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The Employment Contract Between the Foreign
English Teacher

and School, Keelung City,

Republic of China

FROEERMSE, FSPRINEESEMNEER
(B BB KRB ZLHANERSENR)

This contract template is for reference only. City and county governments, as
well as schools, should make adjustments based on local conditions and specific
circumstances. Provisions related to program funding and those subject to

applicable laws shall not be modified in this contract template.
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Employment Contract for Foreign English Teacher

VRN 2 SN
_ BRUATEE TR7A ), R ERE £l
FE/ZE(ATE 12751 ), B R, BfER , I

B F A BEHSIEREN,

This Employment Contract is entered into on , by and between
the School of the Republic of China (the "R.O.C.") located
at (hereinafter referred to as "Party A"), and
Mr./Ms. , a citizen of , residing
at (hereinafter referred to as "Party B").

BH AR EER, RRET FIRRK:
In consideration of the terms and conditions of employment, the parties hereto hereby

covenant and agree each with the other as follows:

F—1%: BE

Article 1 Employment

1.1 BARERPZLAEREZHFREFTRERDS. R, HHRSEERMED
EFI15

Party A agree to hire Party B to engage in the teaching, research, and
consultation of English and related activities in accordance with the provisions

set forth hereunder.



1.2

1.3
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ZHERERPLERE, BRAZSEBEREHEMZIEFBLRIEERE,

Party B hereby agrees to accept the employment offered by Party A, provide

services as reasonably requested by Party A, and take the related responsibilities.

CHEREERESS HEmREZER, EFS SRBRBARFINE
ﬂﬁﬁﬁ%ﬂ&%ﬂmﬁJWEEM,%%%E¢¥QWM%?§:ﬂWo

Party B should be the citizen of a country where the official language or common
language is English, and meet the qualifications listed in "Regulations Governing
Educational Institutions at All Levels Applying for Work Permits for Foreign
Teachers and their Administration", before he/she starts working as a foreign

English teacher as agreed by both parties in this contract.

S5 =UAHEARI SIS HAR

Article 2 Term of Probation and Term of Employment

2.1

2.2

CHZARARARRLEREREHFHEEREM 3EA L, WNElAHAREF
e O EABEREE L, BARKEMEERE AR AR PR
R E A4, BEBECARR. ELARERBER, AAZERFERZIE
fillo

The Term of Probation for Party B shall be three (3) months, commencing from the
Employment/Pay Start Date by Party A. During the Term of Probation, if Party A
deems Party B incompetent to perform the tasks assigned, Party A may, based on
relevant guidance and assessment records, terminate the Contract at any time within
the probationary period without the consent of Party B. This article shall not apply to
the re-employment of Party B by the original school (“re-employment” herein means

re-employment by the original school).

CHZBERAEERET_F_A_B (UTHE 'REEEHRA) ) &
i & A BiE (UTEE TREEELER) ) ; 2HZEERIGEH
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B, BZABSHEZE 2 TIEFrI sl NEEIE R EZE ZIMBKA R EE

IERREEE, MIKBPGRETHHREFEEBES,

Party B’s Term of Employment shall commence on _____ (year) ____ (month)
__ (day) (hereinafter referred to as the ”’Employment Start Date”) and end on
_ (year) ___ (month) __ (day) (hereinafter referred to as the ”’Employment
End Date”). Party B’s Employment/Pay Start Date shall be the date on which
Party B has both:

(1) Obtained Work Permits issued by the Ministry of Education (MOE) or an
Alien Permanent Resident Certificate (APRC) or an Alien Resident Certificate
(purpose of residence: dependent) issued by the National Immigration Agency;

and

(2) Completed the onboarding process as required by Party A.

iR AR HBRRHGH 280, H2Z2HEREMER, FEE
(e BiEEst T, RHIBEEGEHBm, RAEIHB(HEMHE. EF
Bl E fth A

The Employment/Pay Start Date shall be the actual date on which Party B begins
to render services. Party B’s salary and related benefits shall also be calculated
from this date. Prior to the Employment/Pay Start Date, Party A shall have no

obligation to pay any salary, benefits, or other compensation.

FB=F: THRENERH

Article 3 Party B’s Duties and Obligations

3.1

MREHFEHE, 2HFRETHFEREBIBMNZEZS. RAREMBMBGER.
RS EIMERBHBA B ERREZ TR,

During the term of the Contract, Party B shall comply with the laws of the

Republic of China (ROC) and the regulations set forth by Party A, the local
3



3.2

3.3
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government with jurisdiction over Party A, and the Taiwan Foreign English

Teacher Program.

CH REETFFRIFRZEZ BT HE (kA 24T ER A PRS2 BR#MAT
IHTE, SPBHEMEE. HERIE. 1TE. WEAFRERIEFRFIE,

Party B agrees to teach at the locations approved by the work permits and to
carry out the duties specified in this contract and the requirements set forth in
Appendix A, including, but not limited to, teaching-related activities, professional
development programs, administrative tasks, consultation and inspection-related

work, and other assignments as designated by Party A.

ZH IIEEmASES B, SATEREER 8 ME(FEFHK), BLF
_8 B 0_HETF 5 15 0_H(BAIRSRIESHABETEIMN), X2
{EHARIRER & SR ARSI ER, IRRABEREN, RI(EREN, Z
75 HEE1E R 5 I EN.

Party B’s regular working hours shall be 8 hours per day (excluding lunch
break), from 08: 00 AM to 17 : 00 PM, five days a week. Both parties may
coordinate flexible working hours based on each school’s schedule. During the
summer and winter breaks, working hours shall be flexibly adjusted based on the
school’s office hours. Unless otherwise specified by Party A, Party B shall remain

on Party A’s campus during working hours.

RAFERZHNERERE, SBEETHEER 15 BRZzH BBt
EHE. BEREAEEE). HEAHEED, RERIFFENRIERMESEE
1TREHE. REERSRENSZHMRIEEBRHRBFIA,

During summer and winter breaks, Party A may require Party B to conduct
teaching activities equivalent to at least 15 class periods per week, including

teaching, lesson planning, student English club activities, teacher training

programs, and utilizing non-classroom time to engage students in English

4



3.4
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conversations, lead English camps, and carry out other English teaching-related

activities.

RASRERIHNESHEAALCRGHBITHIE, ZHEFERS, FR{T
HIT{ERE, FHANMESEESRFHEAE,

Party A may require Party B to return to school during the summer and winter
breaks to assist with teaching-related administrative work, and Party B shall
cooperate with such requests. The hours spent on the aforementioned
administrative work shall not be included in the calculation of the basic weekly

teaching hours specified in the preceding paragraph.
5] BB ERRANK, RERIRG2RFMBAREMRE, WERAUTAER.

Prior to contract execution, Party B shall confirm Party A’s educational level and

agree on the following plan.

RFEZRAEPHE/NEF, THMEHRZEERIRENIZREHEASE 18
i, SEA 40 E 50 9%,

FRiBIRANH B S ERPEREFHEMETZIRIGRARE. SRFEHETLME
stz M 1 B 24 B SR EMER B IS SEBNFRIE T 2 B8, FERIFETRIZRR S
FETREHE. HEEBRFREARSEMRIEREHRRRIA, I, B
ERFRERRERAICFETYVEZHBRITHIF.

For Elementary Schools, Junior High or High Schools: Party B’s basic weekly
teaching hours shall be 18 class periods per week at the assigned school, with each
period lasting 40 to 50 minutes. The required teaching periods include co-
teaching with local English teachers, participating in joint lesson planning with
local teachers, assisting in professional development activities, and conducting
English teaching-related courses and activities, including engaging students in

English conversations during non-classroom time, leading English camps, and

5



3.5

3.6

3.7
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performing other relevant instructional tasks. Furthermore, Party A may

arrange necessary teaching and administrative duties for Party B as required

based on actual needs.

ERFEREN RN EETT 2 B2 EMARIRRES, SstNSEETRR
05 Ay )

English teaching-related courses and activities that have been approved by Party
A and are conducted outside of regular class hours may be counted toward the

calculation of the basic weekly teaching hours.

CHERERFEIFRENS0ENRMER, BUER, AERBPEZE
BERTERMASMNREIE, HERI(FRMAMNRETEZEFSEFHILER
B 75 ¥ s 2 Em 2 AR PR E SR

Party B agrees to provide services at his/her best during the designated working
hours and work extra hours or on holidays at Party A’s request where necessary.
The rights and obligations for working extra hours or on holidays applicable to

Party A’s domestic teachers shall also apply to Party B.

CHERAERARRTERNBIA IR, TNFSEHZH, BXIASR
BERSHIHZHERAMEHNEFHZEE,

Party B agrees that Party A may adjust Party B’s work locations as necessary
with prior notification, provided that such adjustments shall cause no harm to

Party B’s pay and benefits.

CHEREHE. SHBBFRBSFN I ETHRREE NG ETHRT
s, WIFIEHEER. MABARBGEHRZBREEEARIEFEFBNZ
LFEERER.

Party B agrees that the MOE, Local Governments, and Party A may film or

photograph Party B’s teaching and professional development activities. Party B

6



3.8
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also consents the MOE, Local Governments, and Party A to use such videos or

images in non-profit public or publicity activities.

CHERERF IR 2N, BFFFNRREREIZERERE
R 2 BRI IRITA RIFEH,

Party B shall provide relevant documents for the application of a work permit,
including a nationwide police check/clearance approved by an authorized legal
entity in Party B’s passport-issuing country, and must be obtained within the past

six months.

e tE TEREZNEREREZE 2 2B BIBRLRITARIFERE,
AIERERT TIFERZE 2 2B RICRLRITARIFEH, EENEET
FE, AISRFENERRIINER, PRREERENSFLEREAT(REE).

In the event that Party B is working in a foreign country and not able to acquire a
nationwide police check/clearance issued by the passport-issuing country, Party

B shall provide a nationwide police check/clearance issued by the country where

he/she is employed. Party B currently working in Taiwan (Republic of China)
may apply for a copy of his/her criminal record at the foreign affairs division of

the local police department.

CHENEATMAROETR, RPELSEEAH (& A H) &
EFRTEM SR 2 BREBINESRBIMEZERRE (BREEEER
gnpftEEc) , WRMEREIRIERILERT,

Upon the completion of the contract signing by both parties, Party B shall
immediately undergo a health examination required for this employment prior to

the date designated by Party A ( , [Month Day, Year]) at a locally

accredited medical institution (see Appendix C for the list of required

examination items) and provide the results to Party A prior to the onboarding

7
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process.

TRz BREEEH, [KERMERNG, SRFESHLE 1B

On the day of a required health examination during employment, Party B may
take up to one day of official leave per academic year upon submission of

supporting documents.

CHARESS S MVERASERBESR, LREEFERNSEAREESR
. ECHETRREFTTEENNEN, BHEKSE 12 (RREZLLDTL,

Party B shall guarantee his/her physical and mental health, pass the related
health examinations, and provide a certificate of no criminal record. If Party B is
found providing false application information or documents, Party A may

terminate the Contract with respect to Article 12.

ECHREREA%EE 108F 7 A 17 HSHEEFS 10805088081
RLFIAEZER, ZHERBERIGR, $EFREESHERR2EIMHEIE
FEACER1TH RIFEIRE SR ERER T TR,

If Party B’s passport nationality is one of the nationalities promulgated by the
Ministry of Labor (MOL) in Order No. 10805088081 issued on July 17, 2019,
Party B shall have his/her health certificate and nationwide police
check/clearance apostilled by the foreign affair office of Taiwan (Republic of

China) near his/her location before sending them to Party A.

FfR: FmEMAEF
Article 4 Pay and Benefits

4.1 #HE:IHRFRNOTE 2 FREZEBRERERBIBEEHR. RARKkIGFZ
IRFS B PR 2 5555, 2 THIFE:

Pay: Party B’s salary shall commence from the Employment/Pay Start Date as

specified in Article 2 of this contract. Party A shall pay Party B for his/her duties
8
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and labor services. The pay shall include:

4.1.1 B#r: BAKRAFZOKNERB ZRE, WIHZRE2E(EHE IER3ER
FRERIMEI B AN R F T R BB E) « TASHHEEINZEREBNNE) K
ISR EBREEHBEMNE FREER)AHBEER TR, S88
WMEW___ v, HERMERENBE____ AERZE. SEEIIRNESE
WmZEERE, MCHRBER___F_RB(EER)IZBEFER___F, 7
RXBESEH 14k, SEAMER____ 7t

Salary: Party A shall, by the stipulations of Appendix B to the contract,
calculate Party B’s salary grade based on Party B’s highest level of education
(which must meet the qualifications outlined in “Regulations Governing
Educational Institutions at All Levels Applying for Work Permits for Foreign
Teachers and Their Administration,” “Regulations Governing the Assessment
and Recognition of Foreign Academic Records by Institutions of Higher
Education,” and “Implementation Regulations Governing Provision of
Distance Education by Junior Colleges and Institutions of Higher Education”)

and teaching seniority. The monthly salary shall be NT$ , and the

salary and related benefits shall be paid and funded by .In

addition, should there be an occasion for a raise of salary during the
employment period, if Party B’s teaching seniority reaches ____ years by
(including) the monthof _  intheyearof ___ , Party B may be entitled
to a salary raise of one grade from the following month, amounting to a monthly

salary of NT$

CH2ZFEUAZ, RERMERSE, REARRERANEZESNS; H
SHEEHE, UERAHFMRKRU=THR,

Party B’s salary shall be compensated on a monthly basis. If

Party B’s period of employment is less than a full month,

9
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the salary for that month shall be prorated based on the

actual number of days of employment in that month. The
daily wage shall be determined by dividing the monthly
salary for that month by a fixed divisor of thirty (30) days.

