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Talwan Foreign English Teacher Program, Ministry of Education
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The Employment Contract Between the Foreign
English Teacher and School,
Keelung City, Republic of China
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This contract template is for reference only. City and county governments, as
well as schools, should make adjustments based on local conditions and

specific circumstances. Provisions related to program funding and those subject
to applicable laws shall not be modified in this contract template.
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Employment Contract for Foreign English Teacher
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This Employment Contract is entered into on : by and between
the  School of the Republic of China (the "R.O.C.") located
at (hereinafter referred to as "Party A"),
and Mr./Ms. , a citizen of ,
residing at (hereinafter referred to as

"Party B").

B A PR b R ST AR
In consideration of the terms and conditions of employment, the parties hereto hereby
covenant and agree each with the other as follows:

$- A

Article 1 Employment
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Party A agrees to hire Party B to engage in the teaching, research, and consulta-

tion of English and related activities in accordance with the provisions set forth
hereunder.
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Party B hereby agrees to accept the employment offered by Party A, provide ser-
vices as reasonably requested by Party A, and take the related responsibilities.
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Party B should be the citizen of a country where the official language or com-
mon language is English, and meet the qualifications listed in "Regulations Gov-
erning Educational Institutions at All Levels Applying for Work Permits for For-
eign Teachers and their Administration", before he/she starts working as a for-
eign English teacher as agreed by both parties in this contract.

E T PR GRDRT

Article 2 Term of Probation and Term of Employment

2.1

2.2
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The Term of Probation for Party B shall be three (3) months, commencing from
the Employment/Pay Start Date by Party A. During the Term of Probation, if
Party A deems Party B incompetent to perform the tasks assigned, Party A may,
based on relevant guidance and assessment records, terminate the Contract at
any time within the probationary period without the consent of Party B. This
article shall not apply to the re-employment of Party B by the original school
(“re-employment” herein means re-employment by the original school).
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Party B’s Term of Employment shall commence on __ (year) __ (month)
(day) (hereinafter referred to as the "Employment Start Date”) and end on
(year)  (month)  (day) (hereinafter referred to as the "Employment End
Date”). Party B’s Employment/Pay Start Date shall be the date on which Party B
has both:

(1) Obtained a Work Permit issued by the Ministry of Education (MOE) or an Al-
ien Permanent Resident Certificate (APRC) or an Alien Resident Certificate
(purpose of residence: dependent) issued by the National Immigration Agency;
and

(2) Completed the onboarding process as required by Party A.
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The Employment/Pay Start Date shall be the actual date on which Party B begins
to render services. Party B’s salary and related benefits shall also be calculated
from this date. Prior to the Employment/Pay Start Date, Party A shall have no
obligation to pay any salary, benefits, or other compensation.

CERRS ET LT

Article 3 Party B’s Duties and Obligations

3.1

3.2

3.3
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During the term of the Contract, Party B shall comply with the laws of the Re-
public of China (ROC) and the regulations set forth by Party A, the local gov-

ernment with jurisdiction over Party A, and the Taiwan Foreign English Teacher
Program.
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Party B agrees to teach at the location approved by the work permit and to carry
out the duties specified in this contract and the requirements set forth in
Appendix A, including, but not limited to, teaching-related activities,
professional development programs, administrative tasks, consultation and
inspection-related work, and other assignments as designated by Party A.
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Party B’s regular working hours shall be 8 hours per day (excluding lunch break),

from 08 : 00 AM to 17 : 00 PM, five days a week. Both parties may coordinate
flexible working hours based on each school’s schedule. During the summer and
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3.4

winter breaks, working hours shall be flexibly adjusted based on the school’s
office hours. Unless otherwise specified by Party A, Party B shall remain on

Party A’s campus during working hours.
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During summer and winter breaks, Party A may require Party B to conduct
teaching activities equivalent to at least 15 class periods per week, including
teaching, lesson planning, student English club activities, teacher training
programs, and utilizing non-classroom time to engage students in English
conversations, lead English camps, and carry out other English teaching-related
activities.
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English teaching-related courses and activities that have been approved by Party

A and are conducted outside of regular class hours may be counted toward the
calculation of the basic weekly teaching hours.
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Party B shall not reject Party A’s request for assistance in teaching and
administrative work at school during summer and winter breaks.
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Prior to contract execution, Party B shall confirm Party A’s educational level and
select one of the following plans. Only ONE plan is applicable for this contract.
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Plan A — For Junior High or High Schools: Party B’s basic weekly teaching
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hours shall be 20 class periods per week at the assigned school, with each period
lasting 45 or 50 minutes. The required teaching periods include co-teaching with
local English teachers, participating in joint lesson planning with local teachers,
assisting in professional development activities, and conducting English
teaching-related courses and activities, including engaging students in English
conversations during non-classroom time, leading English camps, and
performing other relevant instructional tasks. Furthermore, Party A may arrange
necessary teaching and administrative duties for Party B as required based on
actual needs.
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Plan B — For Elementary Schools: Party B’s basic weekly teaching hours shall be
20 class periods per week at the assigned school, with each period lasting 40
minutes. The required teaching periods include co-teaching with local English
teachers, participating in joint lesson planning with local teachers, assisting in
professional development activities, and conducting English teaching-related
courses and activities, including engaging students in English conversations
during non-classroom time, leading English camps, and performing other
relevant instructional tasks. Furthermore, Party A may arrange necessary
teaching and administrative duties for Party B as required based on actual needs.
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English teaching-related courses and activities that have been approved by Party

A and are conducted outside of regular class hours may be counted toward the
calculation of the basic weekly teaching hours.
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Party B who regularly facilitates the English Education Resource Center will
have classes reduced up to 4 periods a week.
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3.5

3.6

3.7

3.8
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Party B agrees to provide services at his/her best during the designated working
hours and work extra hours or on holidays at Party A’s request where necessary.
The rights and obligations for working extra hours or on holidays applicable to
Party A’s domestic teachers shall also apply to Party B.
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Party B agrees that Party A may adjust Party B’s work locations as necessary

with prior notification, provided that such adjustments shall cause no harm to
Party B’s pay and benefits.
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Party B agrees that the MOE, Local Governments, and Party A may film or
photograph Party B’s teaching and professional development activities. Party B

also consents the MOE, Local Governments, and Party A to use such videos or
Images in non-profit public or publicity activities.
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Party B shall provide relevant documents for the application of a work permit,
including a nationwide police check/clearance approved by an authorized legal
entity in Party B’s passport-issuing country, and must be obtained within the
past six months.
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If Party B is working in a foreign country and is not able to acquire a nationwide
police check/clearance issued by the passport-issuing country, Party B shall
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provide a nationwide police check/clearance issued by the country where he/she
iIs employed. Party B currently working in Taiwan (Republic of China) may
apply for a copy of his/her criminal record at the foreign affairs division of the
local police department.
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Upon the completion of the contract signing by both parties, Party B shall
immediately undergo a health examination required for this employment prior to
the date designated by Party A ( : [Month Day, Year]) at a locally
accredited medical institution (see Appendix C for the list of required
examination items) and provide the results to Party A prior to the onboarding
process.
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On the day of a required health examination during employment, Party B may
take up to one day of official leave per academic year upon submission of
supporting documents.
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Party B shall guarantee his/her physical and mental health, pass the related
health examinations, and provide a certificate of no criminal record. If Party B is
found providing false application information or documents, Party A may
terminate the Contract with respect to Article 12.
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If Party B’s passport nationality is one of the nationalities promulgated by the
Ministry of Labor (MOL) in Order No. 10805088081 issued on July 17, 2019,
Party B shall have his/her health certificate and nationwide police
check/clearance apostilled by the foreign affair office of Taiwan (Republic of
China) near his/her location before sending them to Party A.
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4 Pay and Benefits
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Pay: Party B’s salary shall commence from the Employment/Pay Start Date as
specified in Article 2 of this contract. Party A shall pay Party B for his/her duties
and labor services. The pay shall include:
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Salary: Party A shall, by the stipulations of Appendix B to the contract,
calculate Party B’s salary grade based on Party B’s highest level of education
(which must meet the qualifications outlined in “Regulations Governing
Educational Institutions at All Levels Applying for Work Permits for Foreign
Teachers and Their Administration,” “Regulations Governing the Assessment
and Recognition of Foreign Academic Records by Institutions of Higher
Education,” and “Implementation Regulations Governing Provision of
Distance Education by Junior Colleges and Institutions of Higher Education”)
and teaching seniority. The monthly salary shall be NT$ . In addition,
should there be an occasion for a raise of salary during the employment period,
if Party B’s teaching seniority reaches  years by (including) the month of

in the year of , Party B may be entitled to a salary raise of one
grade from the following month, amounting to a monthly salary of
NT$
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Party B’s salary shall be compensated on a monthly basis. If Party B’s period
of employment is less than a full month, the salary for that month shall be
prorated based on the actual number of days of employment in that month. The
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daily wage shall be determined by dividing the monthly salary for that month
by a fixed divisor of thirty (30) days.
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Seniority Calculation and Reclassification Regulations: Teaching Seniority
shall be calculated based on the period during which Party B has taught at
public elementary schools, junior high schools, or senior secondary schools,
both within and outside of Taiwan (Republic of China), or at legally registered
private elementary schools, junior high schools, or senior secondary schools in
Taiwan (Republic of China). Teaching experience that cannot be counted
towards the total teaching seniority includes the period before obtaining a
teaching certificate, service as a teaching assistant, part-time teaching,
internship teaching, teaching service of less than one year (any remaining
teaching experience that is less than one year after summing up all the
qualified teaching seniority), and any period served as a
headmaster/headmistress/principal.
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For the calculation of teaching seniority, if the initial or final month of Party
B’s employment period does not constitute a full month of service, it may be

counted as one month of teaching seniority. After accumulating 12 months,
starting from the 13th month, Party B is eligible for a one-grade salary increase.
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In addition, Party B must submit proof of teaching seniority for review and ap-
proval by Party A before it can be counted. Furthermore, neither party may
change the seniority and salary calculated under this contract during the em-
ployment period.
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For initial employment, which refers to Party B’s first recruitment under a
Ministry of Education-affiliated program, past teaching seniority has already
been assessed, recognized, and incorporated into the salary calculation. In ac-
cordance with the principle of non-duplicative calculation of teaching seniority,
if Party B obtains a higher academic degree during the employment period and
wishes to transition to the corresponding salary scale, the previously recog-
nized teaching seniority shall not be included in the new salary calculation. In-
stead, upon signing a new employment contract for the upcoming academic
year, Party B shall be placed at the salary grade in the new salary scale that is
closest to but not lower than the salary grade for the following year under the
previous salary scale.

