes to transition to the corresponding salary scale, the previously
recognized teaching seniority shall not be included in the new salary calculation.
Instead, upon signing a new employment contract for the upcoming academic
year, Party B shall be placed at the salary grade in the new salary scale that is
closest to but not lower than the salary grade for the following year under the
previous salary scale.
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If Party B transfers to another school under a Ministry of Education-affiliated

program, Party B shall not be classified as a newly recruited foreign English
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4.1.3

4.2

teacher under the program. Accordingly, the initial salary grading rules for
newly hired foreign English teachers shall not apply. Instead, Party B’s salary at
the new school shall be based on the final salary grade from the previous school.
If Party B obtains a higher academic degree during the employment period, the
salary adjustment shall continue to follow the aforementioned provisions.
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Additional Class Period Compensation: If Party B’s total class periods per week
exceed the basic weekly teaching hours specified in Article 3.4, Party A or Party
C shall compensate Party B for the excess class periods at the following rates:
NT$405 per period for elementary schools and NT$455 per period for junior
high or high schools. The additional class period compensation shall be
disbursed together with the salary for the following month.
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Evaluation, Rewards, and Disciplinary Measures: Party A and Party C shall
conduct a written evaluation of Party B’s performance at least once per semester.
The evaluation shall cover key aspects, including teaching professionalism,
administrative cooperation, and professional ethics. All evaluations shall be
completed before the expiration of the employment period, with proper
documentation, including an evaluation schedule, evaluation reports, and, if
applicable, counseling records. Based on the evaluation results, Party A and Party
C shall implement the corresponding rewards or disciplinary measures and
consider them in future employment decisions.
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A bonus equivalent to the salary of one month will be given for grade A (above
80 points) in the evaluation and a total length of both personal and sick leave
under 14 days and without unauthorized/unexcused absences.
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A bonus equivalent to the salary of half a month will be given for grade B (70
points and above but below 80 points) in the evaluation or a total length of both
personal and sick leave over 14 days but under 28 days and without
unauthorized/unexcused absences.
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No bonus will be given for grade C (below 70 points) in the evaluation or a
total length of both personal and sick leave over 28 days or with
unauthorized/unexcused absences.
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If any of the key aspects evaluated scores below 70 points, or if the overall
evaluation rating is grade B or lower, Party B shall cooperate with the local
government, Party A, and Party C in receiving the necessary guidance and
making improvements.
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If Party B fulfills his/her contractual obligations and receives grade A or B for
performance evaluation, Party A or Party C shall pay the foregoing bonus by the
date the last salary payment is made.
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If Employment is less than twelve months (a single month counts as long as Party
B teaches in that month), the bonuses shall be calculated in proportion to the actual
number of months of Employment among eleven months.

%,

RUAES D P AR AA e S pEREAE AR w1 (EE Al E )
ﬁ%(e<&%iéﬁi@%%ﬁ@%iﬁ,’UTF)%ﬁ%xﬁﬁi

iﬁ—j\iZ{ ép‘_% ‘q_/’a“M%Jﬁk;ﬂl 21 o BT 3 ﬁahﬁ_} B AMET S ER
S ?ﬁ&:ﬂ%liﬁﬁﬁ&lé’ﬁ%w“iiﬁﬁﬁi‘ﬁ;/i‘“ab&ﬁ%r
o

Pt drk e SR A - 28 GREAC SR RN e S f

EPFLELASH PIERBEBRBErYe P EREFRA L EES
ANG R T IR 4 o

11



115#5"

i3 115#87 19 4=if *
Flight Reimbursement: Party A or Party C shall reimburse Party B for one
economy-class round-trip airfare to Taiwan, departing from the nearest airport to
Party B’s place of residence in his/her passport-issuing country, previous place of
employment, or the location of his/her spouse or direct relatives (the definition of
'direct relatives' shall be as defined under the relevant provisions of the Civil Code
of the Republic of China (ROC), hereinafter referred to as the same). If Party B’s
spouse or one direct relative visits Taiwan during the academic year of
Party B’s employment with Party A and Party C, one economy-class airfare to and
from Taiwan will also be reimbursed.

Additionally, if Party B’s spouse or one direct relative resides in Taiwan
during the academic year of Party B’s employment with Party A and
Party C, the round-trip economy-class airfare back to Party B’s place of
residence in his/her passport-issuing country, will also be reimbursed.
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If Party B fulfills all duties and obligations as stated in the Contract, Party A or
Party C shall pay the expense of the return trip for Party B. If Party B terminates
the Contract within 6 months after the Employment Start date, Party A or Party C
will not pay for the return trip of Party B.
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The reimbursement limit for airfare to and from Taiwan is NT$40,000 per trip,
based on actual expenses with supporting documents, including purchase receipts
(such as international airline ticket receipts, travel agency remittance receipts, or
other documents proving payment of the fare), proof of itinerary (such as airline
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ticket stubs, electronic tickets, or other proof of travel), and proof of boarding
(such as boarding passes, passport photocopies with entry and exit stamps, or
proof of travel issued by the airline). These documents must be submitted starting
from the Employment/Pay Start Date and no later than August 31, which is one
month after the end of the academic year. The exchange rate for the airfare
reimbursement shall be based on the spot selling rate of the currency announced
by the Bank of Taiwan on the date of purchase (as shown on the receipt or proof
of purchase). If no spot selling rate is available, the cash exchange rate may be
used.
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The airfare reimbursement referred to in the above provisions shall be processed
separately or jointly based on the actual travel to or from Taiwan, regardless of
the sequence of such travel.
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If Party B does not request reimbursement for return airfare during the current
academic year, and the original employment period ends before the last day of the
academic year, Party B may, with mutual agreement, extend the employment
period within the current academic year, provided that such extension shall not
exceed one month and shall not go beyond the last day of the academic year.
During the extended period, Party B shall perform the duties stipulated in this
contract. Party B shall submit the aforementioned request to Party A and Party C
no later than 60 days prior to the end date of the original employment period, and
the employment period may only be extended and the work permit renewed upon
mutual agreement.
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Party A and Party C shall assist Party B in traveling from the airport, quarantine
facility, or education/training venue to the school. A school unable to pick up Party
B shall subsidize Party B’s travel expenses to the school claimed according to the
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directions for claiming travel expenses of domestic business trips”.
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Housing Rental Reimbursement: Party A or Party C shall provide Party B with a
housing rental reimbursement of up to NT$5,000 per month based on actual rental
needs. If living with a spouse or direct relatives, the assistance is up to NT$10,000
per month. The assistance calculation begins from the Employment/Pay Start Date
and is based on the months in which residence is factually established.
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If the rental period in the first or last month of Party B’s employment is less than
a full month, the reimbursement shall be calculated on a pro rata basis according
to the actual number of days of residence. The daily reimbursement amount shall
be calculated by dividing the applicable monthly reimbursement cap by 30 days.
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The housing rental reimbursement is not applicable if Party B’s accommodation
Is provided for free by Party A or Party C, or if Party B lives in a property in
Taiwan owned by himself/herself, his/her spouse, or his/her direct relatives.
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If Party B and his/her cohabiting spouse or direct relatives are also foreign
teaching advisers, foreign English teachers or full-time foreign English teaching
assistants introduced by the Ministry of Education’s program, only one individual
may apply for housing rental reimbursement. Separate applications are not
allowed. The maximum housing rental reimbursement is capped at NT$10,000 per
month (Party B must provide relevant documentation to Party A or Party C for
review, such as the lease agreement).
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4.6

4.7

4.8
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Insurance: Party B shall enroll in the National Health Insurance (NHI) (applicable
to those holding a residence permit), Labor Insurance (LI), and Work Accident
Insurance, and Employment Insurance (applicable to those granted permanent
residence by the National Immigration Agency, Ministry of the Interior) as
required by law. Party B shall bear 30% of the NHI premium and 20% of the LI
premium. The premium amounts shall be deducted from Party B’s salary in
accordance with the applicable premium rates and regulations in effect at the time.
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Party A or Party C shall provide Party B with work-related accident insurance with
a minimum coverage of NT$2,000,000, effective from the Employment/Pay Start
Date. This insurance shall serve as the sole compensation and moral support
payment in the event of an accident involving Party B, regardless of whether the
accident occurs during or outside working hours.
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Pension: If Party B is eligible for participation in the Labor Pension scheme under
the “Labor Pension Act” and the “Act for the Recruitment and Employment of
Foreign Professionals,” the pension contributions and claims shall be processed in
accordance with the provisions of the Labor Pension Act.
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Other expenses: Party A or Party C shall reimburse Party B for expenses incurred
for obtaining a work visa, passport, health examination (with a reimbursement
limit of NT$2,000), compulsory insurance (including overseas worker insurance),
Alien Resident Certificate (for employment purposes), document verification, and
any other necessary documents required for employment.
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Payment of Salary: Party B’s salary and housing rental reimbursement of the
month shall be paid on the fifth (5) day of the next month (hereinafter called the
"Payment Date"). The said salary and housing rental reimbursement shall be
transferred to Party B’s bank account in Taiwan. Party A and Party C shall deliver
to Party B the statement of payments prior to the Payment Date, and Party B shall
confirm the statement of payments one day before the Payment Date. The salary
deduction for leave will be deducted from the salary of the next month.