4.1.2 FERFARAMAE: BBEFEZFAUTHERFEBRNII2IISHPEF
UTERRFERENEIRZIILSREPEUTERELHHERMIAETAN , BB
SHEMERI, BERFEIE. M. BEFE. TRFZHBFEE (INLEFR
BRURSZB2FEER, FRTEFEZHBFE)REIRRBZFEEIRNSG

Rt

Seniority Calculation and Reclassification Regulations: Teaching Seniority shall
be calculated based on the period during which Party B has taught at public
elementary schools, junior high schools, or senior secondary schools, both
within and outside of Taiwan (Republic of China), or at legally registered
private elementary schools, junior high schools, or senior secondary schools in
Taiwan (Republic of China). Teaching experience that cannot be counted
towards the total teaching seniority includes the period before obtaining a
teaching certificate, service as a teaching assistant, part-time teaching,
internship teaching, teaching service of less than one year (any remaining
teaching experience that is less than one year after summing up all the qualified
teaching seniority), and any period served as a

headmaster/headmistress/principal.

HBEFEZHHE, A REREIMZIBANKAERBERAE, FU1E
BZB2FER:t, MRt 12EA%, EFEE 13 ERESH 14K

For the calculation of teaching seniority, if the initial or final month of Party B’s
employment period does not constitute a full month of service, it may be

counted as one month of teaching seniority. After accumulating 12 months,

10
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starting from the 13th month, Party B is eligible for a one-grade salary increase.

HCHFEREB2FEEMRAT RS EZRERRIGGHRE, BRE{ERAR
NEFFSERSROFAZFERFHH,

In addition, Party B must submit proof of teaching seniority for review and
approval by Party A before it can be counted. Furthermore, neither party may
change the seniority and salary calculated under this contract during the

employment period.

CHR TE) (E2RHBEIMFABstEBRENREE) EMREF, RTMRE
BERDFEER, BN HB2FEFEERKRN F, HE TR
NERE2EMRSEAZ2EHEZHER, IRSHISATHR2FEN
A Fr=E, MER TH—2EE) FTREZOMIBINE, UZBESH
B2ZEERP TREEERRIRIMNIRERBHFRHBRT —FEHE ZHA
o

For initial employment, which refers to Party B’s first recruitment under a
Ministry of Education-affiliated program, past teaching seniority has already
been assessed, recognized, and incorporated into the salary calculation. In
accordance with the principle of non-duplicative calculation of teaching
seniority, if Party B obtains a higher academic degree during the employment
period and wishes to transition to the corresponding salary scale, the previously
recognized teaching seniority shall not be included in the new salary
calculation. Instead, upon signing a new employment contract for the upcoming
academic year, Party B shall be placed at the salary grade in the new salary
scale that is closest to but not lower than the salary grade for the following year

under the previous salary scale.

SiHCHEMENTE Bt EZHthB KRR, FHEBtERR5EZI
FREBHE, EREA TE ZIMERBREOPERE, HtHESRKRZ
11
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i
ERFRNEBN—FBEREEFRER; £ TREE NSRS2E,
H ik L FHRAMER,

If Party B transfers to another school under a Ministry of Education-affiliated
program, Party B shall not be classified as a newly recruited foreign English
teacher under the program. Accordingly, the initial salary grading rules for
newly hired foreign English teachers shall not apply. Instead, Party B’s salary
at the new school shall be based on the final salary grade from the previous
school. If Party B obtains a higher academic degree during the employment
period, the salary adjustment shall continue to follow the aforementioned

provisions.

4.1.3 BXERE. JHRRAMBERS 3.4 FFMREZERRRDHE, B
ExxftEaRnziEME [IRBERAENE, SEHMEE 4055T] / [RH
BRAEPNPER, SEMER 4557T] , HFNXAFEREG,

bt

Additional Class Period Compensation: If Party B’s total class periods per week
exceed the basic weekly teaching hours specified in Article 3.4, Party A shall
compensate Party B for the excess class periods at the following rates: NT$405
per period for elementary schools and NT$455 per period for junior high or
high schools. The additional class period compensation shall be disbursed

together with the salary for the following month.

4.2 EREE: RFREVSBPHIAGET 1 RAEEEE, HhHBEE, 17
HEtS. FXMRESEETEREE, LREEIREERRISSHRIEZ&RIMEKE
ZEsigtcix. TS, BELcix (MAHERKE) , LKREERERETT
FIRBRIFREZEBREZSE!

Evaluation, Rewards, and Disciplinary Measures: Party A shall conduct a
written evaluation of Party B’s performance at least once per semester. The

evaluation shall cover key aspects, including teaching professionalism,

12
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administrative cooperation, and professional ethics. All evaluations shall be

completed before the expiration of the employment period, with proper
documentation, including an evaluation schedule, evaluation reports, and, if
applicable, counseling records. Based on the evaluation results, Party A shall
implement the corresponding rewards or disciplinary measures and consider

them in future employment decisions.

(1) ERFFARFE B00LL) , BEFRRGTER 14 XU ERERA
&, ¥TAH 1 ERZZRES,

A bonus equivalent to the salary of one month will be given for grade A (above 80
points) in the evaluation and a total length of both personal and sick leave under 14

days and without unauthorized/unexcused absences.

() EAEFERIEFE (T00ULE, Xw807) , HFHRREFER 14 XE
Bl 28 REERERCERE, ¥ TAFFERAZZES,

A bonus equivalent to the salary of half a month will be given for grade B (70 points
and above but below 80 points) in the evaluation or a total length of both personal
and sick leave over 14 days but under 28 days and without unauthorized/unexcused

absences.

@) ERAFRRFE Km70%) , XFRRSHEIR 28 RSB R4
&, PETERES,
No bonus will be given for grade C (below 70 points) in the evaluation or a total

length of both personal and sick leave over 28 days or with unauthorized/unexcused

absences.

@) HE—BERZEZIEBRM 70 77, HERFEFRIFUTE, REESE]
HEUT. RAHEZEREHETE,

If any of the key aspects evaluated scores below 70 points, or if the overall

13
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evaluation rating is grade B or lower, Party B shall cooperate with the local

government, Party A in receiving the necessary guidance and making

improvements.

MZFRITROBEZTISFSRENLEFE, BHRENCHBERREHAH
BHRsE T E ZEEE,

If Party B fulfills his/her contractual obligations and receives grade A or B for
performance evaluation, Party A shall pay the foregoing bonus by the date the

last salary payment is made.

ERERRAXH 12 BR (NERRIRAZE, BMMARMREE), NERIES
KK BRIFREEA 3G 12 {#A ZELHlstHE,

If Employment is less than twelve months (a single month counts as long as Party
B teaches in that month), the bonuses shall be calculated in proportion to the

actual number of months of Employment among eleven months.

XiEm: BEMIE aEREREE. sMITEtRERE BERRE (B
FHBERKBER ZHEMRAENE, UTRH) FrEtzRifiginkEREHE
REREES 1R, E2HAREBH1ZRERRBIRCHERS BEE
BEHAERE, TTHBRERMEEEERERES IR,

5k, MRZHERBN—BERRBESHTZERBHGE 2

FHREEESE, RZEEHREREDZHERFZEEREHIER

HRE R Wi 1F EIFRIN,

Flight Reimbursement: Party A shall reimburse Party B for one economy-class
round-trip airfare to Taiwan, departing from the nearest airport to Party B’s
place of residence in his/her passport-issuing country, previous place of

employment, or the location of his/her spouse or direct relatives (the definition of

14



115 4 5 AE:T 1154 8 A 1 HALHE A
'direct relatives' shall be as defined under the relevant provisions of the Civil

Code of the Republic of China (ROC), hereinafter referred to as the same). If
Party B’s spouse or one direct relative visits Taiwan during the academic
year of Party B’s employment with Party A, one economy-class airfare to and

from Taiwan will also be reimbursed.

Additionally, if Party B’s spouse or one direct relative resides in Taiwan during
the academic year of Party B’s employment with Party A, the round-trip
economy-class airfare back to Party B’s place of residence in his/her passport-

issuing country, will also be reimbursed.

HIHRITRONFIERENESTE, EREEIAESSE 6EA, RAEMHE
CHEEHE; EZHEHRRAIEERY, BIRFEXRE 6 EA, MATFHENIZ
B EFEH R,

If Party B fulfills all duties and obligations as stated in the Contract, Party A shall
pay the expense of the return trip for Party B. If Party B terminates the Contract
within 6 months after the Employment Start date, Party A will not pay for the

return trip of Party B.

K= Kb =HRHENEEE LIRS ERIENR 40,000 THEERSZ, HAE
REEEREHFEEEZ2FLR 1EARN (8 A31 Hal) , AKRENA
(EIPR AR An = M R AR R SR A SR 1T R AU (iR e HL1th B H B PASZ R
ZXHEFEFE—RME) . 1TIEE0A (IRERR, EFRRNHEHMESRAITE
ZIXFEFE—RE) . EWNER (NEHE. EEERALIRFEZEREE
BN 2 EIFRRIL 2 SRS E—ie) FHHERHEMSEE. MERRZ
xR, UZHHBEER (WEBREMAMERBERN) SERTASENHZ
BBEMAEEAKE, HESZRITELZSREMERS, SUREEERS
kigo

The reimbursement limit for airfare to and from Taiwan is NT$40,000 per trip,

15
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based on actual expenses with supporting documents, including purchase

receipts (such as international airline ticket receipts, travel agency remittance
receipts, or other documents proving payment of the fare), proof of itinerary
(such as airline ticket stubs, electronic tickets, or other proof of travel), and proof
of boarding (such as boarding passes, passport photocopies with entry and exit
stamps, or proof of travel issued by the airline). These documents must be
submitted starting from the Employment/Pay Start Date and no later than
August 31, which is one month after the end of the academic year. The exchange
rate for the airfare reimbursement shall be based on the spot selling rate of the
currency announced by the Bank of Taiwan on the date of purchase (as shown on
the receipt or proof of purchase). If no spot selling rate is available, the cash

exchange rate may be used.

IR REME), BRREREEZRENMETEDNNSHEZE, FUHKEE
2 ERIEF S HENEEE 2 B,

The airfare reimbursement referred to in the above provisions shall be processed
separately or jointly based on the actual travel to or from Taiwan, regardless of
the sequence of such travel.

WA RNERFEFERRERS, BREIIMRREEEZEESRFERE—H,
FRESFENEREIHESZ 1{AAA LR, MW ANREREB{EIARNMNITERE
HFREI(E, sRREZHENZIRELALLHA 60 HRNRBSIRE, WEE
HRE &S EEE(RIAR AR {EST v R,

If Party B does not request reimbursement for return airfare during the current
academic year, and the original employment period ends before the last day of the
academic year, Party B may, with mutual agreement, extend the employment
period within the current academic year, provided that such extension shall not

exceed one month and shall not go beyond the last day of the academic year.

16
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During the extended period, Party B shall perform the duties stipulated in this

contract. Party B shall submit the aforementioned request to Party A no later
than 60 days prior to the end date of the original employment period, and the
employment period may only be extended and the work permit renewed upon

mutual agreement.

RS EGRIZ G R, BEthRiiHEH S aS e ERR, E2REE
kB8, BEBZHRERRZIGEE, MBEIKE TEINEERERS
BRI BEE,

Party A shall assist Party B in traveling from the airport, quarantine facility, or
education/training venue to the school. A school unable to pick up Party B shall
subsidize Party B’s travel expenses to the school claimed according to the

directions for claiming travel expenses of domestic business trips”.

44 HEWB: FAERZHFERHERREEHBISARSHME 5,000 TiHE
filh, NBRAXERREREE, HEEARSHEY 10,000 TiHEH,
I HEEERIGERAE, UWBEBESEZAMEHE,

Housing Rental Reimbursement: Party A shall provide Party B with a housing
rental reimbursement of up to NT$5,000 per month based on actual rental needs.
If living with a spouse or direct relatives, the assistance is up to NT$10,000 per
month. The assistance calculation begins from the Employment/Pay Start Date

and is based on the months in which residence is factually established.

Mo rZRERRAzEAXKAHRRBAK MEZERAE, REREERHRES
%; ESRMHETELE A LIRERI 30 HEH R,

If the rental period in the first or last month of Party B’s employment is less than
a full month, the reimbursement shall be calculated on a pro rata basis according
to the actual number of days of residence. The daily reimbursement amount shall

be calculated by dividing the applicable monthly reimbursement cap by 30 days.
17
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MZHRIERPLRERMZES, ACHRENREFANEBNERRBE
ERRAZEE, MARTFHHER.

The housing rental reimbursement is not applicable if Party B’s accommodation is
provided for free by Party A, or if Party B lives in a property in Taiwan owned by

himself/herself, his/her spouse, or his/her direct relatives.

HIH REHFFERBXERRBREAR S SFEt ER5 & ZIMEHRZEER.
I EESERFETEN 2SI ERSEHRABNIR, FELL 1 ARRGRTEEMHBIAMR, 755
BlsRE, HEMHBIZ#HB) LIRESSAEAMER 10,000 5T (ZH Y ERIHE
FEEAT R A&, MBEIRL),

If Party B and his/her cohabiting spouse or direct relatives are also foreign
teaching advisers, foreign English teachers or full-time foreign English teaching
assistants introduced by the Ministry of Education’s program, only one
individual may apply for housing rental reimbursement. Separate applications
are not allowed. The maximum housing rental reimbursement is capped at
NT$10,000 per month (Party B must provide relevant documentation to Party A

for review, such as the lease agreement).