Y ;;5 e g Y ST N R A g‘ﬁ;pgﬁg » ] Zb lig—ﬂ-é: 5 =% 5l
N BEFZRE S AG T T 2 R ?IFFF!F{%J'FLL’ H b z7
= % Rz A FEm v p o — 0 8 %&ﬁx (o Froodnde s s I T AR R
AR ER o HicFvik ) B pype o
If Party B transfers to another school under a Ministry of Education-affiliated
program, Party B shall not be classified as a newly recruited foreign English
teacher under the program. Accordingly, the initial salary grading rules for
newly hired foreign English teachers shall not apply. Instead, Party B’s salary
at the new school shall be based on the final salary grade from the previous
school. If Party B obtains a higher academic degree during the employment pe-
riod, the salary adjustment shall continue to follow the aforementioned provi-
sions.
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Additional Class Period Compensation: If Party B’s total class periods per

week exceed the basic weekly teaching hours specified in Article 3.4, Party A
10
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shall compensate Party B for the excess class periods at the following rates:
NT$405 per period for elementary schools and NT$455 per period for junior
high or high schools. The additional class period compensation shall be dis-
bursed together with the salary for the following month.
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Evaluation, Rewards, and Disciplinary Measures: Party A shall conduct a written
evaluation of Party B’s performance at least once per semester. The evaluation
shall cover key aspects, including teaching professionalism, administrative
cooperation, and professional ethics. All evaluations shall be completed before
the expiration of the employment period, with proper documentation, including
an evaluation schedule, evaluation reports, and, if applicable, counseling records.
Based on the evaluation results, Party A shall implement the corresponding
rewards or disciplinary measures and consider them in future employment
decisions.
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A bonus equivalent to the salary of one month will be given for grade A

(above 80 points) in the evaluation and a total length of both personal and sick
leave under 14 days and without unauthorized/unexcused absences.
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A bonus equivalent to the salary of half a month will be given for grade B (70
points and above but below 80 points) in the evaluation or a total length of

both personal and sick leave over 14 days but under 28 days and without un-
authorized/unexcused absences.
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No bonus will be given for grade C (below 70 points) in the evaluation or a
total length of both personal and sick leave over 28 days or with unauthor-
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ized/unexcused absences.
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If any of the key aspects evaluated scores below 70 points, or if the overall
evaluation rating is grade B or lower, Party B shall cooperate with the local
government and Party A in receiving the necessary guidance and making im-
provements.
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If Party B fulfills his/her contractual obligations and receives grade A or B for
performance evaluation, Party A shall pay the foregoing bonus by the date the
last salary payment is made.
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If Employment is less than eleven months (a single month counts as long as
Party B teaches in that month), the bonuses shall be calculated in proportion to
the actual number of months of Employment among eleven months.

RUEME LIRS PERRE LY P T AR EARE
(E AMETRRIARANNEPBREIFEE ) N T k) " 2 ST HF%
FERLEMGBLELIT - Fo 2 RBALILE ARpIL KD S
SERBETHPFRE > I FBH AP BEL o

Pt hedes A RBA- LE AP R IREINT ol i -4
EYRFELASE PUNRBRARFEYL Y EREFRE ALY OREL
RGP L S REF IR -
Flight Reimbursement: Party A shall reimburse Party B for one economy-class
round-trip airfare to Taiwan, departing from the nearest airport to Party B’s place
of residence in his/her passport-issuing country, previous place of employment,
or the location of his/her spouse or direct relatives (the definition of 'direct
relatives' shall be as defined under the relevant provisions of the Civil Code of
the Republic of China (ROC), hereinafter referred to as the same). Additionally,
if Party B’s spouse or one direct relative visits Taiwan during the
academic year of Party B’s employment with Party A, one economy-class airfare

12
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to and from Taiwan will also be reimbursed.

Additionally, if Party B’s spouse or one direct relative resides in Taiwan during
the academic year of Party B’s employment with Party A and Party C,
the round-trip economy-class airfare back to Party B’s place of residence in
his/her passport-issuing country, will also be reimbursed.
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If Party B fulfills all duties and obligations as stated in the Contract, Party A
shall pay the expense of the airfare departing from Taiwan for Party B. If Party B
terminates the Contract within 6 months after the Employment Start date, Party
A will not pay for the airfare departing from Taiwan for Party B.
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The reimbursement limit for airfare to and from Taiwan is NT$40,000 per trip,
based on actual expenses with supporting documents, including purchase
receipts (such as international airline ticket receipts, travel agency remittance
receipts, or other documents proving payment of the fare), proof of itinerary
(such as airline ticket stubs, electronic tickets, or other proof of travel), and proof
of boarding (such as boarding passes, passport photocopies with entry and exit
stamps, or proof of travel issued by the airline). These documents must be
submitted starting from the Employment/Pay Start Date and no later than August
31, which is one month after the end of the academic year. The exchange rate for
the airfare reimbursement shall be based on the spot selling rate of the currency

13
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announced by the Bank of Taiwan on the date of purchase (as shown on the
receipt or proof of purchase). If no spot selling rate is available, the cash
exchange rate may be used.
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The airfare reimbursement referred to in the above provisions shall be processed
separately based on the actual travel to or from Taiwan, regardless of the
sequence of such travel.

e 2 AN FRERRY RAPBL > P RPF AR FFE RS-
po@ENERERPN SRS I 1B LU RN R RY PR
FAZ YT AT, R E e 3 RIWLRBX LD HE0p P T B
Mo FEFIRRCH TR GRDPTE PRI T B o

If Party B does not request reimbursement for the airfare departing from Taiwan
during the current academic year, and the original employment period ends
before the last day of the academic year, Party B may, with mutual agreement,
extend the employment period within the current academic year, provided that
such extension shall not exceed one month and shall not go beyond the last day
of the academic year. During the extended period, Party B shall perform the
duties stipulated in this contract. Party B shall submit the aforementioned request
to Party A no later than 60 days prior to the end date of the original employment
period, and the employment period may only be extended and the work permit
renewed upon mutual agreement.
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Party A shall assist Party B in traveling from the airport or education/training
venue to the school. A school unable to pick up Party B shall subsidize Party B’s
travel expenses to the school claimed according to the directions for claiming
travel expenses of domestic business trips”.
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4.5

Housing Rental Reimbursement: Party A shall provide Party B with a housing
rental reimbursement of up to NT$5,000 per month based on actual rental needs.
If living with a spouse or direct relatives, the assistance is up to NT$10,000 per
month. The assistance calculation begins from the Employment/Pay Start Date
and is based on the months in which residence is factually established.

WS XPRMELF T AR RENFARE ¥ BFEL LD Bk
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If the rental period in the first or last month of Party B’s employment is less than
a full month, the reimbursement shall be calculated on a pro rata basis according
to the actual number of days of residence. The daily reimbursement amount shall
be calculated by dividing the applicable monthly reimbursement cap by 30 days.

T R GEANT LB L Ao S AANHEAAARBAT A
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The housing rental reimbursement is not applicable if Party B’s accommodation
is provided for free by Party A, or if Party B lives in a property in Taiwan owned
by himself/herself, his/her spouse, or his/her direct relatives.
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If Party B and his/her cohabiting spouse or direct relatives are also foreign
teaching advisers, foreign English teachers or full-time foreign English teaching
assistants introduced by the Ministry of Education’s program, only one
individual may apply for housing rental reimbursement. Separate applications are
not allowed. The maximum housing rental reimbursement is capped at
NT$10,000 per month (Party B must provide relevant documentation to Party A
for review, such as the lease agreement).
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Insurance: Party B shall enroll in the National Health Insurance (NHI) (applica-
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4.6

4.7

4.8

ble to those holding a residence permit), Labor Insurance (LI), and Work Acci-
dent Insurance, and Employment Insurance (applicable to those granted perma-
nent residence by the National Immigration Agency, Ministry of the Interior) as
required by law. Party B shall bear 30% of the NHI premium and 20% of the LI
premium. The premium amounts shall be deducted from Party B’s salary in ac-
cordance with the applicable premium rates and regulations in effect at the time.

VU A P A e S REED AT R2005 A2 Rt E R
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Party A shall provide Party B with work-related accident insurance with a
minimum coverage of NT$2,000,000, effective from the Employment/Pay Start
Date. This insurance shall serve as the sole compensation and moral support
payment in the event of an accident involving Party B, regardless of whether the
accident occurs during or outside working hours.

Wikg P Fe 3 BLEFITREECE PRE LA UEHE BT EAM R
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Pension: If Party B is eligible for participation in the Labor Pension scheme
under the “Labor Pension Act” and the “Act for the Recruitment and

Employment of Foreign Professionals,” the pension contributions and claims
shall be processed in accordance with the provisions of the Labor Pension Act.
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Other expenses: Party A shall reimburse Party B for expenses incurred for
obtaining a work visa, passport, health examination (with a reimbursement limit
of NT$2,000), compulsory insurance (including overseas worker insurance),
Alien Resident Certificate (for employment purposes), document verification,
and any other necessary documents required for employment.
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Payment of Salary: Party B’s salary and housing rental reimbursement of the
month shall be paid on the fifth (5) day of the next month (hereinafter called the
"Payment Date"). The said salary and housing rental reimbursement shall be
transferred to Party B’s bank account in Taiwan. Party A shall deliver to Party B
the statement of payments prior to the Payment Date, and Party B shall confirm
the statement of payments one day before the Payment Date. The salary
deduction for leave will be deducted from the salary of the next month.

CEE SRS

Article 5 Time off and Application for Leave

5.1
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In addition to public holidays, rest days, and regular days off, Party B is entitled
to 10 days of paid annual leave each year. Party B will be granted a 11-day paid
annual leave each year after being re-hired for more than one year but less than
two years; a 12-day paid annual leave each year after being re-hired for more
than two years but less than three years; a 14-day paid annual leave each year
after being re-hired for more than three years but less than five years; a 15-day
paid annual leave each year after being re-hired for more than five years but less
than ten years; and one more day of paid annual leave for each one more year of
service since the eleventh year to a maximum of thirty days. The accrued leave is
applicable only when Party B is re-signing with schools joining Foreign English
Teaching Professionals programs funded by the MOE.
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The length of the paid annual leave for a service less than eleven months shall be

calculated at the actual number of months of service among eleven months. After

calculation on a pro-rata basis, if the number of days of the paid annual leave is

less than half a day, it shall be counted as half a day; if it is over half a day but
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5.2

5.3

less than one day, it shall be counted as one day. The number of paid annual
leave days for the  academic year shall be _ days.

PURBEUREBBEFTELRP D 2 > FEARFIENEETEZR (Y
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Party B should take the paid annual leave during summer or winter breaks, in
principle. Party B taking the annual leave in other periods (during a term) of the
year shall submit official document to the Local Government that supervises
Party A for future reference. If Party B works in a national school, it shall submit
official documents to the K-12 Education Administration, Ministry of Education
for future reference.
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Party B is entitled to seven days of personal leave or fourteen days of personal
and sick leave combined per school year. Party B’s salary will be deducted by
day for personal or sick leave in excess of such lengths. When taking
personal/sick leave or annual leave during a school term, Party B shall switch
classes with domestic teachers or reschedule the cancelled classes.

FO I REABLILE Y o RIFEopEES SRR HELLE Y 20t b
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If the employment period is less than 11 months, the calculation of personal sick
leave will be based on the proportion of months the Party B is actually employed.
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Party B’s entitlement to Marital Leave, Pre-Maternity Leave, Accompanying
Maternity Leave, Maternity Leave, Miscarriage Leave, Funeral Leave, Official
Leave, Menstrual Leave, and Family Care Leave shall be governed by the”

Regulations on Special Leave for Employees of the Executive Yuan and
Subordinated Agencies,” mutatis mutandis.
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Party B shall apply for leave of absence in accordance with Party A's regulations.
The leave of absence for each type of leave as specified in this article shall be
granted by Party A. If Party B requests leave for other special reasons, Party A
shall grant or reject the leave request in accordance with the case.