51k RBEFER

Article 5 Time off and Application for Leave
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In addition to public holidays, rest days, and regular days off, Party B is entitled
to 10 days of special leave each year. Party B will be granted a 11-day paid annual
leave each year after being re-hired for more than one year but less than two years;
a 12-day paid annual leave each year after being re-hired for more than two years
but less than three years; a 14-day paid annual leave each year after being re-hired
for more than three years but less than five years; a 15-day paid annual leave each
year after being re-hired for more than five years but less than ten years; and one
more day of paid annual leave for each one more year of service since the eleventh
year to a maximum of thirty days. The accrued leave is applicable only when Party
B is re-signing with schools joining Foreign English Teaching Professionals
programs funded by the MOE.
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The length of the paid annual leave for a service less than twelve month shall be
calculated at the actual number of months of service among twelvemonths. After
calculation on a pro-rata basis, if the number of days of the paid annual leave is

less than half a day, it shall be counted as half a day; if it is over half a day but less

than one day, it shall be counted as one day. The number of paid annual leave days
16
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5.2t

5.3

5.4

for the __ academic year shall be __ days.
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Party B should take the paid annual leave during summer or winter breaks, in
principle. Party B taking the annual leave in other periods (during a term) of the
year shall submit official document to the Local Government that supervises Party
A and Party C for future reference. If Party B works in a national school, it shall
submit official documents to the K-12 Education Administration, Ministry of
Education for future reference.
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Party B is entitled to seven days of personal leave or fourteen days of personal and
sick leave combined per school year. Party B’s salary will be deducted by day for
personal or sick leave in excess of such lengths. When taking personal/sick leave
or annual leave during a school term, Party B shall switch classes with domestic
teachers or reschedule the cancelled classes.
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If the employment period is less than 12 months, the calculation of personal sick
leave will be based on the proportion of months the Party B is actually employed.
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Party B’s entitlement to Marital Leave, Pre-Maternity Leave, Accompanying
Maternity Leave, Maternity Leave, Miscarriage Leave, Funeral Leave, Official
Leave, Menstrual Leave, and Family Care Leave shall be governed by the”

Regulations on Special Leave for Employees of the Executive Yuan and
Subordinated Agencies,” mutatis mutandis.
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Party B shall apply for leave of absence in accordance with Party A's or Party C’s
regulations. The leave of absence for each type of leave as specified in this article
shall be granted by Party A or Party C’s. If Party B requests leave for other special
reasons, Party A or Party C’s shall grant or reject the leave request in accordance
with the case.
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Article 6 Tax Payment
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Party B shall, based on the income earned under this Contract, report and pay
income tax on his/her own if required by law and by the Central District National
Tax Bureau of the Ministry of Finance in official document No. 1130000802
issued on January 25, 2024. For the salary portion, Party A and Party C shall
withhold income tax according to the related laws and regulations of the Republic
of China.
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Party B will be taxed at a rate of 18% for a cumulative stay in Taiwan of less than
183 days in the same tax year (January 1% to December 31°%).

LRCER S |
Article 7 Sideline

BNV ESDEE EF SRS R LN Ry UL

FRF o F e

Party B shall not, in principle, engage in outside employment, either paid or unpaid,
except with the permission of Party A and Party C and the Local Government
supervising Party A and Party C.

FALFRLARE AR R > T LSRR R R T R

The permission for outside employment and the related regulations may be separately
determined by each local government based on actual needs.

hod EF AR SN 0 Bk § 12208 R T EIE o
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Unpermitted engagement in outside employment will be deemed as a breach of the
Contract and punished according to Article 12.2.

PN FEMAR
Article 8 Intellectual Property Rights
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Party B hereby agrees to award to Party A or Party C free of charge the intellectual
property rights of creation and other works accomplished within his/her duties during
Employment. After completing such creation or works, Party B shall immediately notify
Party A or Party C to implement all necessary and appropriate procedures to acquire
full, exclusive, and legal rights.

¥4 RRAS

Article 9 Non-Disclosure
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Party B shall maintain confidentiality regarding any confidential matters of Party A or
Party C that are learned or held in the course of work or duties. Without Party A’s or
arty C’s prior written consent, Party B shall not disclose such information to any third
party or use it for personal gain or the benefit of others.

$Lig i ERYIAA LA

Article 10 Return of Party A’s or Party C’s Property
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Upon Contract termination, Party B shall deliver or return forthwith to Party A or Party

C all documents produced or compiled or delivered or held during Employment and

Party A or Party C’s property. Party B agrees to award all rights of the said documents

to Party A or Party C.

R AT RACE Bho 48 TS R[Sk 2 R AR L T
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Regardless of whether Party B is newly hired or re-employed by the same school, Party
A shall, based on Party B’s actual needs and subject to verification, reimburse expenses
for household necessities required for accommodation, with reimbursement capped at
NT$9,000 per academic year in principle.
ﬁﬁbiéﬁﬁ%ﬁ%%%W%4é?%ﬁ’@ii%ﬁ%%ﬁﬂwﬁﬁﬁﬁ
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Before purchasing any household necessities required for accommodation as referred to
in the preceding paragraph, Party B shall submit the proposed purchase items and
relevant information to Party A or Party C for prior review and approval. Such items
may only be purchased upon approval, and the reimbursement procedures shall be
handled in accordance with the relevant regulations.
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If the purchased supplies are non-consumables, they will be listed as the property of
Party A or Party C and will be returned to Party A or Party C when this contract is
terminated.

L-FEIAFIAZHEE LFIESR
Article 11 Force Majeure and Disclaimers
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“Force Majeure Events” hereunder means events occurred for reasons not
attributed to or beyond the reasonable control of or unforeseeable and inexorable,
unavoidable or unchangeable by either party hereto and that may affect the
performance of part or all of the Contract.
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The party claiming a force majeure event shall, upon the principle of good faith,

take necessary actions to lower the unfavorable effect so caused by the force
majeure event to facilitate the smooth implementation of the Contract.

113 F2 74 Fd -2 @2 A BN BRARFEPFROH > #3073
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A party prevented or delayed from timely performing the contractual obligations
by a force majeure event but continuing performance after the extinguishment of
the majeure event will be exempted from the liability for late performance or the
liability for performance when continuation of performance is impossible.
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If performance is possible after the occurrence or end of a force majeure event,
the parties hereto shall continue performance.
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Article 12 Breach
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Any of the following circumstances shall constitute a breach of the Contract by
Party B, and Party A shall immediately discuss with Party C the termination of
the contract and hereafter apply for voiding Party B’s work permit in 7 days.
1211 e 3R B ANIE ! RO PPERAAGT S22 R0 p (7
R -
Party B fails to notify resignation one month in advance or acquire Party A’s
and Party C’s approval before resignation or engagement in sidelines or is
found violating the “Employment Service Act” or “Act for the Recruitment and
Employment of Foreign Professionals” during Employment.
1212 e > 5@k ¢ EARZ24LHE -
Party B breaks the law of the Republic of China.
1213 e 2342 ¢ EARFUy T 2 AP 22 p B FLF o
Party B engages in behavior defaming the ROC government, Party A, or Party
C.
1214 ¢ > EESRELERLISFAFIEAZILCBABBREERET &
Party B refuses to submit a health check report or fails the physical examination
for infection of a severe notifiable disease.
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12.1.5

12.1.6

12.1.7

12.1.8

12.1.9
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Party B refuses to provide the required information or documents or provides
false or invalid information, where such act is deemed material in nature.
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Party B is absent from work without excuses for up to three days.
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Party B breaks the rules stated in Appendix A to the Contract and receives three
written warnings from the task force formed by Party A and Party C or the
Local Government or is determined as unqualified after the guidance arranged
by Party A and Party C or the Local Government is in vain.

AR SRR R SEN ) E &
Party B breaks the laws and regulations that relate to gender equality.
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The act of sexual assault is found true through the investigation by the

school’s Gender Equity Education Committee or related committees formed
by law.
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The act of sexual harassment or sexual bullying is found true through the
investigation by the school’s Gender Equity Education Committee or related
committees formed by law.
(3) ¥ gﬁﬁwliﬁaiﬁg‘&%ﬁﬁiw%iﬁgﬁﬁﬁmiﬁﬁ
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The violation of the Child and Youth Sexual Exploitation Prevention Act,
or Article 25 or Article 27 of the Sexual Harassment Prevention Act is found
true through the investigation by the school’s Gender Equity Education
Committee or related committees formed by law.
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The act of corporal punishment or bullying of pupils has taken place, resulting
in physical and psychological abuse is found true through the investigation by
the task force formed by Party A or the Local Government.
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The violation is dismissed, non-renewed or made redundant in accordance with
the Teachers’ Act or the Act Governing the Appointment of Educators, or that
the employment contract must be terminated in accordance with the relevant
laws and regulations is found true through the investigation by the task force
formed by Party A or the Local Government.

12111 597 > &p > A 5 Ei}ﬂ‘.f‘:}l%\l 2.k e ArmiiiE R 29 2 0 EART
SR E IR ROTHERTHT -
The violation of Article 97 of the Protection of Children and Youths Welfare

and Rights Act is found true through the investigation by the task force formed
by Party A or the Local Government.
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If Party B violates any one of the above, Party A shall immediately discuss with

Party C the termination of the contract and pay Party B the salary based on days
of employment.
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Article 13 Termination of Contract
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When Party B is under any one of the following circumstances, Party A shall
immediately discuss with Party C the termination of the contract:

1311 WRHIFRLERAEAELZTBLp RAa2F KT f’vdﬂz » 0
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Party B is prevented from teaching by serious illness or infection of a notifiable
disease that cannot be cured within one month.
1312 ¥ 35z Bk ez pEFE L FlE 43 1 v 4 Jﬁ o
Party B losses the ability to work for other reasons as confirmed by the task
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13.1.3

13.2

13.3

13.4
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force formed by the Local Government.
SR ReS2 R )R PEKE A AAZEERFLIFL

¢#@1ﬁﬁo

Party B is found that there have been specific instances of not fulfilling a
teacher’s duties or being unable to competently perform teacher’s work as
confirmed by the task force formed by the Local Government.
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Party B may also terminate the Contract in advance with Party A’s and Party C’s
written approval.
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Should Party A or Party C severely insult Party B, instruct Party B to engage in
criminal activity, or subject Party B to any other forms of intolerable inhumane
treatment during the employment period, Party B may immediately terminate this
contract. In such event, Party A or Party C shall bear the cost of Party B’s return
flight, in accordance with the provisions of Article 4.3 of this contract, even if
the period of service is less than six months.
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If Party A or Party C is responsible for the early termination of the contract, and
Party B does not violate any regulations in the contract, Party A or Party C shall
offer a severance pay equal to Party B’s one month's salary.
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When a breach of contract occurs due to Party B’s death or serious injury during
the employment period, Party A and Party C shall notify the authorized office in
Taiwan of Party B’s passport-issuing country of the contract termination, and
shall bear and assist the costs of repatriating Party B’s remains and personal
belongings to the passport-issuing country.