R ZHBERRERRERBRAR (REEREERBAXHE)NFE T, BX
R, MERE(ENEXBZREFTXKAREE), IREESRERRRE
30%Z2RENG TR 20%Z2RE. REZBEKBIAFHENEFESHE
REFFEMNFR.

Insurance: Party B shall enroll in the National Health Insurance (NHI) (applicable to
those holding a residence permit), Labor Insurance (LI), and Work Accident
Insurance, and Employment Insurance (applicable to those granted permanent
residence by the National Immigration Agency, Ministry of the Interior) as required by
law. Party B shall bear 30% of the NHI premium and 20% of the LI premium. The

premium amounts shall be deducted from Party B’s salary in accordance with the
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applicable premium rates and regulations in effect at the time.

SRGEREBREREHR QRRHIAREEVMER 2,000,000 TZE5H
FHERE, FRCHRERIINFENRE, PHRHUZHFZFHBERERMBEE.

Party A shall provide Party B with work-related accident insurance with a
minimum coverage of NT$2,000,000, effective from the Employment/Pay Start
Date. This insurance shall serve as the sole compensation and moral support
payment in the event of an accident involving Party B, regardless of whether the

accident occurs during or outside working hours.

BikE: BECHFSHEIERAERGIRIMNEERAZTEERIERZHEMREZ
SiREREHSR, AKREMRENBRRARRFERARE,

Pension: If Party B is eligible for participation in the Labor Pension scheme
under the “Labor Pension Act” and the “Act for the Recruitment and
Employment of Foreign Professionals,” the pension contributions and claims

shall be processed in accordance with the provisions of the Labor Pension Act.

HitER: RHERHEZHFRETHFAMBZz T, R, ERRE (WL
FREFZHE 2,000 5T). BFIRER(EBINGSITRIR). IMEEREER(EEFH:
FEES) « XFER-BFUEXHFFREE .

Other expenses: Party A shall reimburse Party B for expenses incurred for
obtaining a work visa, passport, health examination (with a reimbursement limit
of NT$2,000), compulsory insurance (including overseas worker insurance),
Alien Resident Certificate (for employment purposes), document verification,

and any other necessary documents required for employment.

i CHERZHERMEMBISABARXA (5] B (T8 Ma&HHEL )
RIS E R BB AT HBIREC FEEE 2 ERIMBIRSR. R ER
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taFr BRASIRRBBMRE F 25, SHERGEFAR 1 X4, s5{RN

#habs3, BURSRAFHEMRR.

Payment of Salary: Party B’s salary and housing rental reimbursement of the
month shall be paid on the fifth (5) day of the next month (hereinafter called the
"Payment Date"). The said salary and housing rental reimbursement shall be
transferred to Party B’s bank account in Taiwan. Party A shall deliver to Party B
the statement of payments prior to the Payment Date, and Party B shall confirm
the statement of payments one day before the Payment Date. The salary

deduction for leave will be deducted from the salary of the next month.

FhMF: KREER

Article 5 Time off and Application for Leave

51 ZHMBEREERA. ASEAGEKEAYN, SFFH 10 X5k, &F 1
FLUERM2TFE, SFZE118; 2FLUEXRE 3 FE, SF&KE12H;
3ELLEXRMS FE, §F&4G 14 H; 5 FLULEXH 10 FE, FF1&4G 15
B; 10FUEE, 81FM4% 18, ES#%4 30 HiE, FABEEFREER
BIEXFESA S FEsIERSEEIBZ,

In addition to public holidays, rest days, and regular days off, Party B is entitled
to 10 days of special leave each year. Party B will be granted a 11-day paid annual
leave each year after being re-hired for more than one year but less than two
years; a 12-day paid annual leave each year after being re-hired for more than
two years but less than three years; a 14-day paid annual leave each year after
being re-hired for more than three years but less than five years; a 15-day paid
annual leave each year after being re-hired for more than five years but less than
ten years; and one more day of paid annual leave for each one more year of
service since the eleventh year to a maximum of thirty days. The accrued leave is

applicable only when Party B is re-signing with schools joining Foreign English
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Teaching Professionals programs funded by the MOE.

EREHEKT 12 @A, MFREKIHERZERA (M 12 EA ZLbHst
8. KkiflistE®RKREm+FEE, UFHS, BBFAXm1HE, M1 Hs5

__ BFEERIRERHE__X.

The length of the paid annual leave for a service less than twelve month shall be
calculated at the actual number of months of service among twelvemonths. After
calculation on a pro-rata basis, if the number of days of the paid annual leave is
less than half a day, it shall be counted as half a day; if it is over half a day but less
than one day, it shall be counted as one day. The number of paid annual leave

days for the ___ academic year shall be ___ days.

FRURZRERESER, EZHEFHREZARIEEZ2R (BH) 2R
R, IRRBEPLABRAHFHEE, HHSELISRNRREHTHEHRE
BE

Party B should take the paid annual leave during summer or winter breaks, in
principle. Party B taking the annual leave in other periods (during a term) of the
year shall submit official document to the Local Government that supervises
Party A for future reference. If Party B works in a national school, it shall submit
official documents to the K-12 Education Administration, Ministry of Education

for future reference.

CHB2FRFEREA 7 BE, AN, S2FHRFRESHER 14 84E,
BENF. JHREASEHENERE, 5555, BRI
55 REsREMHIT LR,

I
111

Z] 2
-] [+ 9

Party B is entitled to seven days of personal leave or fourteen days of personal
and sick leave combined per school year. Party B’s salary will be deducted by day

for personal or sick leave in excess of such lengths. When taking personal/sick
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leave or annual leave during a school term, Party B shall switch classes with

domestic teachers or reschedule the cancelled classes.

ERERKS 12 EA, ISHKREKZHSERZE®RA (M 12 A ZLLH
stH,

If the employment period is less than 12 months, the calculation of personal sick

leave will be based on the proportion of months the Party B is actually employed.

5.3 ZHEMER. Eaifk. BER. BR. GER. BR. oK. £BRE RE
RERERE, £A NMTHMRMEFER RS ZHEAREASSRINE
H,

Party B’s entitlement to Marital Leave, Pre-Maternity Leave, Accompanying
Maternity Leave, Maternity Leave, Miscarriage Leave, Funeral Leave, Official
Leave, Menstrual Leave, and Family Care Leave shall be governed by the”
Regulations on Special Leave for Employees of the Executive Yuan and

Subordinated Agencies,” mutatis mutandis.

5.4 Z7RE, BRELDREMERRFE MIMESRRIZGRERTFTS
ERZ; CHREMSHRERRR, THREARESRERZ.

Party B shall apply for leave of absence in accordance with Party A's regulations. The
leave of absence for each type of leave as specified in this article shall be granted by
Party A. If Party B requests leave for other special reasons, Party A shall grant or reject

the leave request in accordance with the case.

FINF: PIRRF
Article 6 Tax Payment
6.1 ZHERBZLAFMBISZAE, MRERFERPERENRE 113518 258
REERARPTEEF % 1130000802 SEREREHPIER, CARBITHERK
WAFRSIR; F#EED, ABERAKRPERBEMBEZSHEE, RNANERRENR,
22
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Party B shall, based on the income earned under this Contract, report and pay income
tax on his/her own if required by law and by the Central District National Tax Bureau
of the Ministry of Finance in official document No. 1130000802 issued on January 25,
2024. For the salary portion, Party A shall withhold income tax according to the related

laws and regulations of the Republic of China.

6.2 REA—FKFE(B 1A 1 HEERSF 12 A 31 L) EEFERRREXE
8183 X&, L 18%iI4,

Party B will be taxed at a rate of 18% for a cumulative stay in Taiwan of less than

183 days in the same tax year (January 1* to December 31%).

BHiE: FiE

Article 7 Sideline

CHRAAFUEEREEL A RERE. BEFLTNEFRBMLBFREE, &
TELEMR,

Party B shall not, in principle, engage in outside employment, either paid or unpaid, except

with the permission of Party A and the Local Government supervising Party A.
ARG RERBNEERRE, SHSMABFKERFESTEZ.

The permission for outside employment and the related regulations may be separately

determined by each local government based on actual needs.
MBEER, RAEN, BIKE 12.2 FRRERE,

Unpermitted engagement in outside employment will be deemed as a breach of the Contract

and punished according to Article 12.2.

FI\F: BSHEE
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Article 8 Intellectual Property Rights

ZAHREERBRIAARSE ZBHEB NI 2B EREMEE, HESMERE
BERPLE, RHEFIMEINERTIH. ZAFNERTRE, ZHEIL
@B, ME—YINEBEEZFE, BERANETE. EBAGAZERN,

Party B hereby agrees to award to Party A free of charge the intellectual property rights of
creation and other works accomplished within his/her duties during Employment. After
completing such creation or works, Party B shall immediately notify Party A to implement

all necessary and appropriate procedures to acquire full, exclusive, and legal rights.

NG RESH

Article 9 Non-Disclosure

ZHRAITRBBFAAIFER A ZREEMH, JHBEREERR, KEFLE
AEERE, MEHERETEENE=A, NAEESHMAZFZMER.

Party B shall maintain confidentiality regarding any confidential matters of Party A that are
learned or held in the course of work or duties. Without Party A’s prior written consent,
Party B shall not disclose such information to any third party or use it for personal gain or the

benefit of others.

FHE: BERFZMHE
Article 10 Return of Party A’s Property

CHMR AR, BIEMSENISEMBPNARE. S8, BKXMRHFEZ—
IR ZMERETRE,

Upon Contract termination, Party B shall deliver or return forthwith to Party A all
documents produced or compiled or delivered or held during Employment and Party

A’s property. Party B agrees to award all rights of the said documents to Party A.
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CH A MBNERBE, HHBRSRIAREEREERS(EEFRRHERESE
Am, YLS8F 9 FrAER.

Regardless of whether Party B is newly hired or re-employed by the same school, Party
A shall, based on Party B’s actual needs and subject to verification, reimburse expenses
for household necessities required for accommodation, with reimbursement capped at

NT$9,000 per academic year in principle.

AIEZH BITHREEEFAFRAE AR, BEARRBREREENERER
FEERAE®R, RGRE, LKERMRENBZEEE.

Before purchasing any household necessities required for accommodation as referred
to in the preceding paragraph, Party B shall submit the proposed purchase items and
relevant information to Party A for prior review and approval. Such items may only be
purchased upon approval, and the reimbursement procedures shall be handled in

accordance with the relevant regulations.
EFffEERAMmBIFEREm, SISREME, LERAFZLLIEE, REFHA.

If the purchased supplies are non-consumables, they will be listed as the property of

Party A and will be returned to Party A when this contract is terminated.

Ft+—1F:. FURNREMBEFR

Article 11 Force Majeure and Disclaimers

11.1 AZNFRBATNAFHREZFHZEERIFAIRRNSES, BFEHS
REHNAIER BEREZEEFEEN L. BRHIR, BURZESRT
N—ENeHZ2EITE.

“Force Majeure Events” hereunder means events occurred for reasons not
attributed to or beyond the reasonable control of or unforeseeable and
inexorable, unavoidable or unchangeable by either party hereto and that may

affect the performance of part or all of the Contract.
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11.2 FRAAMAFERZ—T, BFREEFRIRTEERE, UEERTRD
FRERZAFIRE, (R ERIZLIEEIEFIETT

The party claiming a force majeure event shall, upon the principle of good faith,
take necessary actions to lower the unfavorable effect so caused by the force

majeure event to facilitate the smooth implementation of the Contract.

11.3 RAARAMAEER—HFEZINBERY, HBERERBENE, SRR
NERHBREBREY, BRARELSE;, EBELIBTEOE, SRKE
WEE.

A party prevented or delayed from timely performing the contractual obligations by a
force majeure event but continuing performance after the extinguishment of the
majeure event will be exempted from the liability for late performance or the liability

for performance when continuation of performance is impossible.
11.4 AMAOEHRBELENGERER, BrEBBROZETEE, SABEERL.

If performance is possible after the occurrence or end of a force majeure event, the

parties hereto shall continue performance.

BT EY

Article 12 Breach

12.1 ZHFBETIERZ—&, HREYN, RARUIMRKLERNER, Wik7
HOHHERERELE 7 TIEsTRIAER S H.
Any of the following circumstances shall constitute a breach of the Contract by Party

B, and Party A shall immediately deliberate on the termination of the contract and

hereafter apply for voiding Party B’s work permit in 7 days.

12.1.1 ZFREERARAKRN 1 EA &L EEEKERSEEMNE THE.
A
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Party B fails to notify resignation one month in advance or acquire Party A’s

approval before resignation or engagement in sidelines or is found violating
the “Employment Service Act” or “Act for the Recruitment and Employment

of Foreign Professionals” during Employment.

12.1.2 ZHHEERPERBZELESR.

Party B breaks the law of the Republic of China.
12.1.3 ZHBHERPERBHFANPLZREBZITHE.

Party B engages in behavior defaming the ROC government or Party A.

12.1.4 ZHERRUERBRESRIABRREIEEXFREFBERBEFS
BE

Party B refuses to submit a health check report or fails the physical

examination for infection of a severe notifiable disease.

12.1.5 ZHERRHLETHAENFNREFERRYENE, BFHAEXRE,

Party B refuses to provide the required information or documents or provides

false or invalid information, where such act is deemed material in nature.