¥ E MR

Article 6 Tax Payment
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Party B shall, based on the income earned under this Contract, report and pay in-
come tax on his/her own if required by law and by the Central District National
Tax Bureau of the Ministry of Finance in official document No. 1130000802 is-
sued on January 25, 2024. For the salary portion, Party A shall withhold income
tax according to the related laws and regulations of the Republic of China.

62 *hk-FMmER(PLIpATFA12731p b))t BFRRF M AARE
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Party B will be taxed at a rate of 18% for a cumulative stay in Taiwan of less
than 183 days in the same tax year (January 1% to December 31%).

L AES
Article 7 Sideline
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Party B shall not, in principle, engage in outside employment, either paid or unpaid,
except with the permission of Party A and the local government supervising Party A.
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The permission for outside employment and the related regulations may be separately
determined by each local government based on actual needs.
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Unpermitted engagement in outside employment will be deemed as a breach of the
Contract and punished according to Article 12.2.

N TR AR
Artlcle 8 Intellectual Property Rights
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Party B hereby agrees to award to Party A free of charge the intellectual property
rights of creation and other works accomplished within his/her duties during
Employment. After completing such creation or works, Party B shall immediately
notify Party A to implement all necessary and appropriate procedures to acquire full,
exclusive, and legal rights.

¥4 FRERB
Article 9 Non-Disclosure
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Party B shall maintain confidentiality regarding any confidential matters of Party A
that are learned or held in the course of work or duties. Without Party A’s prior written

consent, Party B shall not disclose such information to any third party or use it for
personal gain or the benefit of others.
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Article 10 Return of Party A’s Property
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Upon Contract termination, Party B shall deliver or return forthwith to Party A all

documents produced or compiled or delivered or held during Employment and Party
A’s property. Party B agrees to award all rights of the said documents to Party A.

C S AR ATREA RRCE P 0 U gL 2 R EF KPR L LBAF M
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Regardless of whether Party B is newly hired or re-employed by the same school,
Party A shall, based on Party B’s actual needs and subject to verification, reimburse
expenses for household necessities required for accommodation, with reimbursement
capped at NT$9,000 per academic year in principle.

MIEL S FHBEATTIAMAEY B BEAKEELSEZ AN TR
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Before purchasing any household necessities required for accommodation as referred
to in the preceding paragraph, Party B shall submit the proposed purchase items and
relevant information to Party A for prior review and approval. Such items may only be
purchased upon approval, and the reimbursement procedures shall be handled in
accordance with the relevant regulations.
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If the purchased supplies are non-consumables, they will be listed as the property of
Party A and will be returned to Party A when this contract is terminated.
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Article 11 Force Majeure and Disclaimers
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“Force Majeure Events” hereunder means events occurred for reasons not at-
tributed to or beyond the reasonable control of or unforeseeable and inexorable,
unavoidable or unchangeable by either party hereto and that may affect the per-
formance of part or all of the Contract.

112 2%Z2 734 Fd 2 - 2 0 BANBEL RAFEL R > 105 M T
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The party claiming a force majeure event shall, upon the principle of good faith,

take necessary actions to lower the unfavorable effect so caused by the force
majeure event to facilitate the smooth implementation of the Contract.
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A party prevented or delayed from timely performing the contractual obliga-
tions by a force majeure event but continuing performance after the extin-
guishment of the majeure event will be exempted from the liability for late per-
formance or the liability for performance when continuation of performance is

impossible.
114 274d $d #2880 BT SFR A2 F 0 B BBTh
€ o

If performance is possible after the occurrence or end of a force majeure event,
the parties hereto shall continue performance.

el = ) 3K

Article 12 Breach
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Any of the following circumstances shall constitute a breach of the Contract by

Party B, and Party A may terminate forthwith the Contract, and hereafter apply
for voiding Party B’s work permit in 7 days.

1211 2 3 PR B ASLE Y SR NTHRRL ALY S R a poTHER
‘ m g
TR A
Party B fails to notify resignation one month in advance or acquire Party A’s
approval before resignation or engagement in sidelines or is found violating

the “Employment Service Act” or “Act for the Recruitment and Employment
of Foreign Professionals” during Employment.

1212 o> 3k @ FARZELETE -

Party B breaks the law of the Republic of China.
1213 e 2 342 ¢ FARFS T 2 2 L HE2LEFLH o

Party B engages in behavior defaming the ROC government or Party A.
1214 ¢S RERERLISFAFIEAZTECBABEREERAT &
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12.1.5

12.1.6

12.1.7

12.1.8

115#8*

Fo o
Party B refuses to submit a health check report or fails the physical

examination for infection of a severe notifiable disease.
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Refusal by Party B to provide the required information or documents, or
provision of false or invalid information, where such act is deemed material
in nature.

P EEFPHFEIAL
Party B is absent from work without excuses for up to three days.
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Party B breaks the rules stated in Appendix A to the Contract and receives
three written warnings from the task force formed by Party A or the Local
Government or is determined as unqualified after the guidance arranged by
Party A or the Local Government is in vain.

B PN RS TR
Party B breaks the laws and regulations that relate to gender equality:
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The act of sexual assault is found true through the investigation by the
school’s Gender Equity Education Committee or related committees
formed by law.
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The act of sexual harassment or sexual bullying is found true through the
investigation by the school’s Gender Equity Education Committee or re-
lated committees formed by law.
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12.1.9

12.1.10

12.1.11

12.2
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The violation of the Child and Youth Sexual Exploitation Prevention
Act, or Article 25 or Article 27 of the Sexual Harassment Prevention Act
is found true through the investigation by the school’s Gender Equity
Education Committee or related committees formed by law.
EU A ez Bh e hmny W dFEE LG 03
*H LT R

The act of corporal punishment or bullying of pupils has taken place,

resulting in physical and psychological abuse is found true through the
Investigation by the task force formed by Party A or the Local Government.
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The violation is dismissed, non-renewed or made redundant in accordance
with the Teachers’ Act or the Act Governing the Appointment of Educators,
or that the employment contract must be terminated in accordance with the
relevant laws and regulations is found true through the investigation by the
task force formed by Party A or the Local Government.

FUPofp ez Bk e hmnEs 232 S EAETIERE
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The violation of Article 97 of the Protection of Children and Youths Welfare

and Rights Act is found true through the investigation by the task force
formed by Party A or the Local Government.
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If Party B violates any one of the above, Party A may terminate the Contract
and pay Party B the salary based on days of employment.

ErHlus gy

Article 13 Termination of Contract
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13.1.1

13.1.2

13.1.3

13.2

13.3

When Party B is under any one of the following circumstances, Party A may
terminate forthwith the Contract:
R PRELLRAE AR L BL R REZ AT KT FE 2
mEL YR mlfi]"‘ﬁ °
Party B is prevented from teaching by serious illness or infection of a notifia-
ble disease that cannot be cured within one month.
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Party B losses the ability to work for other reasons as confirmed by the task
force formed by the Local Government.

EP P RFES2Z 55 2R PERE A A RAZHERFLIFL
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Party B is found that there have been specific instances of not fulfilling a

teacher’s duties or being unable to competently perform teacher’s work as
confirmed by the task force formed by the Local Government.
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Party B may also terminate the Contract in advance with Party A’s written
approval.
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Should Party A severely insult Party B, instruct Party B to engage in criminal
activity, or subject Party B to any other forms of intolerable inhumane
treatment during the employment period, Party B may immediately terminate
this contract. In such event, Party A shall bear the cost of Party B’s return flight,

in accordance with the provisions of Article 4.3 of this contract, even if the
period of service is less than six months.
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If Party A is responsible for the early termination of the contract, and Party B
does not violate any regulations in the contract, Party A shall offer a severance
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pay equal to Party B’s one month's salary.
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When a breach of contract occurs due to Party B’s death or serious injury
during the employment period, Party A shall notify the authorized office in
Taiwan of Party B’s passport-issuing country of the contract termination, and
shall bear and assist the costs of repatriating Party B’s remains and personal
belongings to the passport-issuing country.
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Article 14 Amendment to Contract
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The parties hereto acknowledge the full comprehension and communication of the
contents set forth herein and agree that the Contract shall represent their full
expression of intent. The Contract shall supersede any and all prior oral and written
contracts, undertakings, and documentations in connection with the subject hereto.
Except with the written approval and execution of the parties hereto, no amendment to
the Contract shall take effect.
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Article 15 Notification
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Except when delivery is prevented, notification hereunder shall be made in writing and
delivered to the other party prior to taking effect.
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Article 16 Severability
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All provisions hereunder are severable. Any provision of the Contract determined to
be void or unenforceable by the jurisdiction court will not affect or impair the validity
and enforceability of the remaining provisions. If any provision is found void or
unenforceable, if possible, the parties hereto shall establish new valid provisions to
reflect the original intent to that provision of the parties hereto.
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Article 17 Settlement of Disputes
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The parties hereto shall endeavor to settle the disputes arising from or in con-

nection with the Contract according to the laws and regulations and the provi-
sions of the Contract upon the principle of good faith.
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The parties hereto agree to settle disputes arising from or in connection with the
Contract through the following principles:
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Performance of the sections unrelated to or unaffected by the dispute shall
continue, except with Party A’s approval.
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When performance is interrupted by the dispute in which Party B is found un-

reasonable, Party B shall neither request for extension of performance nor
claim salary for the interruption.
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If assistance in daily life or teaching is required, Party B shall seek assistance
from the following parties in order: Party A, the Local Government that
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supervises Party A, and the MOE, when the Local Government cannot be of
help. Party B shall file a grievance according to the “Guidelines and
Procedures for Handling Special Events Involving Foreign English Teaching
Talent in Elementary and Junior High Schools”. The substantial mechanisms
for appeals shall be subject to the regulations of the Local Government.
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The law of the Republic of China shall be the governing law of the Contract,

and the court of law with jurisdiction of the Party A’s location shall be the ju-
risdiction court of the first instance for matters that relate to the Contract.
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Article 18 Interpretation of Contract
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The effect of each provision hereunder shall be interpreted by its content irre-
spective of its titles.
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The Contract shall be signed in the Traditional Chinese and English versions. In

the event of inconsistences between both versions, the version prepared in Party
A’s official language shall prevail.
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Article 19 Miscellaneous

191 %P3 EHFG R L 233 FRHAR G2 - 3NN IR L o
Under no circumstances shall Party B assign part or all of the Contract to a
third party, except with Party A’s prior written approval.
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If both parties intend to renew the employment for the next academic year,
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19.3

19.4

Party A shall confirm that Party B meets the qualifications stipulated in the
“Regulations Governing Educational Institutions at All Levels Applying for
Work Permits for Foreign Teachers and Their Administration,” take into
account the evaluation results set forth in Article 4.2 of this contract as a
reference for determining whether to renew the employment. Upon approval by
the local government overseeing Party A’s operations, the renewal shall proceed
in accordance with the terms of a new contract.
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Unless the law otherwise requires, under no circumstances shall Party A assume
responsibility for the damage caused by Party B’s deviant behavior or
negligence, nor shall Party A be obliged to assist Party B in handling the
litigious or other related matters caused by Party B’s unlawful behavior.
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The Contract shall be made in three counterparts, and Party A, the Local

Government that supervises Party A, and Party B shall keep one copy for their
own reference.
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v 3 Party A P =R Ba(#) g/ School,
County/City, Republic of China

it % 4 (%) Representative (Seal) : % % Signature :

= Ht Address :

P iy (H % @) Party A’s Seal :

z 2 Party B : (¥ EF 4+ & Teacher’s Name)
B 4 Nationality : B % % Passport No.:

+ Hk Address :

e
(5—*

Signature
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Appendix A

ﬁ%‘/l}:é:& l/] KT% l'+ ‘r}k

Additional Terms and Conditions to the Employment Contract for English Teachers

1L %8 7%¢#
Teaching Activities
11 ¢ % FlpEgs, pBF519 P 2 FASRAD RS AT (TLE5A M) A~ K E
ST BFAI0SBIEEBE) o “ﬁzﬁfé BRI E I SRR S 4

‘%; ’ 'flp?g;,; B o

Party B shall give classes on time. Tardiness or under time is prohibited. No switching class or
substitute teacher is allowed without permission (entry to classroom after 5 minutes from the
bell ring shall be deemed as tardiness, and classes shall be rescheduled for tardiness exceeding
10 minutes). Except for emergency or unpredictable events, Party B shall apply for Party A’s

approval prior to taking a leave.
12 6 2 2N EKEY 2 FHY 2208 F R PBELEFTNFAFLTE AR

Party B shall not use vulgar language or behave improperly in class or at Party A’s official

occasions.

