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Hiring Contract for Part-time
English Language Teaching Assistant
(Template)
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* This template only serves as a reference. Each city or county
government or school may amend it based on actual needs.

(Terms associated with the funding or regulations as required by law are
not amendable)

% 1 » % 14F
Page 1 of 14



1168 A 3T
MAIRIREFRFHARY
Hiring Contract for Part-time English Language Teaching
Assistant

R I (& +& School) (™ # 7 = hereinafter, “Party A”)

Parties (™ 2 * hereinafter, “Party B”)
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Party B agrees to serve as a part-time English Language Teaching Assistant to Party A
and will provide services based on this Contract per the terms and conditions below:

— PRI
Service period:
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Party B shall provide short-term services based on this Contract from (Month,
Date, Year) to (Month, Date, Year).
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Party B fully understands that this Contract is short-term and only effective
within the specified period. Both parties may not terminate this Contract before
the indicated date of expiration unless both parties reach an agreement in
writing. It is agreed that when Party B provides services in a winter or summer
camp held during the winter or summer months, both parties shall not terminate
this Contract within the officially announced time period of the camp unless
both parties reach an agreement in writing.
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Shall Party B terminate the Contract before the date of expiration due to factors
not attributable to Party B, Party A will offer all necessary assistance and agree
to terminate this Contract before the date of expiration.
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Party B shall complete all necessary transition and handover of responsibilities
in accordance with Party A’s regulations at the expiration or termination of the
service period.
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Where Party B fails to fulfill this Contract or fails to legally terminate this
Contract in accordance with this article, Party B shall bear all relevant
obligations and all expenses that arise (including but not limited to substitution
fees). Where Party B fails to perform this Contract due to force majeure factors,
Party A shall agree to reduce or exempt Party B’s liability for said expenses
depending on the situation.

LA PEEIMSAPFEGEREFRE N FTRIEE
Qualifications required of Party B for serving as an English Language Teaching
Assistant:
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Party B shall confirm his/her legal residence in Taiwan and eligibility for
serving as a teaching assistant. In the event that Party B loses legal
residence or work permit in Taiwan during the contract period and
cannot obtain the aforementioned rights within the competent
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authority’s stipulated period, both Parties shall agree to terminate this
Contract.

2. LA EERARCFPRERVAIEBHZER - FTHHRPTFioip M
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Party B’s English proficiency shall meet the requirements dictated by the
Ministry of Education. This Contract shall remain effective regardless of
any changes to relevant regulations while the Contract remains valid.

BAL (FR)A 1P R FRF AT o

Job title: Part-time English Language Teaching Assistant of (School).

PRF33+ BE : o
Location:
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Party B agrees that Party A may adjust the location as necessary and inform Party
B of the adjustment in advance. If Party B has no difficulty in accessing the
adjusted location, Party B may not refuse.
I FPRIEN F R O TTRFRE C
Provided services and working hours:

(- ) PRaxp 7
Provided services:
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The services Party B shall provide shall be formulated based on reached
consensus between Party A and Party B. Provided services include but are
not limited to the following:
o+t F 3" % Competition Trainer
DA+ @ 45 ¥ Club Activity Leader
02 42 7% #A4% Thematic Lesson Teaching Assistant
03 3% #3545 ¥ English Conversation Partner
oD% % &4 I} English Winter/Summer Camp Leader
O %22 3 f# % 3% Participation in Lesson Planning
0¥ 3% B 3 English Reading
oH # Others : o

2. TOPRIFNFIEFET KT AAHATEE Ko
The content of Party B’s services shall meet Party A’s teaching-related rules
and requirements.

(Z) PRAFPERE (& p 7 (742388 FF) ¢
Service hours (may not exceed eight hours per day):

1. PP FFRBPFETFRE0 P LRBEDPF 53
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An English Language Teaching Assistant’s weekly service (lecture) time
may not exceed 20 hours during the academic months. However, this
restriction does not apply during summer or winter vacation.

2. PRAFPEECIE T 3 1 ivE V4|2 1 ivpFdk o
The service hours shall be counted toward Party B’s permitted work

hours specified in his/her work permit.
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Party B shall provide services at the time agreed by both parties, shall not be
late, leave early, or absent from work, and shall not change the class schedule
or find a substitute teacher without the consent from Party A. Party B shall
fill out Party A’s administrative forms according to the schedule, including
but not limited to attendance records, check-in and check-out records, and
documents related to salary. Attendance records shall be confirmed and
verified by Party A before Party B applies for service fees.
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Where Party B needs to take a leave of absence, he/she shall submit a formal
notice of leave in accordance with Party A's regulations. Party B shall obtain
Party A’s consent prior to requesting a leave of absence, except in events of
emergencies, acute medical conditions, or unpredictable incidents. Where
Party B frequently requests a leave of absence without a justifiable reason,
Party A has the right to terminate or rescind this Contract.
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Party B shall submit relevant documents, including but not limited to
commentaries, reports, or survey forms, in a timely manner, and participate
in workshops in accordance with the regulations of Party A and the local
government by which Party A is governed as well as the K-12 Education
Administration, Ministry of Education, and the teams it commissions.

IN. PRIEF
Service fee:

(—) s
Hourly fee:
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Party B shall provide services at the agreed time (including formal class time
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or non-formal class times such as morning self-study sessions, lunch breaks,
breaks between classes, and winter and summer vacations).