FLleif Ty igiv
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Article 14 Amendment to Contract
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The parties hereto acknowledge the full comprehension and communication of the
contents set forth herein and agree that the Contract shall represent their full expression
of intent. The Contract shall supersede any and all prior oral and written contracts,
undertakings, and documentations in connection with the subject hereto. Except with
the written approval and execution of the parties hereto, no amendment to the Contract
shall take effect.
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Artlcle 15 Notification
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Except when delivery is prevented, notification hereunder shall be made in writing and
delivered to the other party prior to taking effect.

L2 E D BuacS
Article 16 Severability
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All provisions hereunder are severable. Any provision of the Contract determined to be
void or unenforceable by the jurisdiction court will not affect or impair the validity and
enforceability of the remaining provisions. If any provision is found void or
unenforceable, if possible, the parties hereto shall establish new valid provisions to
reflect the original intent to that provision of the parties hereto.
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Article 17 Settlement of Disputes
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The parties hereto shall endeavor to settle the disputes arising from or in
connection with the Contract according to the laws and regulations and the
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provisions of the Contract upon the principle of good faith.

172 LRk F 218 hOFIE2 AL R P 40T
The parties hereto agree to settle disputes arising from or in connection with the
Contract through the following principles:
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Performance of the sections unrelated to or unaffected by the dispute shall
continue, except with Party A’s and Party C’s approval.

17.2.2 ﬂiﬁﬁ%%%ﬁ’ﬁﬁiﬁiﬂﬁ%biﬁﬁiéﬁﬂéﬁ’%@%
Wriah G2 P> B REL OGP A2 HFF L -
When performance is interrupted by the dispute in which Party B is found

unreasonable, Party B shall neither request for extension of performance nor
claim salary for the interruption.
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If assistance in daily life or teaching is required, Party B shall seek assistance
from the following parties in order: Party A or Party C, the Local Government
that supervises Party A or Party C, and the MOE, when the Local Government
cannot be of help. Party B shall file a grievance according to the “Guidelines
and Procedures for Handling Special Events Involving Foreign English
Teaching Talent in Elementary and Junior High Schools™.
173 wZ{mue FAFRZELZ B2 > T 0T 2233 ERD FiE2 e 22
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The law of the Republic of China shall be the governing law of the Contract, and

the court of law with jurisdiction of the Party A’s and Party C’s location shall be
the jurisdiction court of the first instance for matters that relate to the Contract.
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Article 18 Interpretation of Contract
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The effect of each provision hereunder shall be interpreted by its content
irrespective of its titles.
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The Contract shall be signed in the Traditional Chinese and English versions. In
the event of inconsistences between both versions, the version prepared in Party
A’s and Party C’s official language shall prevail.

L4 H®
Article 19 Miscellaneous
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Under no circumstances shall Party B assign part or all of the Contract to a third
party, except with Party A’s and Party C’s prior written approval.
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If both parties intend to renew the employment for the next academic year, Party
A and Party C shall confirm that Party B meets the qualifications stipulated in
the “Regulations Governing Educational Institutions at All Levels Applying for
Work Permits for Foreign Teachers and Their Administration,” take into account
the evaluation results set forth in Article 4.2 as a reference for determining
whether or not to renew the employment. Upon approval by the local government
overseeing Party A and Party C’s operations, the renewal shall proceed in
accordance with the terms of a new contract.

19.3 "f‘fi’-@‘ J*FL'AI;{’}’Uiﬁﬁiﬂﬁﬁéb”ﬂlilpﬁ?% A NE & Arid A

TR F LT EAC BB D TR R 7L TR
AR HE M ES -
Unless the law otherwise requires, under no circumstances shall Party A and
Party C assume responsibility for the damage caused by Party B’s deviant
behavior or negligence, nor shall Party A and Party C be obliged to assist Party
B in handling the litigious or other related matters caused by Party B’s unlawful
behavior.
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The Contract shall be made in four counterparts, and Party A, Party C, the Local
Government that supervises Party A and Party C, and Party B shall keep one

copy for their own reference.
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¥ Party A ¢ EFRF () 2 ¥ | School,
County/City, Republic of China

% 4 (%) Representative (Seal) : % % &Signature :

¥ Ht Address :

e (H =g ) Party A’s Seal :

¢ *PartyB : (#cE7 4+ Z Teacher’s Name)
B #5 Nationality : < PR 5% 75 Passport No.;

¥ Bt Address :

% ¢ JmSignature :

> PartyC: ¥ 3R 2(#) &4/ School,
County/City, Republic of China

2 4 (B3 ) Representative (Seal) : % 7 ESignature :

+ Ht Address :

e (Hif®) Party A’s Seal :
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W oer A
Appendix A

WU I e iE A
Additional Terms and Conditions to the Employment Contract for English Teachers

LKERE

Teaching Activities

11

1.2

1.3

1.4

1.5

1.6

o FEMEEN pETS P A FAERABRS A% (KLTEAAN A K
S HEE LS P EEORES FEEAE St AL AR
SR LR AW R

Party B shall give classes on time. Tardiness or under time is prohibited. No switching class or
substitute teacher is allowed without permission (entry to classroom after 5 minutes from the bell
ring shall be deemed as tardiness, and classes shall be rescheduled for tardiness exceeding 10
minutes). Except for emergency or unpredictable events, Party B shall apply for Party A’s or

Party C’s approval prior to taking a leave.
23 AENEFEPEGHY A2 N FER R FT NG AT A AR

P

Party B shall not use vulgar language or behave improperly in class or at Party A’s or Party C’s
official occasions.

c RLIFKEFE LA EHEL RS FHREOWT)  PAARPEL S b
BEFE -

Party B shall teach with good faith and avoid corporal punishment, bullying, or any act that may
cause mental and/or physical harm to students.

2 3PP P SRR AR Y R T A AR o

Party B shall keep proper distances and avoid physical contacts with students during
Employment.

L A EERARFETEY SR SR AR R

Party B shall not interrupt teaching or leave the classroom early due to personal or emotional
reasons.

e BRSBTS AR R M RE R RN ERERER -
Party B shall participate in related teaching-related meetings, extracurricular activities, and

competitions designated by party A or Party C.
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17 e HEAMTERE > FRET S L[ L EEfEL -

Party B with unsatisfactory teaching performance shall accept Party A’s or Party C’s guidance

and make active improvements.
18 ¢ 22 @#3k¥ @k

Party B shall not disseminate religions in class.

>~
_,_.3?
ol

19 ¢ BEELXBEFIZEFEIBATHR S AL 3AF3 42 3L
PEpE GRS R EL RS T A

Party B shall respect and protect the privacy and personal data of students. Without the consent
of Party A or Party C, the student, and the student’s legal representative, Party B shall not
photograph, record, livestream, or disclose any images or related information of the student.

2. ¥}F%Q

Class Preparation

21 R RAIrRENERLLAG G cHBERM ERRE - WiTKE  peivE
PlHRIFEE o 2 PR P 2L EMAKEFHFFAREFL A L5 > o
e A B PREDRFI I COEH I HA T KERMEEY P R
KEMNF (cREH-HF -FVE.) - KEHAFH{=E Lo
Party B shall prepare class in private time, including selection and compilation of teaching
materials, drawing up lesson plans, making teaching aids, marking (grading) students’ work and
test/exam papers. The teaching materials or activities designed by Party B shall cause no harm
to the bodily safety of students.

Party B shall upload a complete lesson plan once a semester to a designated Google drive
link, outlining learning objectives, content (flashcards and all materials used), procedures,
and assessments. Key components must be included: learning objectives, subject matter,
teaching methods/aids, a detailed step-by-step procedure (starter, main activity, closing),

evaluations, and assignments.
22 e BT S AR SR REFNE Y REFFHRT s MR L R E k0 REGRR
BRI RGME R REF e

Party B shall engage in thorough discussions and joint lesson preparation with Party A’s or Party
C’s co-teachers before each class and at the beginning of each semester to finalize the syllabus

and teaching materials and draft the lesson plan before implementation.

23 AT SIAR S ERRG|IZEF D AFERFET > FREAE L REEFHFELER
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PlArEF TR BV A B FF I EFREAM GBS NI R m Y R4 o
Party B shall collaborate with Party A or Party C in planning and utilizing non-classroom time
to engage students in English conversations through activities such as English-speaking corners,

English camps, and other English-teaching-related programs, to enhance students’ listening and
speaking skills.

24 HEhEte CEREEA T RIBMELTE N 2 A RPREFOBRRTEE KERRI S
£1=x o
Party B shall implement at least one teaching demonstration and one teaching observation each

semester to understand more about students’ level as well as enhance its professional skills.

3. fFspeé
Administrative Cooperation

31 e BAFIL I RBE B ELGE /Y LR @AM RE Y LR IR 7 2
BP 2R e
Out of goodwill, Party B shall understand, respect, and adjust to cultural differences at his/her

best, and avoid making a criticism of the policies of the ROC government and/or Party A and
Party C in class.

32 ¢ FETT S A2 HMEE S R FR B BEFRE AR AR R
Yo F S FRARM Fre s B ER W EARAM TE CHOLENE AV R F Y

B 2R o
Party B shall comply with the relevant rules and regulations of Party A, Party C, the local
government with jurisdiction over Party A and Party C (hereinafter referred to as the “Local
Government”), and the Taiwan Foreign English Teacher Program. Such requirements include,
but are not limited to, participation in school-related administrative and subject meetings, tasks
related to consultation and inspection, contract renewal intention surveys, and professional
development programs, including those conducted during summer and winter breaks.

33 2 RNMAILIBERE BT AR KEF S FRAR CEY FEZEU N BEER
BF e i 243 % oo
In a friendly attitude, Party B shall maintain a good relationship with the teachers and staff,

students’ parents, and other foreign English teachers of Party A and Party C.
34 v FRRZTFIFEFLE -
Party B shall dress neatly and tidily.
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35 z,—sz'fg«;@a—eaﬁ—eﬁ]f”\%»ﬁ \;gwg\;giﬁg«}; N AF R KA NEZAEFE T o
Party B shall not possess, use, or read products or printed matters containing pornography or
violent contents on campus.

36 A WEEAGAER(FETARS AP AR DEAKFEE 0 RPERE

4 o

Party B shall not engage in dangerous or illegal (including possession or use of marijuana)

activities and shall avoid excessive drinking from affecting teaching ability.