13 ¢S RFRHEFE X7 AHEIRE 4§ RO  BESRBFEL bou i
EHE

W
W

Party B shall teach with good faith and avoid corporal punishment, bullying, or any act that may
cause mental and/or physical harm to students.

14 ¢ >R F L EF S BIF R §IERT s DMy -

Party B shall keep proper distances and avoid physical contacts with students during
Employment.

15 ¢ > 2 @FBANFEFZ Y STREEHSBE PR IRT o

Party B shall not interrupt teaching or leave the classroom early due to personal or emotional

reasons.
16 &= F 520 S gk M RE G kAl 2 R E -

Party B shall participate in related teaching-related meetings, extracurricular activities, and
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competitions designated by party A.
17 ¢ HF AR BF S FHRET S 2 i $3 R

Party B with unsatisfactory teaching performance shall accept Party A’s guidance and make

active improvements.
1.8 ¢ = 2 @3y il o
Party B shall not disseminate religions in class.

1.9 Lii@ﬁii'f%éﬁﬁii‘%f& fﬁ&?,ﬁ[:i, AEv 3 BA 2 g AR AT
il BH EHASRE LRGN TH

Party B shall respect and protect the privacy and personal data of students. Without the consent
of Party A, the student, and the student’s legal representative, Party B shall not photograph,
record, livestream, or disclose any images or related information of the student.

2. RERH

Class Preparation

e I FE R LA Rk cHERERM CERRE - WITRE PITE R
FEE L AP L AMAKEFE T ERFF LA 2

e EFEY G- PRFOREI TP EHF I A SR KERMEEY P &
KENE (dapt fHF - -2VE.) KEHBEES Lo
Party B shall prepare class in private time, including selection and compilation of teaching mate-
rials, drawing up lesson plans, making teaching aids, marking (grading) students’ work and
test/exam papers. The teaching materials or activities designed by Party B shall cause no harm to
the bodily safety of students.

Party B shall upload a complete lesson plan once a semester to a designated Google drive link,
outlining learning objectives, content (flashcards and all materials used), procedures, and assess-
ments. Key components must be included: learning objectives, subject matter, teaching meth-
ods/aids, a detailed step-by-step procedure (starter, main activity, closing), evaluations, and as-

signments.

21 23 FEP SR RENEEREFFHF LT AWK E LR K o UGS i
T*‘?’ﬁipﬁtﬁip % '&r'l "«"37%& °

Party B shall engage in thorough discussions and joint lesson preparation with Party A’s co-
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2.2

2.3

3.1

3.2

3.3

teachers before each class and at the beginning of each semester to finalize the syllabus and
teaching materials and draft the lesson plan before implementation.

e EEY S R R ZER LD N R PRLE S R FEFHELEE . bl
EECREY A CEFYHEETREANES 0 RS E L E R

Party B shall collaborate with Party A in planning and utilizing non-classroom time to engage
students in English conversations through activities such as English-speaking corners, English

camps, and other English-teaching-related programs, to enhance students’ listening and speak-
ing skills.

Lfme SRS T REHeL el > S AP R F O BRI KERED S

£ 1% o

Party B shall implement at least one teaching demonstration and one teaching observation each

semester to understand more about students’ level as well as enhance its professional skills.

7 rcpe &

Administrative Cooperation

L ERAFLR AR CEES R CAR ) WA HE Y A BRM TR TS
Z_FTR e

Out of goodwill, Party B shall understand, respect, and adjust to cultural differences at his/her
best, and avoid making a criticism of policies of the ROC government and/or Party A in class.

R R S TR A AE S LR TS SRS
FRAPM T EPEHE A EP RN TE HILENL PV o R R R
Party B shall comply with the relevant rules and regulations of Party A, the local government
with jurisdiction over Party A (hereinafter referred to as the “Local Government”), and the
Taiwan Foreign English Teacher Program. Such requirements include, but are not limited to,
participation in school-related administrative and subject meetings, tasks related to
consultation and inspection, contract renewal intention surveys, and professional development
programs, including those conducted during summer and winter breaks.

e AR E MR BT S R Rt A | 2 RE 2 R R REF R
(L2 = Y e

In a friendly attitude, Party B shall maintain a good relationship with the teachers and staff of
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Party A, students’ parents, and other foreign English teachers.

34 LR ERFELFEFEY o
Party B shall dress neatly and tidily.

35 3 AENI S RFAPMEF RPAETIF AN Z R P FLASE P
Party B shall not possess, use, or read products or printed matters containing pornography or
violent contents on campus.

36 2 2 WRIEARAEE(ZHFFEBRI A F)LFER > TWALLNEE  REFKRE W
4 o
Party B shall not engage in dangerous or illegal (including possession or use of marijuana)
activities and shall avoid excessive drinking from affecting teaching ability.

4. 2 EFR

4.1

4.2

Daily Routines

o B R OE R REAFH AN G LB A ERE 2 ENRE R YR

Party B shall maintain a good relationship with local residents in the community where he/she
sides and follow the local customs. Party B shall not disturb others at night or dirty the

environment.
LR FFELAE  ERELE FEAFLY TS ERE R R EH g -

If local residents complain about Party B for improper behavior, Party A may look into the
matter and give guidance as necessary.
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S 4 pe [y
R REFFIGRE
Table of Standard Salary Rates for Foreign English Teachers
g5
v g Edul((:ation |
. ’ ackgroun
A5 Monthly Salary J Bl i g1
Salary Doctoral Master's Bachelor's
Grade Degree Degree Degree
£ 5
Seniority
15 L4 (7)1 107,150 101,750 91,470
14 years or more
13& () F-AikldeE
14 13 years or more but less than 14 years 105,350 100,050 89,930
12& (7)1 F-A%13#
13 12 years or more but less than 13 years 103,580 98,380 88,440
11& (7)1 F-AR12=
12 11 years or more but less than 12 years 101,860 96,740 86,960
10& (7)1 F-AR1le
1 10 years or more but less than 11 years 100,000 95,030 85,400
9& (7)1 -AR10#
10 9 years or more but less than 10 years 98,130 93,320 83,820
9 B (g)r1t-is9% 96,280 91,610 82,300
8 years or more but less than 9 years
8 TE(F) LA ms 94,410 89,910 80,750
7 years or more but less than 8 years
7 6# ()11t~ nTs 92,550 88,200 79,180
6 years or more but less than 7 years
(51, |2 ER2
6 S (g)rtt-Aisb= 90,680 86,490 77,640
5 years or more but less than 6 years
5 A (@)t -Ris5E 88,810 84,780 76,060
4 years or more but less than 5 years
4 3 (g)t A mds 86,960 83,080 74,550
3 years or more but less than 4 years
3 2#(3) 11 -~ m3s 85,090 81,360 72,990
2 years or more but less than 3 years
2 L#(g )t -Rim2# 83,240 79,670 71,430
1 year or more but less than 2 years
1 *A1E 81,360 77,960 69,880
Less than 1 year
# 3 Remarks :
1. H i Units : #7% % =~ New Taiwan Dollar -
2. ~% p A W114#8" 1p 427 *& - This table is effective from August 1, 2025.
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Appendix C

| hRFEREFERRATD 4
FIeteis Health Certificate for Foreign Language Teacher

Hospital Logo (B~ Flebfi ¥a 2% 037) ¥ % p # / Date of Examination
(Country Name, Hospital Name, Address, Tel, Fax) YYYY /MM /DD

A #* ¥ #/Basic Data

AR A
: ‘o3 /M o*/F
Name Sex
EREB ) ® #% )
Passport No. . Nationality . : 3
BYRE (EERN
J : : YYYY /MM /DD Photo
ARC No. Date of Birth
1 e b £ »
City/County (Mobile Phone) :
(Workplace - A e
inR.0.C) (Home Phone) :

% & / Medical History

i e & e i /_Prior illnesses :
£ ¥ ¥ %/ Physical Examination
, . BFIH k:
£ % [ Height : cms 4 7%/ Head and nec
ot %/ Normal of ¥ / Abnormal
. 3928/ Th :
18 £/ Weight : kgs K orax
ot #/ Normal of % / Abnormal
SR H ltation
& 22/ Blood pressure : / % 7.7 [ Heart auscultation
mmHg oit %/ Normal of ¥ / Abnormal
X . 7 2%/ Abd :
% 3 [ Pulse : beats/min * omen
oit %/ Normal of # / Abnormal
#4833 %4/ Locomotion :
4,8 / Body temperature : °C e !
o %/ Normal o ¥ / Abnormal
.. . $F 4 3 A5/ Mental status -
#.4 / Vision : + / Right LjLef AR/ Mental status
oit %/ Normal of # / Abnormal
H s/ Others :

35




A 338Xk 5% 24244 % / Chest X-ray for Tuberculosis :

X3k z¢ 7./ Findings :
| %/ Result :

O & ¥/ Passed O 4 125 247/ TB suspect O #& /* /£33 %7/ Pending 0 # & #&/ Failed

? % % ¥ %A/ Laboratory Examinations

B. % % < & & / Serological Tests for Syphilis :

¥ 5% [ Tests :
a. 0 RPR o VDRL

o [% 4./ Positive » >z i / Titers o 442/ Negative » »z i / Titers
b.o TPHA o TPPA oo FTA-abs o TPLA o EIA o CIA

o [% 14/ Positive » > i / Titers o 442/ Negative » »z i / Titers
c. 0 other o 5 4./ Positive » »z i} / Titers

o K12/ Negative » >z / Titers
Zlz_[Result : o & /Passed o # & &/ Failed

C.H# 2 KRKS LB L aRFL S FF P RFEEP / Proof of Positive Measles and Rubella
Antibody or Measles and Rubella Vaccination Certificates :

a. {484 4 / Antibody Tests
Jii- 7% 4788 / Measles Antibody o 5 |4/ Positive 0 F£ 1%/ Negative 0  #x %/ Equivocal
74 BFE 7% 4748 / Rubella Antibody o 5 |2/ Positive o 14 %/ Negative 0 A #x 2/ Equivocal
b. Ff I #& 48 P [ Vaccination Certificates GEF Jk & 72 &8P 8 ~ B T2 Lo #50 BAp ¥
e R p H RIS EF RS % [ The certificate should include the date of vaccination, the name of
administering hospital or clinic and the batch no. of vaccine; the date of vaccination should be at least two weeks
prior to traveling overseas.)
O % 3R I #4832 P | Measles Vaccination Certificate
O 16 BF 7% 38 1 %485 P [ Rubella Vaccination Certificate
c.0F #HME L > 7 if ¥ 3f I» #44/ Having contraindications, not suitable for vaccination
dov 5B umiEF+ - ¥ 4%/ Not required for the application for extension of the employment permit)
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W& ¥ & %% % [ The final result of health examination :
&

O /Passed O /B i&— #H ¥ % / Need further examinations o # & ./ Failed
T %5 ¥ F* % % / Signature of Chief Medical Technologist :

PR R & % / Signature of Chief Physician :

Fred # % % 3 / Signature of Superintendent :

p #p/Date : YYYY/MM/DD

%31/ Note : A% = B * p 3 »z o [ The certificate is valid for three months.