12.1.6 Z2FHEHZAERZE 3 X&,

Party B is absent from work without excuses for up to three days.

12.1.7 ZHERME A FRFIRE, SPGB BTHEAMNZ FRIVEENEE
E5E 3 R, MEERGEMABARERIEAESTEEE.

Party B breaks the rules stated in Appendix A to the Contract and receives
three written warnings from the task force formed by Party A or the Local
Government or is determined as unqualified after the guidance arranged by

Party A or the Local Government is in vain.
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12.1.8 ZHERMHNFFESHMARAE:

Party B breaks the laws and regulations that relate to gender equality.

(1) EEREN FEAELEEGRNAENZHRAEETRHERIBEMRRE
TRBE.
The act of sexual assault is found true through the investigation by the school’s

Gender Equity Education Committee or related committees formed by law.

Q) RERMANTFEHNETEZETHUR EZENZIERAEE T ATRIBE HEE
W EFRITA

The act of sexual harassment or sexual bullying is found true through the
investigation by the school’s Gender Equity Education Committee or related

committees formed by law.

() BERMEANTFTFHERE TR EAENZEAEEGHAERITERRE
R DEME B RHRGI S ERBBL/A7ASE 25 1REEE 27 IFRERB B,

The violation of the Child and Youth Sexual Exploitation Prevention Act, or
Article 25 or Article 27 of the Sexual Harassment Prevention Act is found true
through the investigation by the school’s Gender Equity Education Committee

or related committees formed by law.

12.1.9 ERFEMMAHMFERZER/MEAEREFREIARNTEZEETSH, &
RESMEERE.
The act of corporal punishment or bullying of pupils has taken place, resulting

in physical and psychological abuse is found true through the investigation by

the task force formed by Party A or the Local Government.

12.1.10 ERGHMFEFFERZERIMERAEREARHMENHETASETA
RGIFRE 2 fREE. FERNEERE, AREZSHEFRULEREROZ
BEEE.
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The violation is dismissed, non-renewed or made redundant in accordance

with the Teachers’ Act or the Act Governing the Appointment of Educators,
or that the employment contract must be terminated in accordance with the
relevant laws and regulations is found true through the investigation by the

task force formed by Party A or the Local Government.

12.1.11 ERFEMFBFERZ FRMAREREER RE RV FEFAER
(RBEESE 97 FRERE.

The violation of Article 97 of the Protection of Children and Youths Welfare
and Rights Act is found true through the investigation by the task force

formed by Party A or the Local Government.

12.2 ZHFMBERFEMENRS, RAEILAEELEZOFTELEFTIHNE
EB{eHAM 2 E,

If Party B violates any one of the above, Party A shall immediately deliberate on
the termination of the contract and pay Party B the salary based on days of

employment.

F+=1%: Hthd8ILF=H

Article 13 Termination of Contract
13.1 Z2AEFIBHZz—&, BAEIRIMERRIERNER:

When Party B is under any one of the following circumstances, Party A shall

immediately deliberate on the termination of the contract:

13.1.1 EEHERIERVZREMEIESRR, BEASHELNRE, BE
AR 1 EAPaREE.

Party B is prevented from teaching by serious illness or infection of a notifiable

disease that cannot be cured within one month.
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13.1.2 EHMABREMRZER/IVERE, ZBREMRARKETEENE,

Party B losses the ability to work for other reasons as confirmed by the task force

formed by the Local Government.

13.1.3 EMBPBIFENZ ER/ERE, ZBEEFRTREZGETHB LS
BRFEE,

Party B is found that there have been specific instances of not fulfilling a teacher’s
duties or being unable to competently perform teacher’s work as confirmed by the

task force formed by the Local Government.
13.2 ZERSEERAE, THHFRIEIERL,

Party B may also terminate the Contract in advance with Party A’s written

approval.

13.3 ERSNBREIIFANHEZFEREBRSE. BECHREFICTHRNEUEtELL
BRZFAANETH, THFILEIEAREY, BHEEKREZNE 4.3 FRRE
BIRZHEREKRRER. (MRFXE 6 ERTER)

Should Party A severely insult Party B, instruct Party B to engage in criminal activity,
or subject Party B to any other forms of intolerable inhumane treatment during the
employment period, Party B may immediately terminate this contract. In such event,
Party A shall bear the cost of Party B’s return flight, in accordance with the provisions

of Article 4.3 of this contract, even if the period of service is less than six months.

ERAZIERNOZ FRRERIREN, BCHEENBRIEROZER, B
HAZHAZHFEL L ERFEZEER,

If the early termination of the contract is attributable to Party A, and Party B
has not committed any breach of contract that results in such termination, Party

A shall pay Party B severance pay of no less than one month's salary.
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13.4 ZHRBERRAECNESHE IR, RHEEISEILIREEMZ A FEE
REIZEEEN, HLRERIBEZHERRMAMYERZFREREZ
&R,

When a breach of contract occurs due to Party B’s death or serious injury
during the employment period, Party A shall notify the authorized office in
Taiwan of Party B’s passport-issuing country of the contract termination, and
shall bear and assist the costs of repatriating Party B’s remains and personal

belongings to the passport-issuing country.

- L S A

Article 14 Amendment to Contract

BAEMABZNRRANAD T2 THE, BERDER, TURZNAHTEZERR
o AL ERAZNERFIAZ —YOBEREE BRI AE, KFLOZ
BFEEHEERELRZIXERIIN, FEHNI

The parties hereto acknowledge the full comprehension and communication of the contents
set forth herein and agree that the Contract shall represent their full expression of intent. The
Contract shall supersede any and all prior oral and written contracts, undertakings, and
documentations in connection with the subject hereto. Except with the written approval and

execution of the parties hereto, no amendment to the Contract shall take effect.

B+HME: B

Article 15 Notification

AROE—EFAREZBANRUZEEAZ, TEEEMTESABENS, BFf
BREZHEREULIR,

Except when delivery is prevented, notification hereunder shall be made in writing and

delivered to the other party prior to taking effect.
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EA % BRRB
Article 16 Severability

FROZERFTHE, BEPE—FZFINEEFAERIEZ ZRREE BN
N, A7 HMERFRZZEAMEFINIFEFRZEE, MBEEAFRRER
BRAEA AN, SHRFEMRERRZIEN,

All provisions hereunder are severable. Any provision of the Contract determined to
be void or unenforceable by the jurisdiction court will not affect or impair the validity
and enforceability of the remaining provisions. If any provision is found void or
unenforceable, if possible, the parties hereto shall establish new valid provisions to

reflect the original intent to that provision of the parties hereto.

F+tiE: BRRE

Article 17 Settlement of Disputes

17.1 BRFRERGREZFE, BEOESKEORTE, RiFHENE, S0
fERZo
The parties hereto shall endeavor to settle the disputes arising from or in connection

with the Contract according to the laws and regulations and the provisions of the

Contract upon the principle of good faith.
17.2 BHFRVEER, BOFHZEEFEINT:

The parties hereto agree to settle disputes arising from or in connection with the

Contract through the following principles:
17.2.1 BREREMAIAZTRLEZHDREBREN, BERLRBERTULR,

Performance of the sections unrelated to or unaffected by the dispute shall continue,

except with Party A’s approval.

17.2.2 REFEEZEMEEFEEN, HEFRREERIHTRIBESEERE, MY
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FRAOZEE, EXERBAHRKEIFERT,

When performance is interrupted by the dispute in which Party B is found
unreasonable, Party B shall neither request for extension of performance nor claim

salary for the interruption.

17.2.3 ZHEEEXHZ2 LRBHEE, BEARBAHEXGE; RAEERHE
Bhis, ZHRABHLREMSBITRKRE; BSFREM S BAFRER M
BB, Z2HEMAFNB K. 2HEK TRRPNBREEINERE
HERAERHREMIEFTEMEERE) MW

If assistance in daily life or teaching is required, Party B shall seek assistance from
the following parties in order: Party A, the Local Government that supervises Party
A, and the MOE, when the Local Government cannot be of help. Party B shall file a
grievance according to the “Guidelines and Procedures for Handling Special
Events Involving Foreign English Teaching Talent in Elementary and Junior High

Schools”.

17.3 FHTVHLUPEREBLIERSERZE, EURSFRBRHERZMG ERASE—
BEEER.
The law of the Republic of China shall be the governing law of the Contract, and

the court of law with jurisdiction of the Party A’s location shall be the

jurisdiction court of the first instance for matters that relate to the Contract.

FH/\5F: BzhEeE

Article 18 Interpretation of Contract
18.1 FROHZBERZBNEBUHNETRESE, BSERZIFEFTEHERNE,

The effect of each provision hereunder shall be interpreted by its content

irrespective of its titles.

18.2 #ATHLIR, BXHFRHET, BFORREFEAMHRE, BP. KXEEFH
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E8E, BURBZERHASHE

The Contract shall be signed in the Traditional Chinese and English versions. In
the event of inconsistences between both versions, the version prepared in Party

A’s official language shall prevail.

Fthik: Hit

Article 19 Miscellaneous
19.1 [RMERAHFMESEREN, TARFRERGZ2 P LIPEEMA,

Under no circumstances shall Party B assign part or all of the Contract to a third

party, except with Party A’s prior written approval.

19.2 MLHGRERSGN, REEHEZH TS [FRPRARIMNEHETISETT
REBEWE FREER, E2RARNE 4.2FFrEZ2ET TS, (FAEE
BRZ22%, ERFMEBRABHRER®R, KZAZIEREITHHE,

If both parties intend to renew the employment for the next academic year,
Party A shall confirm that Party B meets the qualifications stipulated in the
“Regulations Governing Educational Institutions at All Levels Applying for
Work Permits for Foreign Teachers and Their Administration,” take into
account the evaluation results set forth in Article 4.2 as a reference for
determining whether or not to renew the employment. Upon approval by the
local government overseeing Party A operations, the renewal shall proceed in

accordance with the terms of a new contract.

19.3 RZERBEREI, RHBASIHERMITAREXRRFMERZIEESR
B, BRFERBHNIH REHEZITASMERNRRIEF R HERS
o

ik

Unless the law otherwise requires, under no circumstances shall Party A assume

responsibility for the damage caused by Party B’s deviant behavior or

34



115 4 5 Af53T 1154 8 A 1 BAeE A
negligence, nor shall Party A be obliged to assist Party B in handling the litigious

or other related matters caused by Party B’s unlawful behavior.
19.4 FROHFFT—N=1, HPES. BEFRBEMBEBIIRIGEH—T,

The Contract shall be made in three counterparts, and Party A, the Local
Government that supervises Party A, and Party B shall keep one copy for their

own reference.
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7 Party A. RERE B2 () B/ School,
County/City, Republic of China

KT A (FEE) Representative (Seal): %= %4 E Signature:

it Address:

BAEME (EfiiE#) Party A’s Seal:

Z 75 Party B: (ZMETIE R Teacher's Name)
E # Nationality : i M 5% I8 Passport No.:
ik Address:

# &2 Signature:

36



1154 5 A&7 11548 A 1 HeEH

Mt $KA

Appendix A

B S2AI MR IFTR

)

Additional Terms and Conditions to the Employment Contract for English

Teachers

1. 25

Teaching Activities

1.1 ZHAERERR, NMBEIRR, BEASREASARIAR (RRE 5 DEPRENH

1.2

1.3

1.4

1.5

EER, BEE 10 ERERER) . REIFATRNEMHIN, CHRERAEL
BE=, 1BEHR.

Party B shall give classes on time. Tardiness or under time is prohibited. No switching class
or substitute teacher is allowed without permission (entry to classroom after 5 minutes from
the bell ring shall be deemed as tardiness, and classes shall be rescheduled for tardiness

exceeding 10 minutes). Except for emergency or unpredictable events, Party B shall apply

for Party A’s approval prior to taking a leave.
CAMERREFREFAR A Z ENSSEARBZESHEFEZITARE,

Party B shall not use vulgar language or behave improperly in class or at Party A’s official

occasions.

CHRESHREME, UASHBELEETAEER(NE). FRABZERLETOHE
RFBS.

Party B shall teach with good faith and avoid corporal punishment, bullying, or any act

that may cause mental and/or physical harm to students.
IR ISR AR R B R A (R 5 E & RE Al I 8% 5 5 RS

Party B shall keep proper distances and avoid physical contacts with students during

Employment.
ZHAEEEA S BERRFE 2 EE IR P HRARE.

Party B shall not interrupt teaching or leave the classroom early due to personal or
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emotional reasons.
CHZEZHEBAIERZEEAHESE. SFINEEBINHRES.

Party B shall participate in related teaching-related meetings, extracurricular activities,

and competitions designated by party A.
CHHBERFRER, BERRAHZHENEBOGE,

Party B with unsatisfactory teaching performance shall accept Party A’s guidance and

make active improvements.
CHAERRE LEH
Party B shall not disseminate religions in class.

CHBREELREREZIFARBEAER, RERH. BEREZEAREARE, 77
HiE. 8%, ERNARSERGHBRER.

Party B shall respect and protect the privacy and personal data of students. Without the
consent of Party A, the student, and the student’s legal representative, Party B shall not
photograph, record, livestream, or disclose any images or related information of the

student.

2. PR

2.1

Class Preparation

ZHEFHAREINGMFTSHR, SEEERM. EREHE. RIEBA, #icExR. A
BrTES, CHFREIZHAMABB2EHFIEIREREARRS,

CH RS2 LE— G REBENHEZRENANERERIEE, HREERZZEE.
HENE (BiEHM. Bk 2BE.) . HBPENTFES

Party B shall prepare class in private time, including selection and compilation of teaching

materials, drawing up lesson plans, making teaching aids, marking (grading) students’

work and test/exam papers. The teaching materials or activities designed by Party B shall

cause no harm to the bodily safety of students.