4. 2EFR
Daily Routines
41 T 2R R A HE AN FAF LR R lﬁﬁ‘ AFERE P EN AR R RR
LA
Party B shall maintain a good relationship with local residents in the community where he/she
resides and follow the local customs. Party B shall not disturb others at night or dirty the
environment.
42 L FFELAF O ERAAFFREAFLEF T AR PR B LEFER T
If local residents complain about Party B for improper behavior, Party A and Party C may look

into the matter and give guidance as necessary.
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4 B
Appendix B
S 4 pe [y
hREFREFEFIGREL
Table of Standard Salary Rates for Foreign English Teachers
TE
= EduEation |
e, ’ ackgroun
FT 5 Monthly Salary J L AL F1
Salary Doctoral Master's Bachelor's
Grade Degree Degree Degree
# 7
Seniority
15 14 (g 107,150 101,750 91,470
14 years or more
132 (7)1t -2 8145
14 13 years or more but less than 14 years 105,350 100,050 89,930
12& (7)1 F-Aik13#
13 12 years or more but less than 13 years 103,580 98,380 88,440
11&(z)1 -2 k128
12 11 years or more but less than 12 years 101,860 96,740 86,960
10& ()1 F-Amlle
1 10 years or more but less than 11 years 100,000 95,030 85,400
9& (z ) -AB10#
10 9 years or more but less than 10 years 98,130 93,320 83,820
BE(F )M -A_9#E
; 8 years or more but less than 9 years 96,280 91,610 82,300
TE(Z)M L -A%8E
8 7 years or more but less than 8 years 94,410 89,910 80,750
6E(Z)U L -ABTE
! 6 years or more but less than 7 years 92,550 88,200 79,180
P ST
6 S# (&)1t - kb 90,680 86,490 77,640
5 years or more but less than 6 years
A& (Z ) -ABR5E
> 4 years or more but less than 5 years 88,810 84,780 76,060
3&E (7)1 -Aik4e
4 3 years or more but less than 4 years 86,960 83,080 74,550
3 2# (@)1 LA B3 E 85,090 81,360 72,990
2 years or more but less than 3 years
P ST
2 L# (@) L -7 w2 % 83,240 79,670 71,430
1 year or more but less than 2 years
1 Amle 81,360 77,960 69,880
Less than 1 year
# 3L Remarks :
1. ¥ = Units : #74 % <~ New Taiwan Dollar -
2. *A% p AFI114E8" 1p 4=F * - This table is effective from August 1, 2025.
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Appendix C

| NRFE KRR AR A
et Health Certificate for Foreign Language Teacher

Hospital Logo (B~ FlRpfi-¥a 25 0@ %) # & p #p / Date of Examination
(Country Name, Hospital Name, Address, Tel, Fax) YYYY/MM/DD

A #* ¥ #/Basic Data

AR A
: ‘o § /M o4 /F
Name Sex
ERLA ® &
Passport No. . Nationality . : 3
BEREDR M4 ELp
j : : YYYY /MM /DD Photo
ARC No. Date of Birth
1 e b £ »
City/County (Mobile Phone) :
(Workplace - A e
inR.0.C) (Home Phone) :

I % / Medical History

i fe & i /_Prior illnesses :

£ % # %/ Physical Examination

. . #p Zp 2%/ Head and neck :
i % [ Height : cms R AF
ot ¥/ Normal of ¥ / Abnormal
. 33 2%/ Thorax -
8 €/ Weight : kgs K
o ¥/ Normal o2 ¥ / Abnormal
< R B2 [ Heart auscultation -
= /&/ Blood pressure : / R
mmHg ot %/ Normal of # / Abnormal
g 2R :
% 3% [ Pulse : beats/min %375/ Abdomen
ot ¥/ Normal o2 % / Abnormal
¥ 5% 3@ $+/ Locomotion :
4%/ Body temperature : °C e I
ot ¥/ Normal o2 % / Abnormal
.. . A A AL/ M I :
A4 [ Vision : + [/ Right =/ Left A7 i &/ Mental status
oi ¥/ Normal o ¥ / Abnormal
H s [ Others :
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A. 33Xk 5 2434 & / Chest X-ray for Tuberculosis :

X2 1./ Findings -
x)%_/ Result :

O & ¥/ Passed O # 125 245/ TB suspect 0O #& ;# F£3:2% %7/ Pending o # & #&/ Failed

4 % % t &/ Laboratory Examinations
B. & & #i& & / Serological Tests for Syphilis :

o5 Tests :
a. 0 RPR o0 VDRL

o I 42/ Positive » »x ¥ / Titers o 1444/ Negative » »< i / Titers
b. o TPHA o TPPA oFTA-abs o TPLA o EIA o CIA

o F%& {2/ Positive » »x i / Titers o 444/ Negative » »< ¥ / Titers
c. 0 other o [% {4/ Positive » »< i / Titers

o £ 12/ Negative » »z i / Titers
Fz_[Result : 0 &+ /Passed o # & #%/ Failed

C.F% 2 BB 2 B LRI 4 & 3 17 324638 P / Proof of Positive Measles and Rubella
Antibody or Measles and Rubella VVaccination Certificates :

a. #Li¥ ¥ 4 / Antibody Tests
7 4748 / Measles Antibody o F5 |2/ Positive o 14 %/ Negative 0 A #x Z_/ Equivocal
76 B 7% 448 / Rubella Antibody o F {2/ Positive o F4 {2/ Negative 0 A #x 2/ Equivocal
b. g 17 42 P / Vaccination Certificates (2P & & 7 456 P 8 ~ HfaI" T2 Ao 50 &P 9
B Ep RIS ¥/ The certificate should include the date of vaccination, the name of
administering hospital or clinic and the batch no. of vaccine; the date of vaccination should be at least two weeks
prior to traveling overseas.)
O % 3R 17 #4837 P | Measles Vaccination Certificate
0 76 B % R 7 #4832 P / Rubella Vaccination Certificate
c.07F #&MAEZ & > 47 if ¥ 3 I# 44/ Having contraindications, not suitable for vaccination
dov B ut B+ o 7 4.5/ Not required for the application for extension of the employment permit)

(R 4445 5 / The final result of health examination :

o &4%/ Passed o ZE#E— D f@7s / Need further examinations o “~N&#%/ Failed

b

EEEE Rl % 5 / Signature of Chief Medical Technologist :

b

& BB % £ / Signature of Chief Physician :
B2l & & A\ %22/ Signature of Superintendent :
HHH/ Date : YYYY /MM /DD

#i:¥/ Note - AZEHH =1 B WA ° / The certificate is valid for three months.
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Keelung EERC Foreign Teacher Leave Application Form

& (Name) (Type of Leave)
R
(Reason of
Absence)
& (From) AL 0 Not required
. Official approved
Y M D (Documentary 0 pp
PRIt (YY) ___H(m) H (D) Evidence) letters
) *QOfficial approved o Diagnose
ﬁ_ B P HF Z(to) letters are required for | certificates
(Date of Leave) **D,Ofﬁmal learvt?tf- o, | O Other:
— 1agnose certiricates
ey (V) Hm) H(D) are required for sick
leaves exceeding 3
&5t (Total) H (D) days.
i E o No class
(Classes Absence) |0 __ classes absence
#i- 4 (Applicant) ¥ =3 ¢ (Director) ¥ & (Principal)
e %ﬁ‘E‘ #§ (Date of Application) : & = £ (Y) 3 (M) p (D)

1% %98 Notes:
Lbiiﬁéiﬁ£@74ﬁﬁﬁkﬁ:ﬁﬁ%1ﬁﬁ€?£ﬁ14*ﬁﬁﬂkﬁ°L*%E@i&ﬁéﬁﬁ%’¥$%ﬁv%ﬁ
ARKEF BB T LFF -

Party B is entitled to seven days of personal leave or fourteen days of personal and sick leave combined. Party B s
salary will be deducted by day for personal or sick leave in excess of such lengths. When taking personal/sick leave
or annual leave during a school term, Party B shall switch classes with domestic teachers or reschedule the
cancelled classes

2.0 3 iR E B Hck ii:;?gip;;% BB 3 E2IE R E o

The length of annual leave and personal/sick leave entitled to Party B shall be in proportion to the term of
Employment.

eI HRE AVE CRBAB MBS RAB - &BE 2B ALE S RREREEIT Y RARRESHY L2 H S L RN
Ve A RSBy PEE .

Party B shall apply for marriage leave, pre-maternity leave, paternity leave, maternity leave, miscarriage leave,
compassionate leave, leave for official affairs, menstrual leave, and family care leave with respect to the leave
application regulations of the Regulations on Special Leave for Employees of the Executive Yuan and Subordinated
Agencies.

4. FiBARR:

e e F B B3R RG> BT S P ek SRS Aot B o g R T REFAEGR
E:ﬁﬁ@@ﬁﬂﬁ’Wﬁ%igﬁ%%iﬁ¥ﬁﬂéﬁ°ﬁﬂ$ﬁ’“*?ﬁﬁ%ia

Application for absence/leave

If Employee needs to take a personal leave, he/she has to submit a leave note at least three days in advance. The
leave note has to be permitted by Employer to be activated. If a sick leave is taken, Employee is entitled to inform
Employer by phone call on the day, but the leave note is required afterwards. If the sick leave is more than two
days, related medical documents from formal hospitals or clinics have to be submitted by Employee. Employer,

however, has the authority to decide if absence/leave is permissible

boe 2 eng i (RBEPHED P 2 4E 0 A7k 2882 2 Sk ivHFER o

Employee’ s annual leaves will have to be permitted by Employer under the circumstances of not contradicting
Employer’ s teaching work.

6. FmirBARE > L £ 9% o For the comprehensive regulations regarding leaves, please refer to the Contract

-17 -
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Procedure of Evaluation and Guidance for Foreign Teachers

of Keelung City

Type

Content

Ilustration

Related Form

Party A

Evaluation

. New Teacher’s Probation period : 3 months

Evaluation of the probation period :

Party A shall conduct at least one evaluation on
Party B’s performance. Party B needs to succeed
in the evaluation to become a formal teacher at the
School.

The Probation Evaluation Form is as Appendix D-
1. After passing the evaluation in the school, he or
she will be able to become a teacher hired by Party
A.

2-1 Regular Evaluation:
Please submit the School Assessment every
semester (Appendix D-5).