Keelung EERC Foreign Teacher Leave Application Form

Z (Name) L
(Type of Leave)
FEEd
(Reason of
Absence)
5 (From) AU o Not required
_ Official approved
Y M D (Docgmentary O pp
P Y)__AM___H(D) Evidenee) || letters
) *QOfficial approved o Diagnose
WiEp ¥ Z(to) letters are required for | certificates
(Date of Leave) B **D%g:]c(;zé Ic?:r\{ffsi.cates o Other:
M Y __AM___H(D) are required for sick
leaves exceeding 3
“it(Total) H (D) days.
FiE o No class
(Classes Absence) | O classes absence

3#15.4 (Applicant) >3 4 (Director) # & (Principal)

¢ 3B $# (Date of Application) : & =

2% ¥ 5 Notes:

Le 5 egdpied T AFRPIF FEFTRBETARE 14 A FRPIcF 2 3 FamTpES & RN 51 50 B2
ARKEFRAD G ST LETH -

Party B is entitled to seven days of personal leave or fourteen days of personal and sick leave combined. Party B s
salary will be deducted by day for personal or sick leave in excess of such lengths. When taking personal/sick leave
or annual leave during a school term, Party B shall switch classes with domestic teachers or reschedule the

-17 -
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cancelled classes
2.0 3 AriBE B ik iflﬁ?ffi-‘k PR e F FOLIME R HFE o
The length of annual leave and personal/sick leave entitled to Party B shall be in proportion to the term of
Employment.
eI MBE S ATE CRBABE CBE RABR S fE - B ALE S FERFRET D R ERRETEY L2 RS L BN
e A B BEE PHL
Party B shall apply for marriage leave, pre-maternity leave, paternity leave, maternity leave, miscarriage leave,
compassionate leave, leave for official affairs, menstrual leave, and family care leave with respect to the leave
application regulations of the Regulations on Special Leave for Employees of the Executive Yuan and Subordinated
Agencies.
4. AR

LR R B3R RN RE > XY P e A BREN - e Iﬁlfﬁ CENE R REFE LR FAEGR
Hop@fs pg o PR FRRITLFRED 2 2 BELE TSRS
Application for absence/leave

If Employee needs to take a personal leave, he/she has to submit a leave note at least three days in advance. The
leave note has to be permitted by Employer to be activated. If a sick leave is taken, Employee is entitled to inform
Employer by phone call on the day, but the leave note is required afterwards. If the sick leave is more than two
days, related medical documents from formal hospitals or clinics have to be submitted by Employee. Employer, however,
has the authority to decide if absence/leave is permissible.
b.e denEip RERPH R 7 24 A7V R 2 BEY S KM FERR
Employee’ s annual leaves will have to be permitted by Employer under the circumstances of not contradicting
Employer’ s teaching work.

1. iR 0 R £ 93 o For the comprehensive regulations regarding leaves, please refer to the Contract.

Appendix D

Procedure of Evaluation and Guidance for Foreign Teachers
of Keelung City

Type Content [lustration Related Form

Party A | Evaluation | 1. New Teacher’s Probation period : 3 months

2. Evaluation of the probation period :

Party A shall conduct at least one evaluation on
Party B’s performance. Party B needs to succeed
in the evaluation to become a formal teacher at
the School.

The Probation Evaluation Form is as Appendix
D-1. After passing the evaluation in the school,
he or she will be able to become a teacher hired
by Party A.

Appendix D-1

2-1 Regular Evaluation:
Please submit the School Assessment every | Appendix D-5
semester (Appendix D-5).

3. Written warning -

Appendix D-6

-18 -



Type

Content

IHlustration

Related Form

Based on the results from the evaluation, Party A
shall provide advice and suggestions for
improvement. If Party B does not show
satisfactory improvement, Party A shall issue a
written warning (Appendix D-7), with an
observation period of two weeks. If Party B
demonstrates the expected improvement, he/she
may continue teaching at the school with Party
A’s consent.

Dismissal from Employment :

(1) In the case that Party B does not perform the
expected improvement in 2 weeks, Party A
shall give Party B a 2-week notice of
contract termination (Appendix D-8) signed
and stamped by the Principal, and with the
school chop. Party B must sign as receipt
acknowledgement, after which both parties
each hold a copy.

(2) In the event of severe default by Party B
(Article 12 of the main Contract), Party A
shall terminate the Contract immediately
(Appendix D-8) without prior evaluation
nor written warning.

Guidance for the teacher :

If the School discovers the teacher needs
assistance in improving his/her teaching skills
and performance, the school shall proceed to the
guiding mechanism within the school. After this
effort, if the teacher still does not demonstrate
satisfactory improvement, the school shall write a
letter to Keelung City Government to invite
appropriate members in the English Education
Committee or English Education Resource
Center to conduct interviews or class observation
at the school, after which advice and suggestions
for improvement will be provided.

Appendix D-7
Appendix D-7-1

Appendix D-8
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Type Content [lustration Related Form
After the . After the probation period when the teacher has
probation passed the evaluation, the aftermath evaluation
period / will follow as a continuing teacher.
Continuing Guidance for the teacher : Same as the new
teacher ,
teachers’.
éﬁi‘ung Unit and Lesson Plan Appendix D-2
Governm | VVritten Teaching Demonstration Report Appendix D-3
ent Inspection ) .
. Class Observation Report Appendix D-4
(English
Educatlo . Annual school visit.
Resource . Conduct unscheduled visits based on the needs
Center) of the school or the results of previous visits.
School Visit | 3 Bas.eq on the evaluations py the Keelung City
Officials, schools and foreign teachers with ex-
cellent visitation outcomes are required to pre-
sent and share their experiences during a presen-
tation at a later date.
Pre-employment and on-the-job is compulsory.
Educational Foreign teachers should participate in all activi-
Training ties.
,:;]téendance Due to leave for statutory reasons can’t be in-
Participatio cluded in the demerit points. If you need to ask

n

for leave, foreign teachers must inform the
English Teaching Resource Center.
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't 4% Appendix D-1

1158 2 R ARD  REFTRIF/I 2P BREF BR3P 12
Keelung City Foreign English Teacher/ Foreign English Teaching Assistant

Probation Evaluation Form

- ~ & * F# Basic Information

3 ®™-# ¥ Main School : (£ ®™-# +x Joint School:

tEHE A R4 % FET/ETA Name:

® 45 Nationality:

F* Hp B 4~ p Probation Start Date:

# % #p# ) p Probation End Date:

¥ =45 p Evaluation Date:

7% 4 R Evaluators :

= ~ k&t 4 Teaching Ability (50%0)

#*1%3p ¥ / Criteria

4 ¥ | Scores

(=) KE%#% Preparation and Planning (10%0)
#E3 = E 2 iy 14 Completeness and coherence of lesson plans
a3 “L 4 Adequacy of pre-class preparation

Score: /10

(=) &% = ;2 g2 79 Teaching Methods and Techniques (20%)
& > 2 % ~ ¥ 3 » Variety and effectiveness of teaching methods
i % @ * &+ F R Appropriateness of teaching resources and materials used

Score: /20

(2) %53 7 /"9 1+ Language Proficiency (10%0)
T 3% 2 § o Clarity of speech and pronunciation
< ;* %2 * 3 it gg Accuracy in grammar and vocabulary

Score: /10

(z) &4 %2 3 & Student Engagement and Interaction (10%)
FF 4 3 # 243 Frequency and effectiveness of interaction with students in class
BB 5 2 521345k 2 % ¥ Encouragement of student participation in
discussions and activities

Score: /10

= ~ 3% ¢ 2 Classroom Management (20%)

#*+:3p ¥ / Criteria

4 ¥ /[ Scores

(- ) ¥ % ¥ % Classroom Discipline (10%0)
BMIFHRF AR 4 Ability to maintain classroom order
22 8 4 % % % Handling of emergencies and student issues

Score: /10

(=) ¥ g 3= Time Management (10%0)
& 1@ & feik ¥ PF R Proper allocation of classroom time
#pF bz | A% Punctuality in starting and ending classes

Score: /10
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r ~ 3§ F* Assessment Application (20%)

#¥:3p ¥ / Criteria

4 ¥ /[ Scores

(=)

i ¥ =8 3 % Appropriate Assessment (10%)
FHFLES Y g p - kan®E 2 ;% Choose appropriate
assessments for students and aligned with the course objectives.

Score: /10

(=)

> = -\ Z
= T

=g * 1 § & Variety of Assessment (10%o)
Ao TP RERL EFECRRYSE
Assessment methods are diverse, and providing students with

opportunities to practice English speaking.

Score: /10

I & %% % Professionalism (10%0)

#*+%4p ¥ / Criteria

4 ¥ | Scores

(-) 1 i & Work Attitude (5%0)

1 iT3nE & Dedication to work

HE ¥z 52 f § i Responsibility towards the school and students

Score: /5

(=) M®Fk & i® Team Cooperation (5%0)

2 B g kck® & 1¥45 4 Ability to cooperate with other teachers and staff
B Ff & 1@ 27 42 iF Communication and collaboration within the team

Score: /5

-
7y Y

¥ &3¢ Overall Evaluation

B33 Comments

& Bt Strengths

2z 32 Areas for Improvement

4% 4 % 4 Total Score: /100

4% 2 % Evaluation Result
0 EstE* - mdp (2% P36 7))

E: L 2 # . Pt
Official Employment, contract period from:
(Month) (Day) (Year)

(Month) (Day) (Year)

to

34 % % Evaluation Result (# % i % pFg 8)
(023 E® >3 %bp i

& 1 pltERER
Not to be employed, probation termination date is

(Month)  (Day) __ (Year) |
ending the contract.

tEKF LR & & FET/ETA Signature:

APEA Hixdag:

p # Date (Month/ Day/ Year):

om

)
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P Note :

1.

WAL TR ERITEE N BRE AR > FRFAIARR SR RE AR R &G

R R

The probation evaluation form is only applicable to newly hired foreign English teachers at the school.

If the school rehires the same foreign English teacher, the probation evaluation is not required.

GHERF AR D E B RAINACE D § P AT FET WP 0 3B -

From the start date of the initial contract (the start date of salary payment), the foreign English teacher

will enter a probationary evaluation period lasting for 3 months.