Party B shall upload a complete lesson plan once a semester to a designated Google drive

40



2.2

2.3

2.4
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link, outlining learning objectives, content (flashcards and all materials used), procedures,
and assessments. Key components must be included: learning objectives, subject matter,
teaching methods/aids, a detailed step-by-step procedure (starter, main activity, closing),

evaluations, and assignments.

ZHRRPFHRAMMNEERRSRRBIMTD m A ERRR, HERZRHM
T ERIZTE, RSHEE.

Party B shall engage in thorough discussions and joint lesson preparation with Party A’s co-
teachers before each class and at the beginning of each semester to finalize the syllabus and

teaching materials and draft the lesson plan before implementation.

CHARBEEFEMRERERIFIENNFIZNMN, MRRBEETRENEZES,
MSFEORBEA. RESHFHEERSDEREE, LIRABERXIEREN.

Party B shall collaborate with Party A in planning and utilizing non-classroom time to
engage students in English conversations through activities such as English-speaking
corners, English camps, and other English-teaching-related programs, to enhance students’

listening and speaking skills.

HIGRIZ G RRBERRIIGEFERMEE, 2HESRHEETARRREBBHRE
DELR,
Party B shall implement at least one teaching demonstration and one teaching observation

each semester to understand more about students’ level as well as enhance its professional

skills.

3. {THELS

Administrative Cooperation

3.1

CHERGERS, ENIER. EEIERXKER, BRNFEPETHMTBFREAR
ZHEER,

Out of goodwill, Party B shall understand, respect, and adjust to cultural differences at
his/her best, and avoid making a criticism of the policies of the ROC government and/or

Party A in class.
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3.2

3.3

3.4

3.5

3.6
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CHFEETRAREMBYGER. HASEIMEREHRBASHERMRE, MSH
DRARITE. BRIGE. BEAREMER. BOEFRE. HERE, B2RTA,

Party B shall comply with the relevant rules and regulations of Party A, the local
government with jurisdiction over Party A (hereinafter referred to as the “Local
Government”), and the Taiwan Foreign English Teacher Program. Such requirements
include, but are not limited to, participation in school-related administrative and subject
meetings, tasks related to consultation and inspection, contract renewal intention surveys,
and professional development programs, including those conducted during summer and

winter breaks.

CHRURERE, RBRHZHM. THAR. BERRREMIMEKREHANREE
FRIFREFRIR,

In a friendly attitude, Party B shall maintain a good relationship with the teachers and

staff, students’ parents, and other foreign English teachers of Party A.

CHRGERFRIFERSH,

Party B shall dress neatly and tidily.

CHASRBARENGR. FRAXRESERARARENNEZEmRRTIY.

Party B shall not possess, use, or read products or printed matters containing

pornography or violent contents on campus.

ZHEABUERMNEZ(SFARRRAR)ZES, L8RERE, HZEHDBEE
7o

Party B shall not engage in dangerous or illegal (including possession or use of marijuana)

activities and shall avoid excessive drinking from affecting teaching ability.

4. EFEHR

Daily Routines

4.1

CHEARBHERRFAIFRIFME, WETEEIRE, FENRRAER, RERER
ALFo
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Party B shall maintain a good relationship with local residents in the community where
he/she resides and follow the local customs. Party B shall not disturb others at night or

dirty the environment.
ZHEEITAAE, SHEEHERRIESE, RAEETTH, YERFHRENE.

If local residents complain about Party B for improper behavior, Party A may look into the

matter and give guidance as necessary.

43



115 % 5 AET 1154 8 A1 HiLEA

it $%xB

Appendix B
- /== ~EH 435
M FERSEFEMFFIBIRER
Table of Standard Salary Rates for Foreign English Teachers
B
Education E+ Bt 2+
Rk Background
Monthly Salar ! !
—_ y y Doctoral Master's | Bachelor's
B
Salary Degree Degree Degree
E_
Grade .
Seniority
14 F£(F)L
15 F(F)ELE 107,150 101,750 91,470
14 years or more
13 F£(F)UE-Kim 14
14 F(F)AL-Kim 14 & 105,350 100,050 89,930
13 years or more but less than 14 years
12 F(F)UE-Fm 1
13 F(F)ELE-RM 13 % 103,580 98,380 88,440
12 years or more but less than 13 years
11 VL E-Rim 12
12 F(R)ELE-KF 12 % 101,860 96,740 86,960
11 years or more but less than 12 years
1 Pl E-Rim 11
11 0 F(F)U -3 11 & 100,000 95,030 85,400
10 years or more but less than 11 years
10 9 F(Z)ELL-RiM 10 5 98,130 93,320 83,820
9 years or more but less than 10 years
SE(F)ULE-KE9
9 F(F)ELE-RM 9 & 96,280 91,610 82,300
8 years or more but less than 9 years
7 E(F)ULE-FK]
8 F(F)AL-Kim 8 & 94,410 89,910 80,750
7 years or more but less than 8 years
S)ULE-KRim 7
7 6 F(F)ELE-Ril 7 & 92,550 88,200 79,180
6 years or more but less than 7 years
Bl E-33
6 > F(F)ELE-K 6 90,680 86,490 77,640
5 years or more but less than 6 years
4 AL-7K;
5 F(F)ELE-Rl 5 88,810 84,780 76,060
4 years or more but less than 5 years
NN N
4 3 E(F)IUL-Fim 4 = 86,960 83,080 74,550
3 years or more but less than 4 years
3 2F(F)UL-Kim3 F 85,090 81,360 72,990
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2 years or more but less than 3 years

1F(B)UL-KiB2F

1 year or more but less than 2 years

83,240

79,670

71,430

LSS

Less than 1 year

81,360

77,960

69,880

f%:* Remarks:

1.5 Units: =% New Taiwan Dollar,

2. xXEBRE 114 £ 8 B 1 Hi£E M, This table is effective from August

1, 2025.
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Appendix C

11548 A1 HEEEHA

F/NEE € (]
|}¢" CH
TRl (RRRtEEIEE
®
Health
Certificate for
Foreign
Language
Teacher
: (El&, BrafE, ik, #%ZEBHE / Date of
Hospltal L0g0 &&E. f§H) (Country Examination
Name, Hospital Name, YYYY /MM /DD
Address, Tel,
& Z& & ¥l/ Basic Data
i %551
O B/MoOX/F
Name Sex
B R E =
Passport No. - Nationality BR
BEEWR HEFAHH Photo
:YYYY /MM /DD
ARC No. Date of Birth
TIEHa z
City/County (Mobile Phone):
(Workplace (F =
(Home Phone) .

in R.0.C))

% 58/ Medical History

& M B A9y&SR/ Priorillnesses: _

5 B2 # &/ Physical Examination

FESEZR/ Head and neck:

mmHg

55/ Height: cms
'_J ? OIE®/ Normal O£E / Abnormal
hvi .
B2E/ Weight: kgs HgEh/ Thorax:
OIE®/ Normal [ / Abnormal
1/ Blood pressure: / IViEEEz2/ Heart auscultation:

OEE/ Normal

OE% / Abnormal
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ki .

ARiE/ Pulse: beats/min B2a/ Abdomen:

OIEE/ Normal [O£% / Abnormal
§;8/ Body temperature: °C Hafi 8/ Locomotion:

OIE®/ Normal O£% / Abnormal

V== \ab .
#77/ Vision: % / Right f/ Left [P/ Mental status:

OIE®/ Normal [OEE / Abnormal
H{th/ Others:
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A. F9EB X Jih451%15ZE/ Chest X-ray for Tuberculosis:

X #¢2%3%/ Findings:
¥I%E/ Result:

(1 &§18/ Passed [ %EMih%54%/ TB suspect [ HEME:D
i2Eh/ Pending [ A&/ Failed

E B8 ¥ 1§ &/ Laboratory Examinations

B. {85547/ Serological Tests for Syphilis:
1%E%/ Tests:

a. JRPR O VDRL

(1 B51¥/ Positive, &/ Titers 1 Bats/
Negative, ¥ {&/ Titers
b.OTPHA O TPPA OFTA-abs OTPLA T EIA OCIA

(] B31%/ Positive, &/ Titers ] Bt/
Negative, ¥ {&/ Titers
c. [] other ] B2t/ Positive, 3B/ Titers

1 B&t%/ Negative, &/ Titers
¥IFE/ Result: [ §1&/ Passed [] A&#&/ Failed

C. HE RIBERFE Z Inief5 1 AR S S Fakh 1% E58EA/ Proof

of Positive Measles and Rubella
Antibody or Measles and Rubella Vaccination
Certificates:

a. InEEHEE/ Antibody Tests
FFZ 188/ Measles Antibody [ k31%/ Positive [ &
4/ Negative [ R#ZE/ Equivocal
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=ERFZHEE/ Rubella Antibody [ Bat%/ Positive
P24/ Negative [ RE#EZE/ Equivocal
b. FEPsIETEEEA/ Vaccination Certificates (FEEAERS
EERHA. IEERFR AR E SR, =TEREA
S E HEAEE /D RIFEAE / The certificate should include the
date of vaccination, the name of administering hospital or clinic
and the batch no. of vaccine; the date of vaccination should be at
least two weeks prior to traveling overseas.)
(1 FFE7ERS3%1EEEEA/ Measles Vaccination Certificate
O EEIRFZ Tk 1E%TE:EH/ Rubella Vaccination Certificate
c. [ BIEERER, B EEFEMIERE Having
contraindications, not suitable for vaccination
d.[] 5 BEEE{EST ], 15%E%/ Not required for the

application for extension of the employment permit)

REMT 48458 / The final result of health examination
o0 §1&/ Passed o ZBE—F1EE / Need further examinations o A&1& / Failed

B S5 ETEEE/ Signature of Chief Medical Technologist :
B B ELEMBT 5/ Signature of Chief Physician
BefwB & A5 E5/ Signature of Superintendent

HEfA/ Date: YYYY/MM /DD

&3/ Note: ZA:EBH=1EHMNEBM. / The certificate is valid for three months.

Keelung EERC Foreign Teacher Leave Application Form
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o221

(Name)

{Ez5!

(Type of Leave)
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RREH
(Reason of
Absence)
s2BA [J Not
(Docume | required
ntary O Official
Evidence | approved
) letters
it (YY) _HM) H(D) *Official approved W Diagnose
(D ate of Z(to) letters are required
or official leaves. certificates
mx_ &y __AmM___ A | e
Leave) **Diagnose
B (Total) H(D)
o certificates are L]
required for sick
Other:
leaves exceeding 3
days.
sRTRENEX [0 No class




(Classes O classes absence

Absence)

sRiRA BUIE
B E(Principal)
(Applicant) (Director)

EH:EHEf(Date of Application): it F

(Y) A(M) H(D)

;EE3HIE Notes:
1.258FFFRER 7 XERBNF; SFRFRESHEAR 14 XERANH. 2HRIAERERAFERE, S6FH, BR
HEHETGRARR, 25 RERHER,

Party B is entitled to seven days of personal leave or fourteen days of personal and sick leave combined. Party B’s salary will be
deducted by day for personal or sick leave in excess of such lengths. When taking personal/sick leave or annual leave during a school
term, Party B shall switch classes with domestic teachers or reschedule the cancelled classes
2.Z2H R ERRERERBRUKBAZHENZRARELHHE,

The length of annual leave and personal/sick leave entitled to Party B shall be in proportion to the term of Employment.
3.Z25BMMER. ErflR. FBER. BR. RER. ®E. 2R, FER. XERERSESEE, KTHREFRERREMS SR

(B S4GRIEENEE,

Party B shall apply for marriage leave, pre-maternity leave, paternity leave, maternity leave, miscarriage leave, compassionate leave,
leave for official affairs, menstrual leave, and family care leave with respect to the leave application regulations of the Regulations on
Special Leave for Employees of the Executive Yuan and Subordinated Agencies.
4.:5RIEF
ZHMEREER, B 3 XeRHARE, LERHEE, IWTHRREEFA. NFEREE, SUEXEERR, BFRNTHERER
E; mBREEMRE, NAMZERRFAZMEEAXME. mdaR, PAERERZ.

Application for absence/leave
If Employee needs to take a personal leave, he/she has to submit a leave note at least three days in advance. The leave note has to be
permitted by Employer to be activated. If a sick leave is taken, Employee is entitled to inform Employer by phone call on the day, but
the leave note is required afterwards. If the sick leave is more than two days, related medical documents from formal hospitals or clinics
have to be submitted by Employee. Employer, however, has the authority to decide if absence/leave is permissible.
5. 250K, MREMERPSEZE, ATUKER, FEERPHHRBIEMIEER,

Employee’s annual leaves will have to be permitted by Employer under the circumstances of not contradicting Employer’s teaching

work.
6.:¥4MARINES, ERAHNE, For the comprehensive regulations regarding leaves, please refer to the
Contract.

Appendix D

52



Procedure of Evaluation and Guidance for Foreign Teachers
of Keelung City

Type Content [lustration Related Form

Party A | Evaluation | 1. New Teacher’'s Probation period : 3
months

2. Evaluation of the probation period:

Party A shall conduct at least one evaluation on
Party B’s performance. Party B needs to succeed
in the evaluation to become a formal teacher at the
School.