. Written warning :

Based on the results from the evaluation, Party A
shall provide advice and suggestions for
improvement. If Party B does not show
satisfactory improvement, Party A shall issue a
written warning (Appendix D-7), with an
observation period of two weeks. If Party B
demonstrates the expected improvement, he/she
may continue teaching at the school with Party
A’s consent.

Dismissal from Employment :

(1) In the case that Party B does not perform the
expected improvement in 2 weeks, Party A
shall give Party B a 2-week notice of contract
termination (Appendix D-8) signed and
stamped by the Principal, and with the school
chop. Party B must sign as receipt
acknowledgement, after which both parties
each hold a copy.

(2) In the event of severe default by Party B

Appendix D-1

Appendix D-5

Appendix D-6

Appendix D-7
Appendix D-7-1

Appendix D-8

-18 -
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Type

Content

Ilustration

Related Form

(Article 12 of the main Contract), Party A
shall terminate the Contract immediately
(Appendix D-8) without prior evaluation nor
written warning.

5. Guidance for the teacher :

If the School discovers the teacher needs
assistance in improving his/her teaching skills and
performance, the school shall proceed to the
guiding mechanism within the school. After this
effort, if the teacher still does not demonstrate
satisfactory improvement, the school shall write a
letter to Keelung City Government to invite
appropriate members in the English Education
Committee or English Education Resource Center
to conduct interviews or class observation at the
school, after which advice and suggestions for
improvement will be provided.

After the
probation
period /
Continuing
teacher

. After the probation period when the teacher has

passed the evaluation, the aftermath evaluation
will follow as a continuing teacher.

Guidance for the teacher : Same as the new
teachers’.

Keelung
City
Govern-
ment
(English
Educa-
tion Re-
source
Center)

Written
Inspection

Unit and Lesson Plan
Teaching Demonstration Report

Class Observation Report

Appendix D-2
Appendix D-3
Appendix D-4

School Visit

. Annual school visit.

. Conduct unscheduled visits based on the needs of

the school or the results of previous visits.

. Based on the evaluations by the Keelung City

Officials, schools and foreign teachers with
excellent visitation outcomes are required to
present and share their experiences during a
presentation at a later date.
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Type Content Ilustration Related Form

Pre-employment and on-the-job is compulsory.
Foreign teachers should participate in all

Educational activities.

Training

Attendance Due to leave for statutory reasons can’t be

and Partici- included in the demerit points. If you need to ask

pation for leave, foreign teachers must inform the

English Teaching Resource Center.

-20 -
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t 4% Appendix D-1

52 R T MRS BB 2R NE R RS R R

Keelung City Foreign English Teacher/ Foreign English Teaching Assistant
Probation Evaluation Form

- ~ #& * F# Basic Information
A P-% +% Main School : + B2 4% Joint School: )

bR E A R4 ¢ FET/ETA Name:

®] 45 Nationality:

2% B 4 p Probation Start Date:

# % g4 p Probation End Date:

¥ =45 p Evaluation Date:

#+% 4 R Evaluators :

= ~ %k g 4 Teaching Ability (50%)

#*+%4p ¥ / Criteria 4 ¥ / Scores
(=) %% %% Preparation and Planning (10%)
wxEH=E D B 4 Completeness and coherence of lesson plans Score: /10

o &3 e & Adequacy of pre-class preparation
(=) &% * ;2 22 337 Teaching Methods and Techniques (20%)
¥ H > 2 % 7~ ¥ 3 »z Variety and effectiveness of teaching methods Score: /20
it % ® * FH F /R Appropriateness of teaching resources and materials used
(2) %5 #% 3 /"9 & Language Proficiency (10%)
T 3% 2 % § 9 Clarity of speech and pronunciation Score: /10
< ;2 2 * F i f& Accuracy in grammar and vocabulary
(z) &4 %23 & Student Engagement and Interaction (10%)
FF 4 3 # 2 4% Frequency and effectiveness of interaction with students in class

i 5 2 %2343 2 % Encouragement of student participation in Score: ___/10
discussions and activities
Z ~ #%% £ 2 Classroom Management (20%)
#¥:3p # / Criteria 4 ¥ / Scores
(- ) ¥ % % # Classroom Discipline (10%)
BMIFRF AR A0 4 Ability to maintain classroom order Score: /10

fd2 8 4 %% ¥ % Handling of emergencies and student issues

(=) P ¢ 32 Time Management (10%)
& 12 & fe ¥ PF A Proper allocation of classroom time Score: /10
#pF 22 & | A% Punctuality in starting and ending classes

-21-
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#1%4p ¥ / Criteria

4 ¥ [/ Scores

(=)

ig § =& * ;% Appropriate Assessment (10%)
B FLEE A Y EEGE P - Rai®E 2 ;% Choose appropriate
assessments for students and aligned with the course objectives.

Score: /10

(=) SFE AR ZETT Variety of Assessment (10%)
FESNI A T P REFARECRAY ¢
Assessment methods are diverse, and providing students with
opportunities to practice English speaking.

Score: /10

I % %% % Professionalism (10%)

#¥%3p 1k / Criteria

4 #c / Scores

1 £ & Work Attitude (5%)
% Dedication to work

(=)

t-2a &
a1 ]F\’::\‘}—,E-L

HE 2 52§ F = Responsibility towards the school and students

Score: /5

(=) M £ i¥ Team Cooperation (5%)

21 Bk kR & 1¥ 40 4 Ability to cooperate with other teachers and staff
B 15 /& 1 £7 2 i Communication and collaboration within the team

Score: /5

+ ~ 3% £ #% Overall Evaluation

B 14373 Comments

B BL Strengths

# 232 Areas for Improvement

4% 4 2 4 Total Score: /100

317+% % % Evaluation Result

O ERER - IBE (EslHE3(EH)

£ 0 px_ & _
Official Employment, contract period from:
(Month) (Day) (Year)
(Month) (Day) (Year)

pak

SERZGEEE Evaluation Result (R P{EAFEE)
o A FAER - SHYUEH B

+ ! PR en
Not to be emploved, probation termination date is
(Month) (Day) (Year) s

ending the contract.

INEES R A B %4 FET/ETA Signature:

K

AR A

i

H#H Date (Month/ Day/ Year):

BHFE
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P Note :

1.

AT AR ERATEE A BFT AR > FREFARAR D BRE AR RE L

WEHL

The probation evaluation form is only applicable to newly hired foreign English teachers at the school.

If the school rehires the same foreign English teacher, the probation evaluation is not required.
HHRFE AR BT RACACI D F P AT BT DT PE 3B o

From the start date of the initial contract (the start date of salary payment), the foreign English teacher

will enter a probationary evaluation period lasting for 3 months.

s 3 H B0 AU B 114488 H 1S H RS feitinttir 0 - RIEHEIR A EN4FE I H14H 1k - /R
BEHEE -
The three-month probationary period is calculated from the start date of employment. For example, if
the start date of employment is August 15, 2024, the probationary period ends on November 14, 2024.
B Y E P L XL EROA(F) L LA AER0AR L F AR Bk B AR EE
A score of 80 or above on the probation evaluation form is considered passing; a score below 80 is con-
sidered failing, and the employment contract will be terminated accordingly.
AERBREFYPBRVIOP AT A RS RIS 0 ERE RS AT R
¥EAR2AFTHEE AR ERE2Fh o
The probation evaluation form should be completed 10 days before the end of the probationary period.
After the school completes the approval process, the business office should make two copies: one for
the foreign English teacher and one for the school personnel. The original should be kept by the busi-
ness office.
o ﬂﬂl%a“r* &I BREAREEZY DI W ﬂ‘" FFPREE G TS @ o
L3I I - R EREGFE ST ERETHE T IRFE (FT c’ ) o
Before the completlon of the 3-month probationary period, the school is required to conduct the evalua-
tion. If the evaluation results in a "not to be employed" decision, the school should provide documenta-
tion of at least one meeting and counseling session as supporting evidence, and submit a formal letter to
the Keelung City Government and English Teaching Resource Center.
FAYPEMPEE T2 3% > Bl oy FANEY R llfﬁwé}&%‘«iéﬁli I
IV ALE CF (s S m“%-fat&? °
If the evaluation results in “Not to be employed,” the individual must be notified and complete the res-
ignation procedures before the end of the probationary period and immediately revoke the employment
permit for the foreign English teacher.
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& Appendix D-2

BfEn__ B R /NBINEFEERE N B ER T R

Unit and Lesson Plan

Unit Plan

Full name :

2. City/County of your current school :

3. School name :

4. Grade level :

5. Lesson plan name :

*  Notes -
Please complete the form to the best of your ability.
An excellent lesson plan will be chosen for an award for sharing!
The included form is for your reference.
Please feel free to draft your lesson plan with your own template.

Stage 1 : Desired Results

=24 -
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Established Goals : Transfer

Students will be able to independently use their learning to...

Meaning
Students will understand that... Essential questions :
Acquisition
Students will know... Students will be skilled at...

Stage 2 : Evidence

Evaluative Criteria Assessment evidence

Performance task(s) :
Other evidence :

Performance task(s) :
Other evidence :

Performance task(s) :

Other evidence :

Stage 3 : Learning Plan

Summary of key learning events and instruction

Date of Completion : (YYYY/MM/DD)

(&4 %% f 1108 & & TFETPH S L 41 4 » AL B p 7)
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Lesson Plan Template

Teacher’s Name

Co-teacher(s)

Topic of the Lesson

Source of Teaching
Materials

(Please explain the use of teaching materials, including teacher-created materials, the use of teacher’s
manuals, adapting teacher’s manuals, or other methods.)

Class Periods

This unit needs ___ class period(s). This lesson plan will focus on the (1%, 2" ,...) period.