FHHIB ! B E4op 114#87 15p A B-UpAsdeAeE D o RIFET ARSI 14E110 14p o ik

pL #EL—E' °

The three-month probationary period is calculated from the start date of employment. For example, if

the start date of employment is August 15, 2024, the probationary period ends on November 14, 2024.

WA AGE80A ()M AR AE80ARIZ T AR Bt B APRER Y -

A score of 80 or above on the probation evaluation form is considered passing; a score below 80 is

considered failing, and the employment contract will be terminated accordingly.
ARE®FTPDBRDI0OP A THEA R AP FE ) FRE RS AN T M

HEAREZATHR ) P ARD EBHETFE o

The probation evaluation form should be completed 10 days before the end of the probationary period.

After the school completes the approval process, the business office should make two copies: one for

the foreign English teacher and one for the school personnel. The original should be kept by the

business office.

WEHBRTRS RFEHIRAKE AR EFERY DT f%i%’f* APk A Er R

KPZMI I - X REIGELSTLEETH > 22 IRFE (BT )

Before the completion of the 3-month probationary period, the school is required to conduct the

evaluation. If the evaluation results in a "not to be employed™ decision, the school should provide

documentation of at least one meeting and counseling session as supporting evidence, and submit a

formal letter to the Keelung City Government and English Teaching Resource Center.

FAIPERPE L T2 E% BRI EANE L P DR ER I 2w

Bk 3 B AR L T

If the evaluation results in “Not to be employed,” the individual must be notified and complete the

resignation procedures before the end of the probationary period and immediately revoke the

employment permit for the foreign English teacher.
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BfEm___ B R /NRINE TR N\ R AR R T H B E

Unit and Lesson Plan

Unit Plan

. Full name :

City/County of your current school :

3. School name :

4. Grade level :

5. Lesson plan name :

*  Notes -
Please complete the form to the best of your ability.
An excellent lesson plan will be chosen for an award for sharing!
The included form is for your reference.
Please feel free to draft your lesson plan with your own template.

Stage 1 : Desired Results

-24 -




Established Goals : Transfer

Students will be able to independently use their learning to...

Meaning
Students will understand that. .. Essential questions :
Acquisition
Students will know... Students will be skilled at...

Stage 2 : Evidence

Evaluative Criteria Assessment evidence

Performance task(s) :

Other evidence :

Performance task(s) :
Other evidence :

Performance task(s) :
Other evidence :

Stage 3 : Learning Plan

Summary of key learning events and instruction

Date of Completion : (YYYY/MM/DD)

(A %454 p 1105 & RTFETPH #0412 > #ARERDBER %)
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Lesson Plan Template

Teacher’s Name Co-teacher(s)

Topic of the Lesson

(Please explain the use of teaching materials, including teacher-created materials, the use of

Source of Teaching teacher’s manuals, adapting teacher’s manuals, or other methods.)

Materials
Class Periods This unit needs ___ class period(s). This lesson plan will focus on the (1%, 2" ....) period.
Studeiléf/e?rade Number of students

Learning Objectives
of this class period

Teaching
facility/Learning
Resources

Lesson Design

Time Teaching

(mins) Materials Assessment

Instructional Activities

(e.g., Warm-up)

(e.g., Development activities, Culminating activities)

(e.g., Wrap-up)

Date of Completion : (YYYY/MM/DD)

FEAEBZ B A HET ¥ 3% 3 1= Director ¥ & Principal

(%% %% p 1105 & R TFETPH H R34 > BALE A BN )
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-9 Ay R )EMREFREFARRERATRZ

Teaching Demonstration Report

Demonstrating English teacher (FET / ETA)

Co-teaching teacher (LET)

City/County of the school

School

Class (please specify the grade level and class)

Number of students in class

Lesson topic

Lesson goals/objectives

Observers (full name)

> Co-teachers cannot be the observers

Date of demonstration

A. Lesson Plan

-27 -



B. Self-evaluation of the demonstration

Strengths

Suggestions for improvement

C. Major feedback from observer(s)

Strengths

Suggestions for improvement

FEEB 2§ 4 HET

% 3% 34 iz Director £ Principal

(k%54 1108 & R TFETPH $ 2R3 % BARHERA KR 3)
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't 4% Appendix D-4
Y (L) R REFRE A | R S

Class Observation Report

Name of English teacher (FET / ETA)

The teacher observed (full name)

School of the teacher observed

Class (please specify the grade level and class)

Number of students in class

Lesson topic

Lesson goals/objectives

Date of observation

1. Lesson summary (or lesson plan)

-29-



2. Suggestions
(1) Teaching highlights

(2) Suggestions for improvement

3. Students’ overall level of engagement and learning outcomes

[ JVerylow [ JLow [ |Moderate [ JHigh [ ]Very High

Suggestion for enhancing students’ level of engagement and learning outcomes

4. Personal reflections upon the class observation

BB LZEXL HET ¥ 7% 3 iz Director ¥ £ Principal

(A% %% 51105 & RTFETPH H 2R R34 - BARFRAFERN 7)

-30-



't &% Appendix D-5

158 &£ R AR M RFFREAR (& /T £P) 2 tH=E 4
School Assessment / Evaluation Form

1.5 +& & - School :

no

REEFRE AR (THABRE AR ) % Name !

T =k F;%mm FET o' %52 ETA

gl s w

#
BAARBAE oKL T DEFHAL DRBLEZ FFRNAERER (FAHE)
5 A

>\
4

F PR

(L2242 08522240 8)

A. ¥8 % ¥ Teaching Professionalism

- ~ % #& 4 1 Teaching Performance

. ERBRAEEFNS T * FEFAR/R TR BFRE 1o [20|3a|40)| 50
Demonstrates excellent English proficiency and uses level-appropriate language
for students.

2. B it 2 T BRSSP 1o |20|30|40| 5o
Possesses intercultural competence and integrates it into teaching.

3. H¥kI K hERENETE 1o |2o|3ol40| 50
Prepares lessons thoroughly with appropriate selection and organization of
teaching materials.

4, FIEF 2 E YV a4 BLR > IR ENESRKE 1o |20(30|40| 5o
Adjusts curriculum and instruction based on students' learning abilities and
performance.

5. i LFEFALFE 2 p LT sud & 1o |2o0(30)40| 5O
Manages class time and goals effectively.

6. MHAEFEEEREY 1o [20|3ao|4o| 5o
Uses appropriate volume and pace during instruction.

7. e L * KEHRA B d 5 2 F Y 1o |2O0|30|40| 5O
Utilizes teaching aids effectively to support student learning.

8. Mkt aEEg > g4 gy 1o |2o0|30|4O| 5o
Designs appropriate assignments and assessments to support learning.

9. M F AR Ed ey 1o |2O0|30|40| 5O
Employs diverse strategies to support English learning.

10 2% 24251 G i 4 B4 515y 1o |20|30|40| 50
Demonstrates effective classroom management; students stay focused.

(NI TE S e S £ AP N 1o |20|30|40| 50
Provides learning and growth opportunities for students of varying English
proficiency.

12, i P B B RpHE 2D NN ER R AR EEY 1o |20(30(40| 50

-31-



Supports school-based informal programs or events to enrich students’ English
learning.

it 2 g

%P RP L

(L2232 B & 6422 % B E)

A. ¥ % & ¥ Teaching Professionalism

- B F /e %8 Co-teaching

13. fc B2 P fF X e 3 R M 8 SRARAR R 1o |20|30|40| 50
Collaborates with local teachers on curriculum and material planning.

14, i ¥ e /1584 ¥ R (75 22 kd B F 1o |20(30|40| SO
Co-teaches or assists in delivering effective classroom instruction with local
teachers..

15. se tale /thps ¥ fRiE (T £ B L 5 E 1o |20|3a|40| 5o
Assists in differentiated instruction with local teachers.

16. i pr e /phEs P BRRr R TR > FERAFE L FY 1o |20|3040) 50
Co-designs assessments and assignments to monitor and support student learning.

17. i b le /g2 B4 @ fRIEHITRG Y 2 412 > FE 2 FEY 4 F 1o |2o|30|40| 50
Supports classroom management to foster a positive learning environment.

18. fc sl /e ? PR R YR AW EFEY R 1o [20|30|40| 50
Creates an engaging English learning environment with local teachers.

19. s ¥ e /PR s @ EREFE 4 g (7 o T2 g o Rl 1o |20(|30|40| So
Assists with fair student evaluation and classroom discipline.

20. e B P EF LT AR REAEHFEL 5 AIRTL AR 1o |2o|30|4o| 5o
Demonstrates innovation in co-planning or co-delivering curriculum and activities.

2L s Rt oo R £ nE S RE P R 1o |20|3a(4o| 5o
Communicates and collaborates effectively with local teachers to achieve
instructional goals.

I 0

PRI RE A G B R L TR e P BR L ALY o B 5 iR P EF o PIgi-ik FRE R
ES R
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PR

P YAY
A

(L% e 5224 P

A.

% & ¥ Teaching Professionalism

~ & 4 4 3R Student Performance

22. B4 L BEEFEAR LB REARE IH 1o |20|30|40| So
Students show focus and engagement in classes taught by the FET.
23. B4 HEZEY BB Y 0 1o (2o0|30|40| 5o
Students demonstrate interest and confidence in learning English.
2. B2 B AP ERB/IFL LB FRFEYC 1o [2o|3o|40| 5o
Students have opportunities to speak English and are more willing to speak up.
2. B2 L FWERTEFTRS R 1o [20|3o|40| 5o
Students have opportunities to enhance their English listening skills.
6. 523 ReREFRFNA 1o |2o|3o|40| 5o
Students have opportunities to enhance their English reading skills.
27.§4i},w§&ﬁ33k—14’{%ﬁ$ 1o [2o0|30|40| So
Students have opportunities to practice English writing.
28. 84 MuEpeEs 22k 1o |2o|3o|40| 5o
Students’ global and intercultural awareness improves.
2. 4 B BRE AR T H L4 1o [2o|3o|40| 5o
Students interact well with the FET.
30. # PALEH R a4 B o M X FRBRFAALEFHY 1o [20|30|40| 5O
Students from diverse backgrounds and abilities benefit from the FET’s
instruction.
AT LT
ETREAKES #(‘efvl 3048) /19 & * 40% = 4 £ {4 4 #Hc ! <
B L FEke 5604 1@/‘?’?’/424 o (4r & 4.2 % (A)EEP)
B. FFpe & Administrative Cooperation
LB FREAMIF - WF - ARG o d 1o |20|30(40| 50
Actively part|C|pates in the planning and promotion of English teaching-related
projects, competitions, and activities.
2. N HBEE LAY 3k Y B EH 1o (20|30/40| 5o
Actively participates in school meetings, workshops, and events.
3BAMEEL LT E RERF 1o (2o|30|4o| 5o
Respects and complies with school-related requirements and regulations.
3. R4 RERAPME T~ ~ 1 BER T 1o |2o0(3o]|40| 5O
Strives to understand school operations, responsibilities, and policies.
35. il = TRETP * & 7 ¢ w2 ApBE & gt e 1o |20|30|40| 5O
Complies with English Education Resource Center and school-related requirements
and guidelines.
36.5‘2*53"J#é?%*f’(ﬁ‘j‘#ﬁ?&?ﬁ%ﬁw‘éﬁ 1o [20|30l40| 5o
Follows policies and regulations from central and local governments.