The Probation Evaluation Form is as Appendix D-
1. After passing the evaluation in the school, he or
she will be able to become a teacher hired by Party
A.

Appendix D-1

2-1 Regular Evaluation: Appendix D-5
Please submit the School Assessment every
semester (Appendix D-5).

3. Written warning: Appendix D-6
Based on the results from the evaluation, Party A
shall provide advice and suggestions for
improvement. If Party B does not show
satisfactory improvement, Party A shall issue a
written warning (Appendix D-7), with an
observation period of two weeks. If Party B | Appendix D-7
demonstrates the expected improvement, he/she | Appendix D-7-1
may continue teaching at the school with Party
A’s consent.

4. Dismissal from Employment:

(1) In the case that Party B does not perform the
expected improvement in 2 weeks, Party A
shall give Party B a 2-week notice of contract
termination (Appendix D-8) signed and
stamped by the Principal, and with the school | Appendix D-8
chop. Party B must sign as receipt
acknowledgement, after which both parties
each hold a copy.

(2) In the event of severe default by Party B
(Article 12 of the main Contract), Party A
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Type

Content

Illustration

Related Form

5.

shall terminate the Contract immediately
(Appendix D-8) without prior evaluation nor
written warning.

Guidance for the teacher:

If the School discovers the teacher needs
assistance in improving his/her teaching skills and
performance, the school shall proceed to the
guiding mechanism within the school. After this
effort, if the teacher still does not demonstrate
satisfactory improvement, the school shall write a
letter to Keelung City Government to invite
appropriate members in the English Education
Committee or English Education Resource Center
to conduct interviews or class observation at the
school, after which advice and suggestions for
improvement will be provided.

After the
probation
period /
Continuing
teacher

1.

2.

After the probation period when the teacher has
passed the evaluation, the aftermath evaluation
will follow as a continuing teacher.

Guidance for the teacher: Same as the
new teachers’.

Keelung
City
Governm
ent
(English
Educatio
n
Resource
Center)

Written
Inspection

1.
2.

Unit and Lesson Plan

Teaching Demonstration Report

3. Class Observation Report

Appendix D-2
Appendix D-3
Appendix D-4

School Visit

1.
2.

3.

Annual school visit.

Conduct unscheduled visits based on the needs of
the school or the results of previous visits.
Based on the evaluations by the Keelung City
Officials, schools and foreign teachers with
excellent visitation outcomes are required to
present and share their experiences during a
presentation at a later date.

Educational
Training
Attendance
and

1.

Pre-employment and on-the-job is compulsory.
Foreign teachers should participate in all
activities.
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n

for leave, foreign teachers must inform the
English Teaching Resource Center.

Type Content [lustration Related Form
. Due to leave for statutory reasons can’t be
Participatio included in the demerit points. If you need to ask

ﬂ?ﬁ—ﬁmwﬁx—n?r

115 2FEEEHIMETEEHM/ 2RIMERSERERBBEEERR
Keelung City Foreign English Teacher/ Foreign English Teaching Assistant

Probation Evaluation Form

—. BZA&#E¥ Basic Information

FHEEE R Main School:

(HEEEHZ Joint

School:

GNEHERNEHMZ FET / ETA Name:

E£E Nationality:

s FEARIA H Probation Start Date:

st FAEAZL1E B Probation End Date:

B2 H Evaluation Date:
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Tz A B Evaluators:

Z. $BEEH Teaching Ability (50%)

i¥1%$51Z / Criteria

928 / Scores

(—) 2 Preparation and Planning (10%)
HEHE|IEEEEE M Completeness and coherence of lesson
plans
RA1EE TS Adequacy of pre-class preparation

Score: /10

(Z) %2558 #HI5 Teaching Methods and Techniques (20%)
HE %% THEM Variety and effectiveness of teaching
methods
e EREHMER Appropriateness of teaching resources and
materials used

Score: /20

() HE2E=HEH Language Proficiency (10%)
s X %575 Clarity of speech and pronunciation
SGEMFFIERE Accuracy in grammar and vocabulary

Score: /10

() B4 2858 Student Engagement and Interaction (10%)
B4 B #RYF Frequency and effectiveness of interaction with
students in class

discussions and activities

EENER A 2 Bt m KEE) Encouragement of student participation in

Score: /10

=. REEHE Classroom Management (20%)

sF#%351% / Criteria

8% / Scores

(1) HEFEH Classroom Discipline (10%)
M ETRFEES Ability to maintain classroom order
BRIRE A SR B E Handling of emergencies and student issues

Score: /10

(2) BHEIE Time Management (10%)
BIEHECRE R Proper allocation of classroom time
RS 2R 45 SRERFE Punctuality in starting and ending classes

Score: /10

I, :F£:EH Assessment Application (20%)

sF#ZIEIE / Criteria

98 / Scores

(1) #BEE:F=5I\ Appropriate Assessment (10%)
EAESR4 BHEREBE—HRIFTFES I Choose appropriate

assessments for students and aligned with the course objectives.

Score: /10

(2) sF=HINZJTT Variety of Assessment (10%)
HERNET, LHRMBERBORRE RS
Assessment methods are diverse, and providing students with
opportunities to practice English speaking.

Score: /10

F HEEZEE Professionalism (10%)
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sT#%35842 / Criteria 581 / Scores
(1) TI{EREE Work Attitude (5%)
T{FsREE Dedication to work Score: e
HERLREZELE B ETE Responsibility towards the school and core:
students
(=) BEBX&{ETeam Cooperation (5%)
BB ET S ERE /] Ability to cooperate with other teachers
and staff Score: /5
B % B@ 217 E Communication and collaboration within
the team
75, 4544 Overall Evaluation
H1%:¥:E Comments
{225 Strengths
¥80& Areas for Improvement
iFi% &4 5 Total Score: / 100
T4 R Evaluation Result %4 R Evaluation Result (FF{EHE
O EXNEA, EBHR (S BEA3EAR) I5%)
F£ A HE F__H HiE |oFFERH, SBAKLERS
Official Employment, contract period from: £ A HIEEEEREX
(Month) (Day) (Year) to | Not to be employed, probation termination date is
(Month) (Day) (Year) (Month) (Day) (Year) ,
ending the contract.
SMEEZER AN E% B FET/ETA Signature: HHA Date (Month/ Day/
Year):
A BHFE: ASEEE: HEAER:
iREA Note:

1. SRHZRREEANRSERFEEINEHREAS, BREEEHERNINERSEANSRERNE
A AEE %o
The probation evaluation form is only applicable to newly hired foreign English teachers at the school.
If the school rehires the same foreign English teacher, the probation evaluation is not required.

2. SIMEHBRAEBGHNERRGEHRHEBREENENSRIERER, /3 EA.
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From the start date of the initial contract (the start date of salary payment), the foreign English teacher
will enter a probationary evaluation period lasting for 3 months.

3. HAHI3MEASTANA 115 F8 A 1 AnBEElRwE#xA, AEREMAE115F51181A8
1E, MRIEHER,

The three-month probationary period is calculated from the start date of employment. For example, if
the start date of employment is August 1, 2026, the probationary period ends on November 1, 2026.

4. SHPEIERRMGEE 80 (&)U LBEMR; KZF 80 DAIBTEH, MKILEIEARIBERL,
A score of 80 or above on the probation evaluation form is considered passing; a score below 80 is
considered failing, and the employment contract will be terminated accordingly.

5. AFRMBENEHAEMA 10 AEmERR, RETHZER, BEBEURLEMPDRRZES
FEHBAEBRAFEL, EFHBEBEMUES,

The probation evaluation form should be completed 10 days before the end of the probationary period.
After the school completes the approval process, the business office should make two copies: one for
the foreign English teacher and one for the school personnel. The original should be kept by the
business office.

6. HAEIWAIRARERITHINMERBZABSETHRIPE R, HERRTIZERS FFEHI »
AIRAFEMR LEED—REBNBECHKESEER, WRXERFEMERETD),

Before the completion of the 3-month probationary period, the school is required to conduct the
evaluation. If the evaluation results in a "not to be employed" decision, the school should provide
documentation of at least one meeting and counseling session as supporting evidence, and submit a
formal letter to the Keelung City Government and English Teaching Resource Center.

7. BRERZERZES AFER) , BRBMESANEBARLEHFRRENZHBFEL T
BRE LEZSMERER AN B ABVEE (ST Ao
If the evaluation results in “Not to be employed,” the individual must be notified and complete the
resignation procedures before the end of the probationary period and immediately revoke the
employment permit for the foreign English teacher.

’—Bﬁﬁifwm
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Unit and Lesson Plan

Unit Plan

1. Full name:

2. City/County of your current school:

3. School name:

4. Grade level:

5. Lesson plan name:

K Notes
Please complete the form to the best of your ability.
An excellent lesson plan will be chosen for an award for sharing!
The included form is for your reference.
Please feel free to draft your lesson plan with your own template.
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Stage 1: Desired Results

Established Transfer

Goals: Students will be able to independently use their learning to...

Meaning
Students will understand that... Essential questions:
Acquisition
Students will know... Students will be skilled at...

Stage 2: Evidence

Evaluative Criteria Assessment evidence

Performance task(s):

Other evidence:

Performance task(s):
Other evidence:

Performance task(s):
Other evidence:

Stage 3: Learning Plan

Summary of key learning events and instruction

Date of Completion: (YYYY/MM/DD)

(RRE2EH 110 2EE TFETP BEFHEREKR, BRBENAENS)
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Lesson Plan Template

Teacher’s Name

Co-teacher(s)

Topic of the Lesson

Source of Teaching
Materials

(Please explain the use of teaching materials, including teacher-created materials, the use of teacher’s
manuals, adapting teacher’s manuals, or other methods.)

Class Periods

This unit needs ___ class period(s). This lesson plan will focus on the (1%, 2" ,...) period.

Students’ Grade
Level

Number of students

Learning Objectives
of this class period

Teaching
facility/Learning
Resources

Lesson Design

Instructional Activities

Time Teaching
(mins) Materials

Assessment

(e.g., Warm-up)

(e.g., Development activities, Culminating activities)

(e.g., Wrap-up)

Date of Completion: (YYYY/MM/DD)

JHYUS A%\ HET

% AT Director
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Fﬁﬁ“ﬁ—lﬁw—elﬂm

Bz B (R/ D) BIHNERBHRRABHBEROERR

Teaching Demonstration Report

Demonstrating English teacher (FET / ETA)

Co-teaching teacher (LET)

City/County of the school

School

Class (please specify the grade level and class)

Number of students in class

Lesson topic

Lesson goals/objectives

Observers (full name)

#.Co-teachers cannot be the observers

Date of demonstration
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A. Lesson Plan

B. Self-evaluation of the demonstration

Strengths

Suggestions for improvement

C. Major feedback from observer(s)

Strengths

Suggestions for improvement

PEU AN HET FU¥% AT Director

Bi R Principal

(ARIE2EH 110 2FEE TFETP #EHRABIR, BEBERAENE)
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Bz E(F//)\) 2558555

Class Observation Report

Name of English teacher (FET / ETA)

B2A SRR

The teacher observed (full name)

School of the teacher observed

Class (please specify the grade level and class)

Number of students in class

Lesson topic

Lesson goals/objectives

Date of observation

1. Lesson summary (or lesson plan)
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2. Suggestions

(1) Teaching highlights

(2) Suggestions for improvement

3. Students’ overall level of engagement and learning outcomes
[J Verylow [ Low [ Moderate [JHigh [ Very High

Suggestion for enhancing students’ level of engagement and learning outcomes

4. Personal reflections upon the class observation

YRS A SN HET P 4T Director P+ Principal

(ARE2EH 110 2EE TFETP BESREREAR, BRERAENS)
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School Assessment / Evaluation Form

1.2#%%# School:

2. SMERBHEAE (THINEHEAR) & Name:

3. BEFR2TE: OIMERED FET  OFMEZZENIE ETA

4. IHRAEHR:

HRABR:

5. HRASRM: ODHFHEE OREFERAR DB EENERERANRKEER (FIER)

IEEERAA (1 RERTHE; 5 RER

=)

A.BEBEE Teaching Professionalism

—, #EXRIA Teaching Performance

1.

A5 ReE

students.

£, TEEREES SR ENEETIES 10 |20 30] 40
Demonstrates excellent English proficiency and uses level-appropriate language for|

50

BREXAER, LRENHEFH 10 | 20{ 30| 40

Possesses intercultural competence and integrates it into teaching.

50

R, BMEEAEESE 10 | 20{ 30| 40

Prepares lessons thoroughly with appropriate selection and organization of
teaching materials.

50

KERELERESRRE, BUAABRRIZHEKE 10 |20{ 30| 40

Adjusts curriculum and instruction based on students' learning abilities and

performance.

50

REEERIZR RN B AR B ROEM 10| 20| 30| 400

Manages class time and goals effectively.

S5O0

RGeS R RESE 10 | 20| 30| 40

Uses appropriate volume and pace during instruction.

50

REERHBBEN, WHRLEENEE 10 | 20| 30|40

Utilizes teaching aids effectively to support student learning.

50

RERRETEYINERETE, HMBERE 10 20|30 | 40

Designs appropriate assignments and assessments to support learning.

50

REUZ T AR ERERE 10 | 20{ 30| 40

Employs diverse strategies to support English learning.

50

10.

AfRRIFZIHREERETS, BERTIEE 10 |20( 30| 40

Demonstrates effective classroom management; students stay focused.

50

11.

RERMHARRFERENNBER BB ENRIKS 10 | 20| 30| 400

Provides learning and growth opportunities for students of varying English

proficiency.