Students’ Grade
Level

Number of students

Learning Objectives
of this class period

Teaching
facility/Learning
Resources
Lesson Design
Instructional Activities Tlme Teach}ng Assessment
(mins) Materials
(e.g., Warm-up)
(e.g., Development activities, Culminating activities)
(e.g., Wrap-up)
Date of Completion : (YYYY/MM/DD)
WEESEIR A S A HET L F {F Director B+ Principal
(A2 4 %% p 1108 & R TFETPH H3 Al 4 o AR BN 7)
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' 4% Appendix D-3
B E (RN BINEEBRENERZREREGER

Teaching Demonstration Report

Demonstrating English teacher (FET / ETA)

Co-teaching teacher (LET)

City/County of the school

School

Class (please specify the grade level and class)

Number of students in class

Lesson topic

Lesson goals/objectives

Observers (full name)

> Co-teachers cannot be the observers

Date of demonstration

A. Lesson Plan

-27-
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B. Self-evaluation of the demonstration

Strengths

Suggestions for improvement

C. Major feedback from observer(s)

Strengths

Suggestions for improvement

FEEARAEA HET % £ {F Director B Principal

(&% F 5% p 11058 & B TFETPH $2 R3] 4 o %R Ems R )
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't 4% Appendix D-4
=& R (RN EINEEEETE N BBERCER

Class Observation Report

Name of English teacher (FET / ETA)

The teacher observed (full name)

School of the teacher observed

Class (please specify the grade level and class)

Number of students in class

Lesson topic

Lesson goals/objectives

Date of observation

1. Lesson summary (or lesson plan)

-29 -
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2. Suggestions
(1) Teaching highlights

(2) Suggestions for improvement

3. Students’ overall level of engagement and learning outcomes
[ ]Verylow [ JLow [ ]Moderate [ ]High [ ]Very High

Suggestion for enhancing students’ level of engagement and learning outcomes

4. Personal reflections upon the class observation

HREEBAEEA HET 2% ¥ 4T Director ¥ Principal

(AFet8 2% H 1102 FETRETPHIE AR EIR - KRN E)
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't 4% Appendix D-5

1158 = R AR P BEFRHE AR (& /T E8Y) 1 e84
School Assessment / Evaluation Form

1.8 +& & # School :
HEEFRE AR (THNABRE AR ) ¥ F Name :
b LAL 00 EREFFET oYt A% eI ETA

3. %‘«
4, B E AR
5. A A RBA ORFBLE DFFHA L ORBPLEZFFHELALRPED (FA4HE)
B AL
PP s
' (L4243 RE;542408)

A. &8 % ¥ Teaching Professionalism
-~ ?’t? % 3 Teaching Performance

1. & u;&fg,p;wsb T EE A BREE Y RTRYE 1o |20|3o|4o| 5o
Demonstrates excellent English proficiency and uses level-appropriate language
for students.

2. BB itig o T BB KREY 1o |20|3o|40| 5o
Possesses intercultural competence and integrates it into teaching.

3. #EILE ?{Hﬁnzzbb’ﬂf‘«bﬁ‘ 1o |20|30|4o| 5o
Prepares lessons thoroughly with appropriate selection and organization of
teaching materials.

4, FIREAF Vi 3 2L R ERES 1S 1o [20|30/40| 5o
Adjusts curriculum and instruction based on students' learning abilities and
performance.

b, f XEFATPFR 2 P 7§ sxd & 1o |2o0(3o)40| 5o
Manages class time and goals effectively.

6. MR EvERET 1o |2o|30|40| 5o
Uses appropriate volume and pace during instruction.

7. w2 % KEHRA > et d 5 Y 1o [20|30|40| 5o
Utilizes teaching aids effectively to support student learning.

8. mEIPrraivEETE R4 BFY 1o |2o0|30|40| 5o
Designs appropriate assignments and assessments to support learning.

9. M s AR Ed g EY 1o [20|3o0|40| 5o
Employs diverse strategies to support English learning.

10 2 % 2432518 G F a4 > B4 L1 8Y 1o |20|30|40| 50
Demonstrates effective classroom management; students stay focused.

1l k&P P EFat TF2 Ao FY AL D¢ 1o [20|30|40| 5O
Provides learning and growth opportunities for students of varying English
proficiency.

12 fe poBs B RypE b N e 5 d s B E A w28y 1o [20|30|40| 50
Supports school-based informal programs or events to enrich students’ English
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learning.
AT Cu I

JE P HP )

(L#&2E¥ 2 B &6 42LF B &)

A. % % ¥ Teaching Professionalism
s 1 $ 8k & Co-teaching

13. i &2 ¢ (7 X it h o 2 AR A 1o |20|3a|40| 5o
Collaborates with local teachers on curriculum and material planning.

14, it e /1B P EFiE (7 s 3kE K5 1o |2o|3o|40| 5o
Co-teaches or assists in delivering effective classroom instruction with local
teachers..

15. st e 15 pb P R T A B W R B 1o |20(|30c|40| 5o
Assists in differentiated instruction with local teachers.

16. ic fb e /b ps P Rl g I E > FHFEE L FHE LY 1o |2o|3oc|40| 5o
Co-designs assessments and assignments to monltor and support student learning.

17. i fble /fh0s @ fFiEWIT G H 2 00 Y A8 E Y 4 F 10 |20(30(40| 5o
Supports classroom management to foster a posmve learning environment.

18. st /12Bs P (R E B ¥ i A EFEY BB 1o |20|3c|4a| 50
Creates an engaging English learning environment with local teachers.

19. fc ta e /e P R4 E 4 iE (T O T g g g 1o |20|3o(40| 5o
Assists with fair student evaluation and classroom discipline.

20. i B2 ¢ BF L TT > AikAR c KE S FHIEL G ARTZ AR 1o |20|3ol40| 5o
Demonstrates innovation in co-planning or co-delivering curriculum and activities.

2L e fRp bty sE £ 1T NE R KE P R 1o |2o0|30|40| 5o
Communicates and collaborates effectively with local teachers to achieve
instructional goals.

At o L

LI FF R G R L TR R P R L A Y o B 5 ke P EF o Pk RS
B -
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B RE e

(La2¥2pe;5a2Fps

A. % % ¥ Teaching Professionalism

= ~ 24 % 18 Student Performance

2. B3 b BERF AR 2B (A RL P 1o |2o0|30(40| 5o
Students show focus and engagement in classes taught by the FET.

23. 84 {HeZ 8 Y EREES L O 1o |2o|3o|4o| So
Students demonstrate interest and confidence in learning English.

0. F2RF v eRg/E2 { Exn s F @ 1o |20|30(40] So
Students have opportunities to speak English and are more willing to speak up.

2. F2 {7 WERTEFRS R 1o |2o0|3o0|40| So
Students have opportunities to enhance their English listening skills.

6. 52 {3 eRITEFERMNA 1o [20|30|40| 50
Students have opportunities to enhance their English reading skills.

21. 82 FWHERY EFL B4 1o [2a|3o|40| 5o
Students have opportunities to practice English writing.

28. B 4 WuEpss~ (V% & % 1o |2o(3o|40| 5o
Students’ global and intercultural awareness improves.

20. B4 B BRE AR TR 1o [20|3ol4o| 50
Students interact well with the FET.

30. # FALE A R a4 Fd o A R ENABRFAALEFHE 1o [20|30|40| 50
Students from diverse backgrounds and abilities benefit from the FET’s
instruction.

AT o P

BRAFKESLE(51-303) 4,17 & * 40% = 4¢ (S & #Be ! 3

B L ERAS 5604 0 D A2 o (Aot 942 F (4B

B. {7 ¥ e & Administrative Cooperation

Lt s mF REAM I F - F ~ B2 RGHid 1o |2a|3a(4o| 5O
Actively participates in the planning and promotion of English teaching-related
projects, competitions, and activities.

2. N HBEEERAPM 3k Y B EH 1o [20|3o|40| 50
Actively participates in school meetings, workshops, and events.

3B B E ~EFRIPME RE R 1o |20|30(4o| 5o
Respects and complies with school-related requirements and regulations.

4. 703k F T EERAPME T S 1 BR T 1o |2o|3o|4o| 5o
Strives to understand school operations, responsibilities, and policies.

35. E‘E%E?TFETPZiEf?“Mi#ﬁf’&?ﬁéﬁﬁ?%f’ 1o |2o|3a(40| 5o

Complies with English Education Resource Center and school-related requirements
and guidelines.

Follows policies and regulations from central and local governments.

36. ﬁ‘éﬁ?‘«’v‘#ﬁ,’%”vﬁiﬁj—#ﬁ?ﬁéﬁﬁ;\&é‘ 1o |2o(30|40| 5o
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7. EAREFR LI FPM TP T EE R 1o |2o|30|4a| 5o
Values and cooperates with job-related evaluations, assessments, and guidance.

38. EHap ~ L * TR 1o |2o(3ald4al| 5o
Takes care of public property and utilizes resources appropriately.

30, Frifdp Rl E e B R a4 1o 20304l 5o
Maintains good attendance at work and related activities.

40. 22 FRFE)2FHEFF 75 1o |20|30|40| 5o
Avoids inappropriate speech or behavior that may harm the school or colleagues.

R B {Frcphe & (%31~40—3\)‘f " 4 \: * 40% = 4v 15 A #ic /
(TrCAT & RS = 2 TR 144 o (Ar g K42 ¥ (4)EEELE)

C.E¥igm Professmnal Ethlcs
41, i B 5 ¥ L w 1o |2o(3a|4a| 5O
Exhibits appropriate behavior and attire.

42. B> ive g BEEL AR LB B 1o (20|3o|4al 5o
Demonstrates cultural sensitivity, respects local culture, and avoids discrimination
or bias.

43, R kg pE 0 BEEFA G 1o |2o(3o|4o| 5o
Communicates rationally and effectively, earning the trust of teachers and students.

44, BRFT i EMA > 3 B ERF 0 B F IR AL 1o |2o|30|40| 5o
Shows professionalism, fulfills responsibilities diligently, and is enthusiastic about
service.

45 By R iR A > i RE EHE 1o |2o|30|40| 5o
Exhibits a spirit of inquiry and problem-solving, pursuing continuous professional
development.

46. 3 E S RP M HTEEFRE LR > FEKE 1o |20|30(4o| 5o
Actively engages in internal and external professional development to enhance
teaching.

AT B2 B3 aPF L Ep > X L3518 1o [20|30|4o| 5o

Maintains a professional relationship with students and provides appropriate
guidance.

48. me Bl R R ER A A s B & 1o [2o|3o|4o| 5o
Maintains respectful and professional relationships with colleagues.

49. E BF} & TR o B > A FEERFE 1o (2o0|30|4o| 5o
Demonstrates teamwork and a willingness to share in support of school
development.