-33-




7. i EALE e &1 (FAp R 4 11~ = i
Values and cooperates with job-related evaluations, assessments, and guidance.

1o

20

30O

40

50

8. TEap L * TR
Takes care of publlc property and utilizes resources appropriately.

1o

20

3o

40

5o

39. Frigip Rl e ek A 4E
Maintains good attendance at work and related activities.

1o

20

3o

40

5o

40. B2 FR(FF)F 55075 75
Avoids inappropriate speech or behavior that may harm the school or colleagues.

1o

20

3O

40

50O

it g

B i repe & (5314040 18 4 * 40% = 4¢ i 14 A #ic

T LB A 5204 o iR R Y 14/\ o (4t HA42 % (A)BEZ)

C. % ¥ 1457 Professional Ethics

Al FaBFrETFLEY
Exhibits appropriate behavior and attire.

1o

20

3O

40

50

2. L= ite 3 BEAE 2t WLARMR S BHA
Demonstrates cultural sensitivity, respects local culture, and avoids discrimination
or bias.

1o

20

3O

40

50

43, R IE g g 0 BEWEFA G
Communicates rationally and effectively, earning the trust of teachers and students.

1o

20

3O

40

5o

. BRFTFEMA - T B ERT 0 EFIRIAN
Shows professionalism, fulfllls respon5|bilities diligently, and is enthusiastic about
service.

1o

20

3O

40

5o

45. EF g e R AR A A 0 i BB E e
Exhibits a spirit of inquiry and problem-solving, pursuing continuous professional
development.

1o

20

3O

40

50

46. ;nE R RPN P RT B EFRES o RS
Actively engages in internal and external professional development to enhance
teaching.

1o

20

3O

40

5o

AT g AL NG <13
Maintains a professional relationship with students and provides appropriate
guidance.

1o

20

3O

40

50

8. fv e RALF L EM G Al E -y E
Maintains respectful and professional relationships with colleagues.

1o

20

3O

40

50

49. LRI & (T4 > B e g o AR R
Demonstrates teamwork and a willingness to share in support of school
development.

1o

20

3o

40

50

50. # g v+ » et EREB Y

Willing to dedicate time and effort to support other staff and students at the school.

1o

20

3o

40

50

R C HFBE(FA41-00B)EFL X 40% = 4B (S A #c

L EGIEEAS H204 0 KD U144 o (e 4.2 % (DB
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W
s
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<
N
N\,

1.

BRI HUEYER

GFop bR B £ BERE - L Epma L 45

YR B~ et ~ R E AR igE)

EX
2. FEER IFUETER

GEGEE S LR RNk R L

BEEFR TS~ RELAROnTEER)

R = g Ak

[ #% 4 100

ARELE+B e éd +C -:i;r

=
s

#

B4 pE

‘b g7 (FET’s Signature):

%0332 iz (Director) :

Z £ (Principal) :

(h% ¥ 54 p TFETPH BEFRE A B 1 (FiFa3=

-35-
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1145 & R 37+ FA(7HEv £ 9)

't &% Appendix D-6

AR IBEERRRIBEFRFERIPRES- T4 Summary of Foreign Teachers Yearly Evaluation

5 R RT 5 BAFC R o JE?
(654") (FFHT TR ) (354) e ‘; i
oh g 2 TpE T i K & % Jff}%f_
T L — PR LA ) 48 S8 | $-84 . ERE R . 3
B Foreign English PR LS FA | v-gp | wogw | p sy §5 58 (v o g LR
School Passport No. | Nationality (a1) (a2) i . VAR WA A | o % [Incentive
Teacher A ¥ et | ms | e p | L S
% |Score by ratio| I | T/ [FF # |Score by ratio E=B+D |4g |rendered
A y @) | @) | #2; | y & |by month
)| © 14
B = Ax65% D = Cx35% =

Remarks: al~a2: School Assessment / c¢1: Written Inspection / c¢2: School Visit / c¢3: Educational training attendance and participation

PPl

LEpry i ms B g s 4 AR S P A (T R 0 erD-5) e i
2.9 i )wgc(ew)“v LREE 2 20 e 5 E S 5 A= (a1+a2)/2(“)
FUNEFLEY LD *%ﬁﬁ%‘« , EJ?—,E'?K, T IR TN
3¢TT1,T,,JK}"-]—( FEREGRT TR )& /@;A\gc@szu\)"r«“ EFPL G PRTHE S KEPARNY S RTVREE MR RENA T P E NG
Cl=i o % *HEF & %ﬁﬂr’ FR B P HFEF TR 2 Tk

Time for evaluatlon of a new teacher can be adjusted subject to the circumstances such as late hire, or other situations requiring schedule adjustment.

4.3 —TTrv,T,, J(fj-(-ﬂ% F%?y:? TRY )R E EGY ISP R R A EERAF T E K Jf*z%%%»iﬁ FRLE BREWEETVIp DR ALZAERSTIPERH S
FIRTPMEFRT T J%t“ < (hecetrc@nemail. hec. edu. tw)d & o 4 2 & 22— 0 > F-Rk- A4 % -

Keelung City Government will provide the scores to schools by June 15", For evaluation criteria, refer to Appendix D. This form has to be sent to the English Education
Resource Center by July 1% The performance Incentives should be paid to Party B together with the July salary.

*tgF % % (FET’s Signature):

# 4 % Submitted by : 4 iz Director : ¥ £ Principal :

K{¢)


mailto:hccetrc@ncmail.hcc.edu.tw

't & Appendix D-6-1

® kw4t ¢ Name of Foreign English Teacher:

AR ISFERFBRIBEFRIFL LGS

Summary of Foreign Teacher’s Yearly Evaluation If Party B Serves In Multiple Schools

1145 & B A7+ Bh(ohEr & 5%

LRERYPES- i

B2 X L3 SR X LR ERBA Top B AT ALEL4R IR Y- F AL S
Main School Joint School Joint School Final Score Incentive rendered by month
BN R e
A #ic
Original Score
R R
{8 2. 2
Al A2 A3 A=A1+A2+A3

Score by ratio

Remarks: Al: The score by ratio in Main School.

o

A2: The score by ratio in Joint School.

1. ~%&d 2243 8 - This form should be filled out by Main School.

2. TAXMERMEE S22 A8, 238325 (Rios i) x (P FF AR 3k s 30)/(Vh 7 833k a 3) o

dos REPE S A BB L (LSRR 4o s dKk) x12/20 -
The way to calculate “Score by ratio”: (Original Score) x (The class amount in the school)/(The total class amount in all schools)
3. AMEREINEETID B M EF R A DAE AL RAE R I TP ERFLEFIANAREZRT TR o 4 -

T3 TERR -SSR S

A3: The score by ratio in the other Joint School

This form has to be sent to the English Education Resource Center by July 1%, together with the forms of Appendix D-4 by Main School and Joint Schools.

The performance Incentives should be paid to Party B together with the July salary.

¢t gF % % (FET’s Signature):

B2A A

Submitted by

i

Director

37

ROE

Principal
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't 4% Appendix D-7

=2 2 Warning Letter
( Type of Warning: [_] First Warning [_] Second Warning )

Dear

FRTEZ R

Situation needing improvement:

115#8* 1

L =Y ST

Facts of the situation:

R 2 RE R G A

Previous discussions, and instructions with the teacher, if any, on this situation:

T O R B2 (7

Actions to be taken:

:ziE 2z ) Reasonable period of time, if appropriate, to correct the behavior :
[] two weeks & i¥ [ _]one month — & *

pF4z Date (YYYY)/(MM)/(DD)~(YYYY)/(MM)/(DD) :

a1 o 2 B
HEEFVRBRI R (8 %

Consequences for failure to correct the behavior:

36



115#5% 237 115#87 1
Az *
B 2 phErr 2 %#—Fi X5

Assistance and Support Measures:

PP R I G AR S P Z fR1)

Statement advising the teacher of the right to attach a written explanation:

PREL T AR G B AR HREREE G A & T P BB
MER A ENRR oo E_ I PoANEG PN EREAPDAFFLELL L EL
BHARL G A2 oo

PELCARIFLNGWERECREDE L B P EY FH N A RORTRF of

You have the right to review this warning. A copy of this letter may be placed in your personnel file at the
sole discretion of the principal. If the letter is to be placed in your file, you have the right to review and sign
the filed copy (acknowledging receipt) and attach a written explanation of your behavior on or before
(YYYY) / (MM) / (DD). If you refuse or fail to sign the copy of the letter by
(YYYY) / (MM) / (DD), the letter will still be placed in your personnel file with an
indication that you refused or failed to sign the letter.

With this letter, I am giving you an opportunity to correct your behavior and perform your teaching duties
and responsibilities in an acceptable manner.
Sincerely,

Acknowledge receipt by,
& £ Principal: % ¥ 4 Person Involved

(Signature/Stamp)

# ¥z Elementary/Junior High School:

B # Date (YYYY) / (MM) / (DD):

36



115#5% 237 115#87 1
p oA

't 4% Appendix D-7-1

&2 2 Warning Letter

2.

% % % Type of Warning © % 3=t / & % &4 & Third / Final Warning

3
2

=
v

14 ES

Dear

FRE LN

Facts of the situation :

AT 2 REFHRE A R RE P F ST

Previous discussions, and instructions with the foreign English teaching talent, if any, on this situation :

PN v PR N 28
FE NS S

Consequences for failure to correct the behavior :

AR R LT TR B H 0 FEYRI2LTHER TR ELRMIEY, 2

Hoak Pyl B oo

The school shall be entitled to terminate your employment in accordance with Clause 12.1.7 of this
agreement based on the 3 warning letters previously issued by the school to you.

W BEFRE A RRES 0o AREE P 2

Statement advising the foreign English teaching talent of the right to attach a written explanation:

POELED AR G BAR R SRS o 6 A & ; #
PR GRERIE G AR B R deh & 0 pEANEG G SRNBRS L AEF L
R ERE S

You have the right to review this warning. A copy of this letter may be placed in your personnel file at
the sole discretion of the principal. If the letter is to be placed in your file, you have the right to review and

36



115#57 i3 37 115#8°* 1
PAZE *
sign the filed copy (acknowledging receipt) and attach a written explanation of your behavior on or before

(YYYY) / (MM) / (DD). If you refuse or fail to sign the copy of the letter by
(YYYY) / (MM) / (DD), the letter will still be placed in your personnel file with an

indication that you refused or failed to sign the letter.

Sincerely,
Acknowledge receipt by,
Z £ Principal: % ¥ * Person Involved

(Signature/Stamp)

& & Elementary/Junior High School:

P # Date (YYYY)/(MM)/ (DD):

36



115#5% 237 115#87 1
p oA

' 4% Appendix D-8

fRE-i
Employment Termination Notice
PRI L AN ARG T > AREZE P L AR BEFRE LR L T2 &

WEeApe gowT e Gy RE ST QAR FE3R2E e Fe o B R

P

FIPb AR B R R G o B P G # ! P
peid Ae e
Dear,

Attached, please find copies all of documentation regarding your performance during (the
probation period; or during your employment) at the school. We regret to inform you that after 3

written warning letters about your poor teaching quality, there has not been an acceptable
improvement evidenced in your work. As we discussed on (date), you had to improve your
teaching quality by (date) to justify continued employment with this school. The school has tried to
work with you in every way possible to develop your teaching skills and to meet our needs.
However, it has become evident that your teaching quality is not up to the standards required of
our foreign English teaching talent in the position you were hired to perform. This leaves us with

no choice but to tell you that your employment is terminated (effective date). Please return all

school property to (location) before you leave the school. The last day of your employment is
(YYYY)/(MM)/ (DD).