50

12.

REBN2REIFIERIZEES), EERERERE 10| 201301 40

50
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Supports school-based informal programs or events to enrich students’ English
learning.

e

IRE A

(1 %%EIE"%*K?A%})‘S: 5 REBEF

A.BBEE Teaching Professionalism

—. R 18h¥ZE Co-teaching

13. BEER P BT [R5 s # B R AZ AR 2

Collaborates with local teachers on curriculum and material planning.

10

200

30

40

50

14. BetiE, BN REETTAENZREH R
Co-teaches or assists in delivering effective classroom instruction with local
teachers..

10

20

30

40

50

15. BEWHE BB HEMEITE R L

Assists in differentiated instruction with local teachers.

10

20

30

40

SO0

16. BEWHE HB R ETELIFERAFR, EREXEEEE

Co-designs assessments and assignments to monitor and support student learning.

10

200

30

40

50

17. BEWH R BB PRI R IR E R EE, EERTEERE

Supports classroom management to foster a positive learning environment.

10

20

30

40

SO0

18. #EWE HB R RS E RIFRER TGS

Creates an engaging English learning environment with local teachers.

10

20

30

40

50

19. BER[E], BN FHETH 2 1T AT T 8 SR AR

Assists with fair student evaluation and classroom discipline.

10

20

30

40

50

20. BEEAFRET SR, TEERIE. BBEFHHE LBRRIFZRE

Demonstrates innovation in co-planning or co-delivering curriculum and activities.

10

200

30

40

50

21. e E R I B BB EE, LUERHAZRE
Communicates and collaborates effectively with local teachers to achieve
instructional goals.

10

200

30

40

S5O0

e

HE R PR (LR LRSI S EZ BE P A EIEE . EBZBETE, RFEREREIES,

IHE A
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) S
A.HEBHX Teaching Professionalism
=. B4R Student Performance
22. BEIEIMERBASZESURRFEI/A 102030 40) 50
Students show focus and engagement in classes taught by the FET.
23. BEHRED B RIFHEBEARESD 10 1203040/ 50
Students demonstrate interest and confidence in learning English.
24, BERBORWERS/Z2EELM. BNED 10012001 30 40| 500
Students have opportunities to speak English and are more willing to speak up.
25. BEBHMEIRAIERNIK 101201301 40 50
Students have opportunities to enhance their English listening skills.
26. PEE W EIRA RERERE 10 (20| 30| 40/ 50
Students have opportunities to enhance their English reading skills.
27. BEE A EREREERES 10 [20(30( 43| 50
Students have opportunities to practice English writing.
28. BEBFERREN L RERA 10 12030 40| 50
Students’ global and intercultural awareness improves.
29. PEEIMEBBEANEEFRYF 10 (20| 30| 40| 50
Students interact well with the FET.
30. FRMEE RIEENRE, MERHNIMNERBAEZREBHS 10 |20|30/| 40| 50
Students from diverse backgrounds and abilities benefit from the FET’s instruction.
fEFEsRER
IHE A HEBHEE (% 1~30 &#)4R1F450: *40% = BRI | BEEXRD 5
60 77, BIFRED 425, (M54 4.2 E(4)REHREA)
B. {THElS Administrative Cooperation
31. eI 2 MR BBt S, B, EEZRE S 10| 20{ 30|40 50
Actively participates in the planning and promotion of English teaching-related
projects, competitions, and activities.
32. BRI S BB T %, AEEEH 10 |20 33] 40| 50
Actively participates in school meetings, workshops, and events.
33. BEBE. FLEERIEMERERED 10|20/ 30( 40| 50
Respects and complies with school-related requirements and regulations.
34. BER N T IRERABREE. D THEBE 10 |20 33] 40| 50
Strives to understand school operations, responsibilities, and policies.
35.  BEESF TFETP NMEZ TN HEREREREE 10} 200 30140 50
Complies with English Education Resource Center and school-related requirements
and guidelines.
36. AEiE S FH R B 5 BURARRAEER. &< 10| 20|30/ 40| 50
Follows policies and regulations from central and local governments.
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37. EEMREREC S TIFAERAE 14, SRS

Values and cooperates with job-related evaluations, assessments, and guidance.

10

20

30

]

S0

38. EEAY. ERER

Takes care of public property and utilizes resources appropriately.

10

200

30

S0

39. FIFSARRAEEN L ENAR R R YT

Maintains good attendance at work and related activities.

10

20

30

g

50

40. SBERER(AF)TESHUATETH

Avoids inappropriate speech or behavior that may harm the school or colleagues.

10

20

30

S0

7SR

TEE B {THECS (%6 31~40 B)42185: :
THREa RN A 20 9, BEEDL 149, (WEX 4.2 £(4)E5:R00)

*40% = MERIEL

C.H¥({&IE Professional Ethics

4. TARBIEGESH
Exhibits appropriate behavior and attire.

10

20

30

g

S5O

2. X eat, SEEXK. BRER. KRR

Demonstrates cultural sensitivity, respects local culture, and avoids discrimination
or bias.

10

200

30

S0

43. HEMENER, BEMERSET

Communicates rationally and effectively, earning the trust of teachers and students.

10

20

30

5O

44. RIBHEWEGH, EREXRE, BHERSGAE
Shows professionalism, fulfills responsibilities diligently, and is enthusiastic about
service.

10

20

30

S0

45. BRF AR BEAREH, BREXGE
Exhibits a spirit of inquiry and problem-solving, pursuing continuous professional
development.

10

20

30

S5O

46. RESHERNIIMBERLRETH, FEHS
Actively engages in internal and external professional development to enhance
teaching.

10

20

30

S0

47. HeEBEEREERGR, &8

Maintains a professional relationship with students and provides appropriate
guidance.

10

20

30

5O

48. HEEREEASEERGR, USHES. BitEE

Maintains respectful and professional relationships with colleagues.

10

20

30

S5O

49. EEX G 1R, ENDE, UXHERERE
Demonstrates teamwork and a willingness to share in support of school
development.

10O

20

30

S0

50. ERERRERE, WEIEREMETE

Willing to dedicate time and effort to support other staff and students at the school.

10

20

30

S5O

TR C BXEMIE(F 41~50 B)HEEFEL: * 40% = MR EX
SEREMAF/ 200 BEED 140 ° QuéEH 4.2 F(4)FRHA)
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1. 1BEL: FBURSER

=111}
puil|

e ATEREER. HRAHNE. EXREBEEXRERE, THE S, EXERRNER)

2. DOEERE: FURNER

R AR EE R, HRBE. EXREBEEXER. THRES. EXRRRNEES

A HEH¥X 1 B (THAS + C FXBIE = MERSE /
imy 100
IERHHY: F B H

4MER (FET’s Signature):

5 E{E(Director):

K& (Principal):

(FRES2E B TFETP IMERFEHBABTRBNER, SRENHRAENS)
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— ¥ ¥ Appendix D6

HiE™ 115 BFEREIMIEEHRETFEEZZEER—ER Summary of Foreign Teachers Yearly Evaluation

ZREM e B
2 R EPEHEAT 2; 5
(65 ﬁj\) (ﬁggﬁgﬁiﬁq:lt‘) (35 ﬁj\) i 1E:|
FRER | PRER | & BB | & X
B2 | 8280 | g e BE | K2R | = e X | &FE
@ | @ | 5 598 | o | i | gy | s
smom | OMIEE | e s AU | | we | D | PB
Sl Foreign English o RSB BB #X | score by ratio o liem | B0 |Score by ratio = | AH
School ort?llgn ngls Passport No. | Nationality A (c1) | (c2) | 1B *E |Incentive
eacher (c3)| C B =
E=B+D | |rendered
8 |by month
13
B = Ax65% D = Cx35%
14
X
Remarks: al~a2: School Assessment / c1: Written Inspection / c¢2: School Visit / c3: Educational training attendance and participation
Bz
1. FEE B2 RINER B R A ST E SR (IMNDZAIMER D-5) K957 8o
2. BREFEDE(65 7)BIBFREZMEZ TN, stEANAA = (al+a2) /2 (R).
Eo i ASIRRIINER, ABHEEAERES Y IO, \ x \
B EETH(BEETREHAEERTLO)VEENE(3S 7)AS2HEESRER. HEFHRFEL. ZEIR. EFLEMESBELZTI99E, 8AK

75 CIRH. EINMARRARREINRER, RBEBREERIER Z N,

Time for evaluation of a new teacher can be adjusted, subject to the circumstances such as late hire, or other situations requiring_s

4. BENEE(REHE ERTO)ENREE 6 A 15 HaRZED BEEREES &, TZIRES RGN, BRERN

RHESTEERMIEHREERTO( ab5692@gm.kl.edu.tw VEE, EZIEEREEEH DFK—IELEK.
Keelung City Government will provide the scores to schools by June 15", For evaluation criteria, refer to Appendix D. This form has to be sent to the English Education
Resource Center by July 1*. The performance Incentives should be paid to Party B together with the July salary.
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mailto:ab5692@gm.kl.edu.tw

4MEMZER (FET’s Signature):

HERA Submitted by: F{F Director: K Principal:

Hit—$%Appemdix D=6-1
EiE™ 115 2FEREIMEIZUMELEIRERFEERER—ER

Summary of Foreign Teacher’s Yearly Evaluation If Party B Serves In Multiple Schools

@ /M EfiE Name of Foreign English Teacher:

FESKR HEB2R HEERR FEBED EREBEXHEEER 14X BRFEZRERH
Main School Joint School Joint School Final Score Incentive rendered by month
FHESRZIRIE
AL

Original Score

FHESRIGE
BZzHH
Score by ratio Al A2 A3 A=A1+A2+A3

Remarks: Al: The score by ratio in Main School. A2: The score by ratio in Joint School.  A3: The score by ratio in the other Joint School
#EA:
1. AARBFEBIKIESE, This form should be filled out by Main School.
2. TEHESRMERYHH HESES: (RADE) x (IMIEZRZ ISRE8)/ (SRS REE).
IN—RHEER, EXREERA: (EEERIRIBIE) x12/200

The way to calculate “Score by ratio”: (Original Score) x (The class amount in the school)/(The total class amount in all schools)
3. THERENESE 7B 1 BaE RIS Y RN D-4 RAREESH I SRR S ERETEERE ERPOES.,
ZiZRERE A FK—EZE .

This form has to be sent to the English Education Resource Center by July 1%, together with the forms of Appendix D-4 by Main School and Joint Schools.
The performance Incentives should be paid to Party B together with the July salary.
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4pMEFiZE R (FET’s Signature):
HRA: FE: RE:

Submitted by Director Principal
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1154E 5 A&7 11548 A1 HEEEH
BI‘I %%» Appeniilx 6-7

Z&HZE Warning Letter

( Type of Warning: [] First Warning [] Second Warning )

Dear

FENEZRR

Situation needing improvement:

BB 2R

Facts of the situation:

ol & R IMTET RIB RN B HIET

Previous discussions, and instructions with the teacher, if any, on this situation:

BERIMTEEREN Z 178

Actions to be taken:

2E 2 BiZ2HA Reasonable period of time, if appropriate, to correct the behavior:

[] two weeks /38 O one month —{ES

BFFE Date (YYYY)/ (MM) / (DD)~(YYYY) / (MM) / (DD):

HANBRANEZRR

Consequences for failure to correct the behavior:
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115 4 5 A{&ET 11548 HA 1 HEHEHA

MG IR M 2 BN B ST K HETE

Assistance and Support Measures:

sEASMEMER (HE E R B R BR 2 127

Statement advising the teacher of the right to attach a written explanation:

IEHESEESERENEY, BIXRZHERERERRE, BHEE_F_ A HuEBRES
RUEEANREESR WE__F_ A ARUEELVRHESFNRRZLESE, HE
HIERRAMIL,

HEEEEXEERERARTREELRNTS, TUNSHENATNBITIMNEERENEE,

You have the right to review this warning. A copy of this letter may be placed in your personnel file at the
sole discretion of the principal. If the letter is to be placed in your file, you have the right to review and sign the
filed copy (acknowledging receipt) and attach a written explanation of your behavior on or before
YYYY) / (MM) / (DD). If you refuse or fail to sign the copy of the letter by
(YYYY) / (MM) / (DD), the letter will still be placed in your personnel file with an

indication that you refused or failed to sign the letter.

With this letter, I am giving you an opportunity to correct your behavior and perform your teaching duties
and responsibilities in an acceptable manner.
Sincerely,

Acknowledge receipt by,
K& Principal: =% A Person Involved

(Signature/Stamp)

E X Elementary/Junior High School:

HHA Date (YYYY) / (MM) / (DD):
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115 4 5 A{&ET 11548 HA 1 HEHEHA

' ppendix

&= Warning Letter
LE(Z4E7) Type of Warning: £ 3% /| B#%4&(= Third / Final Warnin

E2' A

Dear

BT B 2R
Facts of the situation:

Foal BB IMERBHE A BSTRIBRINASSIET
Previous discussions, and instructions with the foreign English teaching talent, if any, on
this situation:

HENCUEZ B R
Consequences for failure to correct the behavior:

ARG EHELAPMFEILZESE, BEOE12.1.71HFE: TER3RESERA/ELN
TR LB R RAR

The school shall be entitled to terminate your employment in accordance with Clause 12.1.7 of this

agreement based on the 3 warning letters previously issued by the school to you.