50. # A A4 s e F i B fF A 1o |2o|3o|40]| 5o
Willing to dedicate time and effort to support other staff and students at the school.
AR C HFiEE(F41-508)%.F » X 40% = 4o 15 A #c

LEFEHEERAL 2206 0 BEIL 4L o (A0E 4.2 % (4)BEERP)
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1)

>

&
.

L BB FUE Y ER

(s Lf%'rﬁg‘ CEERE R RGEALRFE G s ~ B R ARDOBY)

2. TigiEik e l!.p‘:?;]f"’ﬁ

el B~ fArefe s~ B R A RenniediR)

(P ARFEE - PR - EEGERALEGE

AKELE+B Frifiet +C LEBm= Shofgtsdik

/ #%& 4 100

i

#4pE

*t g7 (FET’s Signature):

%732 iz (Director) :

+& £ (Principal) :

(AERB2FHTFETPINESGERZ AN B TIFEVEFER - R ELSHERAE)
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1155 & & 77 (“EF & o)

ERET 11 R R NE S E R N EEER G R —E R Summary of Foreign Teachers Yearly Evaluation

g & ) %‘r:mx hEs wn qu .
(65~) (FEEHEEHETL) (3597) 9’% LR
| et . P Al i A KT & L e
S L _ : B B 45 F-FW | FoFH | p « ER T R : S
S Foreign English . ¥ P . i3 ®E .
chool Teacher Passport No. | Nationality (al) i Jo AL | AR | A o o Incentive
# | Score by rati PR B s Score by ratio| E-B*D |8 rendered
N core by ratio| .y | () | 4=, | ¥ |Score by ratio i |by month
)| © 14
B = Ax65% D = Cx35% X

Remarks: al~a2: School Assessment / c¢1: Written Inspection / c2: School Visit / c¢3: Educational training attendance and participation

L. @El}&%t? HIERERIS MR SGREEE \ B P B SR (SRS S D-5)HY 70 & -
2 67‘%*((65%) 5 *%tmzazmwﬁa&

%”P Era Y ED ,u;”g;
31T ?%BU?(%EM’I %”’ FBH

Pl s HFwg Y45 P * J—i:!/»\ﬁ

AT ERES) %51(3563\)@?7%!:

sl EUBA = (al+a2) / 2 () -
I HERER - BT - a6k - JEEH R KEICEBP 2 FHa58 0 s8R

CIZRE - %Eﬂiﬂ%%,ﬁﬂtljiﬁﬁjm&ﬁ AR HEIRAZ I 2908 -

Time for evaluation of a new teacher can be adjusted subject to the circumstances such as late hire, or other situations requiring schedule adjustment

4. %ﬁff/ﬁ%ﬁﬁ( LERE ER L) EN A6 H 15H Bk
EHTTGIGEREE /FEIJIL\( hccetrc@ncmail.hcc.edu.tw )F 2

%I 5y BUREL
o %%

EECEGK SRS H K o BT A 1B AT AR AR O R

SRR H R K— SR

Keelung City Government will provide the scores to schools by June 15". For evaluation criteria, refer to Appendix D. This form has to be sent to the English Education
Resource Center by July 1%. The performance Incentives should be paid to Party B together with the July salary.

SNHfgs 4(FET’s Signature):

22 A Submitted by :

F{F Director :

+& & Principal :
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't 4% Appendix D-6-1

A USEE AR RAFFRIFLEAEREFERT PSS - T4

Summary of Foreign Teacher’s Yearly Evaluation If Party B Serves In Multiple Schools

® ¢k EF ¥+ Z Name of Foreign English Teacher:

LI 1 AR IR E RS ¥ B B AL l4a PE PR
Main School Joint School Joint School Final Score Incentive rendered by month
ERE DL S Eay B 1
oS
Original Score
FHISEFHRE
Vi ya
Sc{f‘ifi%io Al A2 A3 A=A1+A2+A3

Remarks: Al: The score by ratio in Main School. A2: The score by ratio in Joint School.  A3: The score by ratio in the other Joint School
ES L
1. ~4d i BERHEH - This form should be fiIIed out by Main School.
2. TixmgR ﬂ Bl 238225 T (R s ) x (PHEF AR R Rk A /(R LR R E )
SREPPF S AAWERG (LMY ﬁfﬂb’? e ) x12/20 -
The way to calculate “Score by ratio”: (Original Score) x (The class amount in the school)/(The total class amount in all schools)
3. ABERENHFETIIP M AF R A DAZ AL QAFERI IR EIRFRFEFINOREFTRTFTRY o 4 o
TPRERS - PER-ARE T
This form has to be sent to the English Education Resource Center by July 1%, together with the forms of Appendix D-4 by Main School and Joint Schools.
The performance Incentives should be paid to Party B together with the July salary.

*t g7 & % (FET’s Signature):
B4 idE e £

Submitted by Director Principal
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%t 4% Appendix D-7

#L4E2E Warning Letter
( Type of Warning: [_] First Warning [_] Second Warning )

Dear

7R R

Situation needing improvement:

1152875 1p Azif *

BRI 2 ik

Facts of the situation:

JeRTE BT BN EBHE R

Previous discussions, and instructions with the teacher, if any, on this situation:

FORSMATEPRIZ 1 T8)

Actions to be taken:

e > i 2<HH Reasonable period of time, if appropriate, to correct the behavior :
[] two weeks {i#& [ ] one month —{f& H

i%FE Date (YYYY) / (MM) / (DD)~(YYYY) /(MM)/ (DD) :

BANEEISUE Z B R

Consequences for failure to correct the behavior:

35
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g P2 pher 2 L

Assistance and Support Measures:

ERNE SR B L S

Statement advising the teacher of the right to attach a written explanation:

BEOYEEE AR U - BIARR S REHRE - AME__F A HATREEER
DIEE TSR RS - AfF___F_H_ HAPRDER IR M E# SRR ZT N ESE - HES
(SRR Ry -

s %r—;f. PABEF LW WEREBENEFL TP EPFF> N FE m?;;?lﬁ\’?r'frﬁ

)

[

E o

You have the right to review this warning. A copy of this letter may be placed in your personnel file at the
sole discretion of the principal. If the letter is to be placed in your file, you have the right to review and sign
the filed copy (acknowledging receipt) and attach a written explanation of your behavior on or before
(YYYY) / (MM) / (DD). If you refuse or fail to sign the copy of the letter by
(YYYY) / (MM) / (DD), the letter will still be placed in your personnel file with an

indication that you refused or failed to sign the letter.

With this letter, | am giving you an opportunity to correct your behavior and perform your teaching duties
and responsibilities in an acceptable manner.
Sincerely,

Acknowledge receipt by,
& £ Principal: % ¥ 4 Person Involved

(Signature/Stamp)

E2f5:Elementary/Junior High School:

B # Date (YYYY) / (MM) / (DD):
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t 4% Appendix D-7-1

A fZWarning Letter

B A I Type of Warning 5532/ i 4%E2 4= Third / Final Warning

=) ES

Dear

LR R

Facts of the situation :

A B REFRE A A AmESN F AT

Previous discussions, and instructions with the foreign English teaching talent, if any, on this situation :

PN v PR N 28
FE NS S

Consequences for failure to correct the behavior :

pe

A R AF AR 2 F2H NP I2LTHERT TRAMSREL AR EY, B
B B RE R oo

The school shall be entitled to terminate your employment in accordance with Clause 12.1.7 of this

agreement based on the 3 warning letters previously issued by the school to you.

M E R A R B TR A

Statement advising the foreign English teaching talent of the right to attach a written explanation:

BEfy &S (S AR R - BRI ERRS (RS IR - FVATEAE 4 H HAdE
Bl IERE TSR e - E__ £ H_ HAERUEE T BB R B IEE(E
BB S ER AL -

You have the right to review this warning. A copy of this letter may be placed in your personnel file at
the sole discretion of the principal. If the letter is to be placed in your file, you have the right to review and

sign the filed copy (acknowledging receipt) and attach a written explanation of your behavior on or before
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(YYYY) / (MM) / (DD). If you refuse or fail to sign the copy of the letter by

(YYYY) / (MM) / (DD), the letter will still be placed in your personnel file with an

indication that you refused or failed to sign the letter.

Sincerely,

Acknowledge receipt by,

¥ £ Principal: % ¥ 4 Person Involved

(Signature/Stamp)

E2#5; Elementary/Junior High School:

F 1 Date (YYYY) / (MM) / (DD):
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K;opendix D-8

fRE-E v g
Employment Termination Notice
R A Zim I AR R - RIREARF S AR IMERFE RN B TF 2 Bk
B > MBSV TR INEEEE RS E - (OB Y BEEY - SRS -

RIEEAFE A S A RS 2 A E - Zlmmig e H A o H H - Ht
A o
Dear,

Attached, please find copies all of documentation regarding your performance during (the probation

period; or during your employment) at the school. We regret to inform you that after 3 written

warning letters about your poor teaching quality, there has not been an acceptable improvement
evidenced in your work. As we discussed on (date), you had to improve your teaching quality by
(date) to justify continued employment with this school. The school has tried to work with you in
every way possible to develop your teaching skills and to meet our needs. However, it has become
evident that your teaching quality is not up to the standards required of our foreign English teaching
talent in the position you were hired to perform. This leaves us with no choice but to tell you that

your employment is terminated (effective date). Please return all school property to (location) before

you leave the school. The last day of your employment is (YYYY) /
(MM) / (DD).