Sincerely,

Acknowledge receipt by,

¥ & Principal % ¥ % Person Involved

& ¥ Elementary/Junior High School :

p #rDate (YYYY)/(MM)/(DD) :

'+ 4 Appendix E
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115#5% 337
pAzif *

A EF RGBS

115#8* 1

PRI

Regulations for Foreign English Teachers of Keelung City to Take

Leave
L o % %&“L " B L Class Process
Leave Types Leave limits / year
wis BERBE CEERIRD Pay leave: _ _
Leave 10p F5 5 RR] o (REFH ) Can be only use during Winter /
Summer holiday.
FA AR Personal leave:7 days
o ,3(_(? 5 RERs @ With the school’s approval, foreign
’T} T A N e teachers can take personal leave
. N using either of the following
L @Zﬁ%{ﬁjﬂc ’ ) options:
2. ETE‘?OJ;U j:d'?oj;r 1. Teachers will choose another
B 2 '; "2:} * time available to make up their
; - e ‘ classes after returning from
P leave.
2. Classes will be substituted by the
e ) 14 p co-teachers and payment will be
Personal /injury/sick Leave 14 days deducted from the salary
(NT$400/class for elementary
school, or NT$450/class for
junior high school).
BT Injury/Sick leave: 7 days
P IS T 2 1. Under 2 days -- the same rules as
B w5 . Personal Leave apply.
LA % ()0 2 i 2. Two days in a row or more: a
Wt s 7 de doctor’s note is required. There is
= H e R pld no salary deduction. Classes will
NI e be covered by the co-teachers.
FArd e LY L e AR 10X 3 431831 7 PN 3
Classes to be covered by the | & -
co-teachers. Take marital leave within 10 days
i 147 before the wedding and within 3
Marital Leave 14 days months after the wedding.

B EDR 2 & o
Testimonial or certificate of

marriage should be attached.

36




115&57”
pAzig

oy
=T
2%

115#8* 1

=42

Leave Types

HFE X g

Leave limits / year

Pk AL

Class Process

e B
Funeral
Leave

<

IR ﬁa%%{ff‘

ok«

Kinship of
parents, or
spouse/partner

10p
10 days

wﬁ4\ﬁ%iQ
4 VG L X

f
Kinship of foster
parents, or step
parents, parents of
spouse/partner, or
children

10p
10 days

AE LA~ g AE R
s feigz 4B R
A el R
= E\‘ wmoAE R
P
Kinship of
grandparents,
great-
grandparents and
grandparents or
great-
grandparents of
partner, or foster
parents of partner,
or brothers or
sisters

10p
10 days

BArd B2 P R F oo
Classes to be covered by the
co-teachers

B REM AEP 2 22 5=
ECA

Death certificate of the relative
should be attached.

ANIZE
Official
Leave

Further training
needs, or
assignment(s),
authorized by the
educational
authority.

ESCERCIESE LN A S
Zk%o

Classes to be covered by the
co-teachers.

No salary deduction.

et 'R A kP 2B
ffl_' o

Authorizing document/certificate
from the educational authority

should be attached.

36




115#57 i3 37 115#8°* 1
N
L o J‘ %’L " B L Class Process
Leave Types Leave limits / year
FBE LT AR BArd B2 P R F oo Tt vt F P
ARG T AR * do o Medical Certificate should be
BE Bk Classes to be covered by the | attached.
REYE > LA co-teachers.
DR o 5 :)};3 =8
Occupati | Due to on-the-job There is no salary deduction.
onal injuries that led to
Sickness | disability, injuries
Leave | or diseases,
Occupational Sick
Leave should be
granted for
therapy.
YEHR203F 12 b Hird ¢ F o Tote i F PR o
A —'ﬁ 427 Classes to be covered by the | Medical Certificate should be
Miscarriage with co-teachers. attached.
42 days
preghancy over ABHD B HE R A%D 2
20 weeks BH WL RTREL P 0 R
JEWRL23F L R SRAR .
A | S20E A ?‘z Holidays and weekends are not
Miscarri | Miscarriage with 21p included in the time specified.
age pregnancy over 21 days
Leave | 12 weeks but less
than 20 weeks
EWR A 8 123 i
Miscarriage with
5 days
pregnancy less
than 12 weeks
Hard 2 L F o Bstertdi 2 zm o
Classes to be covered by the | Certificate of birth should be
co-teachers. attached.
2 () ® 42% AW Mg bl & LEp
Maternity Leave 42 days H 2 LRI R p 0 7

SRR
Holidays and weekends are not

included in the time specified.

36




115#57 i3 37 115#87 1
N
L o J‘ %’L " B L Class Process
Leave Types Leave limits / year
HeAkd B2 L e | RS AER -
Classes to be covered by the | Certificate of birth should be
co-teachers. attached.

Je¥the il A4 P2 mie TP

HREN o

A " I3 A B B4 bl & & &P
Paternity Leave 7 days 2R H kSRR RIERL P

A AP

Within 15 days before or after

childbirth.

Holidays and weekends are not

included in the time specified.

ABINLHEE T Bt Aggregate sick/personal leave shall
WA= L p o not exceed 30 days in six months.
Y ST R With the school’s approva.l, for-eign
’I}T 1 - pasm teachers can '_[ake Iea'lve using either
of the following options:
BEA G G
2. A Fr(F-] # 400 1. Teachers will choose another
~ 0 B¢ 4507) - A time available to make up their
EREST i =4 ﬁ‘ﬂ‘ﬁ' ?U R S classes after returning from
Pregnancy Leave PR leave.

2. Classes will be substituted by the
co-teachers and payment will be
deducted from the salary
(NT$400/class for elementary
school, or NT$450/class for
junior high school).

Rt it F EP R -

Medical Certificate should be

attached.

hEESEERE L > F *‘*'H_”lfa:ﬂqj'f”ﬂi’ﬂﬁﬁ'—]
)I}T]] AT 2= v ﬁja‘_]?li‘s-ﬂn]}”?lzfﬁ—n‘ il
TR RS o Poo-B&RGED HASS
2. IHF(E) = 5400 p ’zq»@;”w » 3P 2
47 3p o BT A50R) 0 | P e o
Menstrual Leave 3 days HirRp| L d 22 | Afemale employee having

¢ OEF B %— o
With the school’s approval,
foreign teachers can take
personal leave using either of

difficulty performing her duties
during her menstruation period may
request one day menstrual leave
each month. If the cumulative

36




115#5% 237 115#87 1
p A

=8| HFE X g o
Leave Types Leave limits / year R Class Process
the following options: menstrual leave do not exceed three
1. Teachers will choose days in an academic school year,
another time available to said leave shall not be counted
make up their classes after | toward days off for sick leave. All
returning from leave. additional menstrual leave shall be
2. Classes will be substituted | counted toward days off for sick
by the co-teachers. The leave.
salary deducted will be
NT$400 per elementary
school class or NT$450
per junior high school
class.
MR RELE > # | Syt RS | R
)ﬁ‘”’”“#&*ﬁi‘i’i FAEzppa L £ Fx
TR RS AP PRARPE o 1B TIER AR
2. IFH(F] & 400 B B B T EGEE
~o WP 450) o B | 2 E = PG RAERAR BT
FARBI D R | TR REZTERTE
¢ T B T;‘L o o
With the school’s approval,
foreign teachers can take For the purpose of caring for family
personal leave using either of | members who need inoculation,
the following options: who suffer serious illness or who
L PR AR T 7p 1. Teachers will choose must handle other major events,
Family Care Leave 7 days another time available to employees may request family care
make up their classes after | leave. The number of days of this
returning from leave. leave shall be incorporated into
2. Classes will be substituted | personal leave and shall not exceed
by the co-teachers. The seven days in one year.
salary deducted will be The computation of wages during
NT$400 per elementary the period of family care leave shall
school class or NT$450 be made pursuant to the related
per junior high school statutes and administrative
class. regulations governing leave with
personal cause.

M AT BN A AR T ARRE Y L2 B AR A SRR PR
The above leave limits are according to “Regulations on Special Leave for Employees of the Executive Yuan and

Subordinated Agencies.
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(Name of School) Keelung City New Employee Form
114.05.1
L e RS A p PR
Passport No. Birth Date
e B g S B
Name ARC ID No.
Email < % Cellphone
[ERRSIERE:1
Address
Bk Hp r
Dﬁgﬁii’j o f2025& 0 p4=32026% 0 p i
Employment From: 2025 year month day To :2026 year month day
1 E3F ¥ BB Y 5 e w E
5 | B .
;& p ¥ Work Permit Sat’e ;i g:oﬁnmenoement v g F & : P
No. & Date of Issue

82 15p ()¥4ET|% > 18" 15P A 18" 16P (S TIBE » T EIBP AH -
Pay day starts if repolrtinq to school date is on or by August 16™. If reporting date is after
FF P AsLep August 16", the pay day starts as the actual reporting to school date.(The date will be
Payment of Salary provided by the MOE or the XX Government/City)

3 # ! 2 N = d pat

From: year month day to: year month day

e &% & % % You have read and understood the terms of the contract.
B TR Oe &% 4% % p % You have read and understood the taxes situation in Taiwan.
Check List e % & i i%4c %% P % You have read and understood the health insurance

situation in Taiwan.

Opmwt g a2 R RIS RIP T o

Certificate of Degree and Teaching Certificate verified by Taipei Economic and Cultural
Office.

O & 4 & # & 38 £ Qualified Health Checkup Report

>R & = B fedki 5 245 3% P valid national criminal record check

RpLEEEMHPE21F

Required Documents

H = Faculty & Staff ¥ % Seal ¢ 7% 38 Approval Check List
Foard iE WP 2 B 42 4 & Introduce school and classes
Director of Academic Affairs P o '
ek 3-eh fF B 80 R = Open an account at Bank
Chief of Cashier °F FTF EE— '
T RRE & F %48 = £ Whether or not have lunch in
Cafeteria Cashier school ?
% FrDegree : % 2 Bachelor #- Master 1% X Doctor
AFaE ! #Salary @ A7 5 7 #(NT dollars)
Personnel Director & 1 % F 2 pEHousing allowance/month
AT o 7 & (NT dollars)
¥ £ Principal
*t g7 & ¢ (Teacher’s signature): % ¢ p ¥ (Signing Date):
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Note

T HRIRRE QR AT AR E L GG AT
Please attach the Employment contract with this paper for our reference.

’\iﬁﬁﬁﬁ%ﬂéﬂﬁiﬁﬁﬁﬁiﬁ@i%ﬁ°
This paper should be submitted to the school on the first day of your employment.

CATIEA B R oo4UF B Y IR B o A M L -
New Teacher should open an account at (bank) and give the account number to the
cashier’s/accounting section for your salary transit.

W

o E R PR B G AE BRI ED ¢ Rk ANERN S T S F
ProdeleFRG - RAF BB YRR
Party B shall provide the necessary supporting documents, such as a lease agreement
and proof of cohabiting family members (if applicable in Taiwan), to the Party A for the
Housing Rental Reimbursement application and review.
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