SEASME R A BIRM B EE sk 2 1R

Statement advising the foreign English teaching talent of the right to attach a written explanation:

IR ESEERSRERHN, BIFAIRHBREREFRE, CEBTE_ & A =EN)
BRUEEAIVRLER. IE_F_A_ HRUEEATVRLEZWNREZBLESES, KES
SRR AL
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115 4 5 A&7 1154 8 A1 HiL#EA
You have the right to review this warning. A copy of this letter may be placed in your personnel file at the

sole discretion of the principal. If the letter is to be placed in your file, you have the right to review and sign the
filed copy (acknowledging receipt) and attach a written explanation of your behavior on or before
YYYY) / (MM) / (DD). If you refuse or fail to sign the copy of the letter by
(YYYY) / (MM) / (DD), the letter will still be placed in your personnel file with an

indication that you refused or failed to sign the letter.

Sincerely,
Acknowledge receipt by,

R Principal: &= A Person Involved

(Signature/Stamp)

B Elementary/Junior High School:

HHA Date (YYYY) / (MM) / (DD):
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115 4 5 A{&ET 11548 HA 1 HEHEHA

’ﬁﬁ“ﬁ%—AWW
fRESEE

Employment Termination Notice
RERENZRNARERARE, RIREZNEARIMEREFERZAETFZEKRHA
S, RMEE—VIRIRRENERRnE, CBHELE I RZEEES, BHRAE,
FEARAMEMAL R ZORE, EhxEERAS F A B, @Al

Dear,

Attached, please find copies all of documentation regarding your performance during (the probation

period; or during your employment) at the school. We regret to inform you that after 3 written

warning letters about your poor teaching quality, there has not been an acceptable improvement
evidenced in your work. As we discussed on (date), you had to improve your teaching quality by
(date) to justify continued employment with this school. The school has tried to work with you in
every way possible to develop your teaching skills and to meet our needs. However, it has become
evident that your teaching quality is not up to the standards required of our foreign English teaching
talent in the position you were hired to perform. This leaves us with no choice but to tell you that your

employment is terminated (effective date). Please return all school property to (location) before you

leave the school. The last day of your employment is (YYYY)/(MM) /
(DD).
Sincerely,
Acknowledge receipt by,
B Principal &= A Person Involved
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1154 5 AM&3T

11548 A1 HEEEH

B2 1% Elementary/Junior High School:

HHA Date (YYYY) / (MM) / (DD):

ﬁﬁﬁﬁﬁAﬁﬁﬁﬁﬁiﬁ?‘

MBS CERAEM SRR M SR T BR IR AR AE

Regulations for Foreign English Teachers of Keelung City to Take Leave

(=51 (=] \
N EEE?E?&J:BE TS R IR Class Process
Leave Types Leave limits / year
B REAER, RESRER | Pay leave:
Leave 10H BEheaEa, (fkEZg) | Can be only use during Winter /
Summer holiday.
ER7X: Personal leave:7 days
SRR IR E =R, 18 With the school’s approval, foreign
2R RB 5 T I — g - teachers can take personal leave
s e using either of the following
1. EITTRERI R
EITFIR AR options:
=i
2. H0#(E)NVEER 405 1. Teachers will choose another
70, B 4557T), H time available to make up their
B IRA L BiEEZ classes after returning from
&R, leave.
(R 2. Classes will be substituted by the
E S 14H y
Personal /injury/sick Leave 14 days co-teachers and payment will be
deducted from the salary
(NT$405/class for elementary
school, or NT$455/class for
junior high school).
HE7x: Injury/Sick leave: 7 days
KRTR: HEgREE 1. Under 2 days -- the same rules as
/ . =< i
BrEEsT Personal Leave apply.

1. MXR(E) U LEZHR,
HEMYEREMEEER, A3

2. Two days in a row or more: a

doctor’s note is required. There is
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115 4 5 AMEET 1154 8H 1 HEeHE A

% = N
* SEXMLR RS B LR Class Process
Leave Types Leave limits / year
i, HiRFREARGE no salary deduction. Classes will
ZHEmaE, be covered by the co-teachers.
SRR Z PEIE S, YE1SH1 10 XE9E% 3 EA M
Classes to be covered by the | £,
co-teachers. Take marital leave within 10 days
e 148 before the wedding and within 3
H
Marital Leave 14 days months after ‘the wedding.
Rt AERASEEAS o
Testimonial or certificate of
marriage should be attached.
BE | RE. REEC FEHEBEZ PR R, Rt IR B R R A R TR T
Funeral | & Classes to be covered by the | 5%FA
Leave Kinship of 10H co-teachers Death certificate of the relative
P 10 days should be attached.
parents, or
spouse/partner
ERE. BERZX 10H
8, FERLCE 10 days
Kinship of foster
parents, or step
parents, parents of
spouse/partner, or
children
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1154 5 A&7

1154 8A 1 HEEEH

%]

Leave Types

BERHLR

Leave limits / year

1}

F5RRIE

Class Process

ARE. AKX
&, BREZEXR
&, REZEX
BHREXE. T
BIpIRRTHE
Kinship of
grandparents,
great-
grandparents
and
grandparents
or great-
grandparents
of partner, or
foster parents
of partner, or
brothers or
sisters

10 H
10 days

YN[
Official

Leave

RIELSTRE T
BXEERE
HINERTERE
wInBE
Further
training
needs, or
assignment(s)
, authorized
by the
educational
authority.

AEHBEZ P& S,
SRk
Classes to be covered by the

co-teachers.

No salary deduction.

R E T EMREZT AKX
o

Authorizing document/certificate
from the educational authority
should be attached.

NS
Occupati
onal
Sickness

Leave

R SR K B TR
TREE. BEIR
wE, HAE.
REHAME, BT
YN

Due to on-the-job
injuries that led to
disability, injuries

or diseases,

AEHBEZ P& S,
0%
Classes to be covered by the

co-teachers.

There is no salary deduction.

FEts Py ES EMaE A
Medical Certificate should be
attached.
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1154 5 A&7

1154 8A 1 HEEEH

% = N
* SEXMLR RS B LR Class Process
Leave Types Leave limits / year
Occupational Sick
Leave should be
granted for
therapy.
$Ek 20 38+ SHEHEBEZ PR R, e B8 BMsE A,
MES 42 B Classes to be covered by the | Medical Certificate should be
Miscarriage with co-teachers. attached.
42 days
pregnancy over ERPBOIER. LSWHAK
20 weeks REMESRERRE2H, F
SR 12 580 BFETEN,
PEE AR 20 SBFE Holidays and weekends are not
Miscarri %‘ ' . 218 included in the time specified.
Miscarriage with
age 21 days
pregnancy over
Leave
12 weeks but less
than 20 weeks
YRR m 12 1@
MEE 50
Miscarriage with
5 days
pregnancy less
than 12 weeks
SFEHBEZPEIE S, e tH A 55 A,
Classes to be covered by the | Certificate of birth should be
co-teachers. attached.
E %) & 42X ERPERMBOIE. LMK
Maternity Leave 42 days REMZESHERRRZH, &
BHEEN,
Holidays and weekends are not
included in the time specified.
AR BRZPEME S, e tH A58 EA,
Classes to be covered by the | Certificate of birth should be
co-teachers. attached.
] EREEI18E R RaiE+EHE
l‘%éﬁl 7 E ,HH FEEPCJO
Paternity Leave 7 days

FEEREARMESIR. AEH
REREMESHERBBRZA,
FEEEN.

Within 15 days before or after
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115 4£ 5 A{&:T 1154 8 A 1 HAEEH
%] = N
* SEXMLR RS B LR Class Process
Leave Types Leave limits / year
childbirth.
Holidays and weekends are not
included in the time specified.
NMEBANSHEREBRETE | Aggregate sick/personal leave shall
FE&8B=+H. not exceed 30 days in six months.
A B8 d [ =/ - With the school’s approval, foreign
IMTEABRERR, 8 | O TP S
an . . eachers can take leave using either
BT I I — e feave using
s . of the following options:
1. EITHARIER.
2. Asr(E/VEHE 405 1. Teachers will choose another
7c, B 4557T), H | (ime available to make up their
LRI R SRESRA LA EBEZ classes after returning from

Pregnancy Leave

2. Classes will be substituted by the
co-teachers and payment will be
deducted from the salary
(NT$405/class for elementary
school, or NT$455/class for
junior high school).

e & AR ER,

Medical Certificate should be

attached.

i8R 3H

Menstrual Leave 3 days

MR ERERR, 1§

R FIE EHHE:

1. ETHERIER

2. 0% (E/\EZE 405

7T, EH4557T), H
FBBRA _ EBRBRZ
&R,

With the school’s approval,

foreign teachers can take

personal leave using either of
the following options:

1. Teachers will choose
another time available to
make up their classes after
returning from leave.

2. Classes will be substituted
by the co-teachers. The

MR EEREIEERTITES
ey, SERRUFEEERL

H, —2FEFRBEKRE 3

B, *HN®ERE, 8382
R EHNE R R

A female employee having
difficulty performing her duties
during her menstruation period may
request one day menstrual leave
each month. If the cumulative
menstrual leave do not exceed three
days in an academic school year,
said leave shall not be counted
toward days off for sick leave. All
additional menstrual leave shall be
counted toward days off for sick

leave.
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115 4 5 Af&:T 1154 8 A 1 HAEEH
3 SEXMLR ERTHBRIE Class Process
Leave Types Leave limits / year
salary deducted will be
NT$405 per elementary
school class or NT$455
per junior high school
class.
SMMERERAIRE, 7 | REENHERENSTERER.
M RFI A E—HHEE: BERB RN EMEARSTK
1. ETHRMHR A B RERR, 1SR RERE
2. MEFHEVNEEI 405 | 1R; HBRABHAFRSE,
70, BEH4557T), H | 2FUCHABR. KERERS
FRA EBRGRZ | BZER, KEZFRREM
hEI&H, 2,
With the school’s approval,
foreign teachers can take For the purpose of caring for family
personal leave using either of | members who need inoculation,
the following options: who suffer serious illness or who
K RERRERIR 7H 1. Teachers will choose must handle other major events,
Family Care Leave 7 days another time available to employees may request family care
make up their classes after | leave. The number of days of this
returning from leave. leave shall be incorporated into
2. Classes will be substituted | personal leave and shall not exceed
by the co-teachers. The seven days in one year.
salary deducted will be The computation of wages during
NT$405 per elementary the period of family care leave shall
school class or NT$455 be made pursuant to the related
per junior high school statutes and administrative
class. regulations governing leave with
personal cause.

BREZRRAINZKRE, B2 MTHEEMERRIMS SRR ASGRIE B

The above leave limits are according to “Regulations on Special Leave for Employees of the Executive Yuan and

Subordinated Agencies.

I FE RSB Z AT 2 B 2 B8

(Name of School) Keelung City New Employee Form
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115 4 5 A&7

1154 8 A 1 HitE A

B85k /EIR5RS H4 BHA = B g
Passport No. Birth Date
"2 EEE S —EE
Name ARC ID No.
Email F1% Cellphone
EaF
Address
B
Dﬁz:i’fnﬁff B2026%F B BEZE2027F B Hik
Employment From: 2026 year = month day To :2027 year = month day
T EEF R 8 SRhE Bt e ey 75| e
ERE e
“# E1#8 Work FFERE hERE & A
Permit No. & Date H
Commencement
of Issue
HEZEEESRA reporting date is after August 1%, the pay day starts as the actual reporting to school date.

Payment of Salary

(The date will be provided by the MOE or the XX Government/City)

B E J=| HicFE E A Hit

From: year _month day to: year month day

BE1IZEILINA You have read and understood the terms of the contract.

Bi%EIE BAIEMRFEZFNS You have read and understood the taxes situation in Taiwan.
Check List
BAIRSREMEZFNEA You have read and understood the health insurance
situation in Taiwan.
ARETIMEIBERE 2 SME R B AT E R BN B & X 14
. Certificate of Degree and Teaching Certificate verified by Taipei Economic and Cultural
R E R Office.

Required Documents

BRERIEEIRE Qualified Health Checkup Report

PEMEICTEREERTA RBIFEH valid national criminal record check

BRAZEMENEERES

B {i Faculty & Staff

%E Seal GHHEIE Approval Check List

. %@%I&. . RFRERPAR R T4E Introduce school and classes.
Director of Academic Affairs
HinzB R . .
Chief of Cashier sRMNETBRHE B MR Open an accountat __ Bank.
TFEWE B T 2MMERSFE Whether or not have lunch
Cafeteria Cashier in school ?
ASEFEE B FF Degree. B+ Bachelor Xt Master t#+t
Personnel Director Doctor
B#r Salary: ek TCEE(NT
dollars)

S A EE2EL Housing ailowance/month
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115 % 5 AET 15458 A1 HEeEA
ek TTEE(NT dollars)

K& Principal

YPMEMZE A (Teacher’s signature): #Z & A48 (Signing Date):
fhFEaREA:

Note

—. N IEEZOERMNTMBHREIER, #REZ

Please attach the Employment contract with this paper for our reference.

—. FERNMEBAERIEZREEREMREFS,

This paper should be submitted to the school on the first day of your employment.

=. MEASREOORITHR,, LiFRITEA LM/ 5T, UERMFHFE,
New Teacher should open an account at (bank) and give the account number to the
cashier’s/accounting section for your salary transit.

. SEANEEMEER(SREEBHEEME)ERCHRHERMER YRS
%, NEERN. FEFEBEaRANHEHSF.
Party B shall provide the necessary supporting documents, such as a lease agreement
and proof of cohabiting family members (if applicable in Taiwan), to the Party A for the
Housing Rental Reimbursement application and review.
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