Sincerely,

Acknowledge receipt by,

¥& £ Principal + ¥ 4 Person Involved

& ¥ Elementary/Junior High School :

p # Date (YYYY)/ (MM) / (DD) :

35
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FEa N

1152875 1p Azif *

A RIEAR T

Regulations for Foreign English Teachers of Keelung City to Take

Leave
L o % %&“L " B L Class Process
Leave Types Leave limits / year
wi BERBE CEEBRIR Pay leave: ' '
Leave 10p F5 5 RP] o (REFH ) Can be only use during Winter /
Summer holiday.
7 Personal leave:7 days
ok g ,3(_(? _g; KRS @ With the school’s approval, foreign
’T} T A N e teachers can take personal leave
. N using either of the following
1. ﬂli@’%‘ﬁcf\;ﬁiﬁ% ° ) options:
2. ETE‘?OJ;U 4’24?0:;; 1. Teachers will choose another
Bt d T%PE) , '; "2:} * time available to make up their
; - e ‘ classes after returning from
P leave.
2. Classes will be substituted by the
e ) 14 p co-teachers and payment will be
Personal /injury/sick Leave 14 days deducted from the salary
(NT$400/class for elementary
school, or NT$450/class for
junior high school).
BT Injury/Sick leave: 7 days
FihS X D Hagn Ry 1. Under 2 days -- the same rules as
B w5 . Personal Leave apply.
LA % ()0 2 i 2. Two days in a row or more: a
i F RPN > 2 e doctor’s note is required. There is
P e R h no salary deduction. Classes will
T be covered by the co-teachers.
FArd e ¢ L e WAL 101 1451831 % P 5
Classes to be covered by the | & -
co-teachers. Take marital leave within 10 days
i 147 before the wedding and within 3
Marital Leave 14 days months after the wedding.

Tt it 4p b
Testimonial or certificate of
marriage should be attached.

g)g_pq SRR E
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1152875 1p Azif *

=42

Leave Types

HFE X g

Leave limits / year

AR e dL

Class Process

e B
Funeral
Leave

<

oA o ﬁa%%{ff‘

ok«

Kinship of
parents, or
spouse/partner

10p
10 days

WA S feig2 K

4 VG L X

A
Kinship of foster
parents, or step
parents, parents of
spouse/partner, or
children

10p
10 days

SRR &
s feiyz 4B R
# o fRin 2z &R
= E\‘ wmoaE R
P
Kinship of
grandparents,
great-
grandparents and
grandparents or
great-
grandparents of
partner, or foster
parents of partner,
or brothers or
sisters

%4

10p
10 days

BArd B2 P R F oo
Classes to be covered by the
co-teachers

RGN GEP 2 22 5=
A

Death certificate of the relative
should be attached.

ARIZE
Official
Leave

Further training
needs, or
assignment(s),
authorized by the
educational
authority.

ESCERCIESE LN A S
* oo

Classes to be covered by the
co-teachers.

No salary deduction.

et Ry A M 2R
fi o

Authorizing document/certificate
from the educational authority
should be attached.
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=841 A E b o
Leave Types Leave limits / year R Class Process
FBE LT AR ESCERCI RS L A S Tt vit F P
ARG T AR * do o Medical Certificate should be
R A RES Classes to be covered by the | attached.
RRPEF B co-teachers.
o :’f; B o 1’,‘; :)};3 =8
Occupati | Due to on-the-job There is no salary deduction.
onal injuries that led to
Sickness | disability, injuries
Leave | or diseases,
Occupational Sick
Leave should be
granted for
therapy.
YE 4R 203 12 b Hird ¢ F o Tste i FEF AR o
A —'ﬁ 427 Classes to be covered by the | Medical Certificate should be
Miscarriage with co-teachers. attached.
42 days
pregnancy over ABH TG olE 248D 2
20 weeks R RRERRL P 0
JEWRL23E L R SHAPN o
A | S208 A ?‘z Holidays and weekends are not
Miscarri | Miscarriage with 217 included in the time specified.
age pregnancy over 21 days
Leave | 12 weeks but less
than 20 weeks
EWR A R 123 I
L 57
Miscarriage with
5 days
pregnancy less
than 12 weeks
Hard 2 R F o Bstergdidzm o
Classes to be covered by the | Certificate of birth should be
co-teachers. attached.
A () & 423 REH R bl & L p
Maternity Leave 42 days RH W E L R CELP R

@ FE P o
Holidays and weekends are not
included in the time specified.
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=8 HFE X g L
Leave Types Leave limits / year R Class Process
EStR I SR L A B2 EZP o
Classes to be covered by the | Certificate of birth should be
co-teachers. attached.

Brrpe® sy pEanistIp

HEFPN o

12 A B 7P A B g ol L AHp
Paternity Leave 7 days 2k L R B P

FEFEAPN o

Within 15 days before or after

childbirth.

Holidays and weekends are not

included in the time specified.

ABINLHEE T Bt Aggregate sick/personal leave shall
3 BATE= L p o not exceed 30 days in six months.
Y ST I R With the school’s approva-l, for-eign
’I}T 1 - pasm teachers can take leave using either
of the following options:
BEDFEMH G
2. A Fr(F-] # 400 1. Teachers will choose another
~ 0 B¢ 4507) 0 H time available to make up their
& out kO B ?HZ‘ B ?U KRS classes after returning from
Pregnancy Leave PR leave.

2. Classes will be substituted by the
co-teachers and payment will be
deducted from the salary
(NT$400/class for elementary
school, or NT$450/class for
junior high school).

Tt 'a FFEm -

Medical Certificate should be

attached.

HESEFRRERLE O F | AR R FILAE R TG A
)I}T]] I = i@ppﬁ,i%’s?u%%—#;ﬂ'fﬁl
T S A ko Poo- FERGEDEKASS
2. IcEF(R] -+ 5400 p ’an)\ﬁf;]‘ ¥ %3p 2
4 37 TORTAS0R) R PR R
Menstrual Leave 3 days ES bRl N I A female employee having

¢ OEF B %— o
With the school’s approval,
foreign teachers can take
personal leave using either of
the following options:

difficulty performing her duties
during her menstruation period may
request one day menstrual leave
each month. If the cumulative
menstrual leave do not exceed three
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=8 HFE X g L
Leave Types Leave limits / year R Class Process
1. Teachers will choose days in an academic school year,
another time available to said leave shall not be counted
make up their classes after | toward days off for sick leave. All
returning from leave. additional menstrual leave shall be
2. Classes will be substituted | counted toward days off for sick
by the co-teachers. The leave.
salary deducted will be
NT$400 per elementary
school class or NT$450
per junior high school
class.
MEFEEEERELE > F Va:ﬂ%ﬁ Tl B AR iR
;I»—r;n P R & =LA FELEREZARAE W E AT
BT MG AP BRAEPE o 1B TIeRRAR
2. (K] * 5400 By B B o~ ¥ BEE
~ > FY450~) H PEMS P AT o RERAE R
E SN U I T2 E o kAR BAREE
R E e 1 .
With the school’s approval,
foreign teachers can take For the purpose of caring for family
personal leave using either of | members who need inoculation,
the following options: who suffer serious illness or who
L PR AR T 7p 1. Teachers will choose must handle other major events,
Family Care Leave 7 days another time available to employees may request family care
make up their classes after | leave. The number of days of this
returning from leave. leave shall be incorporated into
2. Classes will be substituted | personal leave and shall not exceed
by the co-teachers. The seven days in one year.
salary deducted will be The computation of wages during
NT$400 per elementary the period of family care leave shall
school class or NT$450 be made pursuant to the related
per junior high school statutes and administrative
class. regulations governing leave with
personal cause.

FHETBRS L & E SR

MiFscfe st e & 2 30 3 &

Ll Rl R

LIBEPEE | PEE o

The above leave limits are according to “Regulations on Special Leave for Employees of the Executive Yuan and

Subordinated Agencies.

35




115#5% 337

1152875 1p Azif *

H =
£ 15 7 e /] 7’%41% Z HCEF 3] % BhaIE 7 ¥
(Name of School) Keelung City New Employee Form
114.05.%
o B PR hdpa PO
Passport No. Birth Date
”ﬁl f" \? [3:A8 Y- ngfu
Name ARC ID No.
Email < % Cellphone
ENSER:1
Address
7Y ﬁ KE‘I\
Dg!:rftiljn y f2025& °  p4e32026& ¢ p
Employment From: 2025 year month day To :2026year month day
1T EELA S ERZ SN0
/& p ¥ Work Permit [l;at; ’;i g:oﬁr]nmencement voE R & . p
No. & Date of Issue

BT AP
Payment of Salary

87 15p (g )#w4k3|% - p8" 15p 4=% ;8" 167 fmlﬁﬁ‘«i‘ P R ETIRNP A FE -
Pay day starts if reportmq to school date is on or by Auqust 16™, If reportmq date is after
August 16", the pay day starts as the actual reporting to school date.(The date will be
provided by the MOE or the XX Government/City)

A = 2 pA>3 & 8 p ot

From: year _month day to: year month day

Oe &% 2 ¥ p % You have read and understood the terms of the contract.

Required Documents

B ER Oe &% f23% % 1 % You have read and understood the taxes situation in Taiwan.
Check List e % 4 & %4 %% ) % You have read and understood the health insurance
situation in Taiwan.
Olgs b ipeidz P RBEFRPEFE KEF TR &
e T Certificate of Degree and Teaching Certificate verlfled by Taipei Economic and Cultural

Office.
OeRiEkbaird Qualified Health Checkup Report
>R & e % edri 5 243 % P valid national criminal record check

Rp LEgreg B2 ik

H i>Faculty & Staff

+ % Seal ¢ 7% 38 Approval Check List

Firaix

Director of Academic Affairs

FArP 2 8 & 4 % Introduce school and classes.

SHIC SR 3

Chief of Cashier

7hEF B ST R =~ Open an account at Bank.

T B RF H_ 7 %4 &= % Whether or not have lunch in
Cafeteria Cashier school ?
2 FrDegree : & 2 Bachelor #i -+ Master 1% 1 Doctor
AFaE 1 #Salary A7 o % ~ #(NT dollars)
Personnel Director & % 5 K 2 pEHousing allowance/month
AT o 7 & (NT dollars)

¥ £ Principal

*t g7 § % (Teacher’s signature):

% z p # (Signing Date):
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Note

— R EZ P AT ARBEDERL > BB LY
Please attach the Employment contract with this paper for our reference.

’\iﬁﬁﬁﬁ%ﬂéﬂﬁiﬁﬁﬁﬁiﬁ@i%ﬁ°
This paper should be submitted to the school on the first day of your employment.

Z O ATEA R GrioofFH ¢ o FARRELE A 3 i B
New Teacher should open an account at (bank) and give the account number to the
cashier’s/accounting section for your salary transit.

o E R PR Y G AE BRI ED ¢ Rk ANERN S T S F
ool FR g RO HE BT 2E o
Party B shall provide the necessary supporting documents, such as a lease agreement
and proof of cohabiting family members (if applicable in Taiwan), to the Party A for the
Housing Rental Reimbursement application and review.
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