.%*%imﬁ&%%&ﬁ%?{W&“NM£E’¥WﬁﬁﬁjﬁuF$J
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Both parties agree that the hourly fee per session is NT$400. Where the
service time is not calculated in unit of class session, both parties should
convert the actual service time into units of class session to calculate the
service fee.

LA F o BEKRLF TR HLRp LR FR2A G
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Those who need to apply for a transportation allowance shall file an
application in accordance with the Directions of the Domestic Travel
Allowance Disbursement announced by the Executive Yuan.

The disbursement of transportation fees is based on the cost of traveling
by a reasonable route from the school Party B currently attends to the
service location by public transportation.

_B%w;*a%ﬂmgmim%,%%ﬁ@wﬁgéﬁ%%*’“%i

[y 3 ,J..;}wa —%}Eif ;}#9 fﬂ»?a % * o
Party A purchases labor insurance for Party B in accordance with the law,
and both parties shall bear their own expenses according to law, while
Party A may withhold taxes and fees that Party B shall pay according to
law.

JRAR T * Tl
Payment of service fees:

e A EERT RT O KRR P ET RN T AT
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Party B shall submit his/her monthly attendance records verified by Party A in
accordance with Party A’s regulations. Service fees shall be paid after Party A
or the local government by which Party A is governed verifies and confirms
such records.

S TN Ry TR v 2 ’%—,uﬁcjﬂﬁgna%a%%yaﬁf{ﬁ_;;f;y
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Where Party B fails to file an application in accordance with the preceding
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subparagraph, except in cases where Party A or the local government by
which Party A is governed may extend assistance, such fees shall be included
in and paid along with the fees for the following month.

S A A A E ERa S e FIE Rl & & A
The payment method shall be handled in accordance with the method
designated by Party A or the local government by which Party A is governed.

4, 7 3 AT QL He 2R o d RYMFPREFn gy F L
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The service fees paid by Party A to Party B in accordance with this Contract
shall be paid to Party B by Party A or the local government by which Party A
is governed, or a third party, as commissioned by the K-12 Education
Administration, Ministry of Education.

(Z) 7> 2@ dee SRBFHTLEGENF IR L -
Party A may not withhold Party B's service fees as penalties for a breach of
this Contract or for damages.

FEMARY T
Intellectual property rights agreement

(C)e PRBPF RS2 FF FERFRRTIRAZESH T § > °
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The intellectual property rights of any work completed by Party B during the
service period shall be owned by the K-12 Education Administration, Ministry
of Education. Party A may use such work for educational purposes.

()2 PHArE AT A2 LR Y RBP B2 Fiv BRE» 5K
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Written consent from the K-12 Education Administration, Ministry of
Education, shall be obtained before Party B may use any work completed
during the service period in an occasion outside the scope of this Contract.
() 2 HERRBYF RS2 RBIPMEFT > BFTH A2 FEMARE
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Party B shall guarantee that none of the works related to the services
completed during the service period have infringed upon any other party’s
intellectual property rights.
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Party B’s responsibilities and obligations
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Party B shall prepare lessons and teaching materials with contents appropriate
to the intended student. Party A may provide Party B with relevant teaching
resources needed in class. Party B shall conduct all classes at the times
specified in the course schedule and start and dismiss classes on time to avoid

affecting students’ right to education.

BN S BRI RA R Y NRAAE E R T R 2 RS
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Party A, the local government by which Party A is governed, or the K-12
Education Administration, Ministry of Education, will provide learning
resources whenever necessary, such as teaching experience sharing events or
teaching workshops, and Party B shall do his/her best to participate if he/she
are available.

L3RRS T AERTIVRAE F KT F TR LB A
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Party B shall complete and pass the pre-employment training courses as
required by the K-12 Education Administration, Ministry of Education,
before this Contract become valid. Reimbursement does not include the time
or any expenses incurred during the pre-job training period.
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Party A, the local government by which Party A is governed, or the K-12
Education Administration, Ministry of Education, may offer on-the-job
training courses to Party B if necessary, and Party B shall agree to participate
in the entire on-the-job training course. Where Party B is unable to participate
the pre-job training session in person, he/she is required to participate by
watching the recorded training session within a mutually agreed time period
afterwards.
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Party B consents to performance evaluations, visits, classroom observations,
or other activities deemed necessary by Party A, the local government by
which Party A is governed, or the K-12 Education Administration, Ministry
of Education. Those who perform well may be rewarded by Party A, the local
government by which Party A is governed, or the K-12 Education
Administration, Ministry of Education.

(oN) e P%%%E}?Tﬁlﬁé%% :
Party B agrees to comply with the code of conduct below:
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Party B shall not use wvulgar language, dress indecently, or behave
inappropriately in class or during formal occasions held by Party A. Party B
shall comply with the central or local government’s or school’s epidemic

prevention regulations.

o
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Party B shall fulfill his/her teaching responsibilities and shall not impose
corporal punishment on or bully students or act in a way that affects their
physical and psychological health.

Qe 2R FRIEEE S Iy iR P E PR
During Party B’s employment period, Party B shall maintain an appropriate
distance from students and avoid physical contact.

4. v > @R AR FEFE ST B A R AR R
Party B shall not suspend teaching in class or leave the classroom early due
to personal or emotional factors.

B 4ePE R 3 0 L S BT S R fa M RS 6k eh  FE
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Whenever feasible, Party B shall participate in relevant teaching meetings,
training events, or competitions assigned by Party A. Participation in such
events shall be included in Party B’s service hours.
§ 9F » ¥ 14F
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Where Party B’s teaching performance is unsatisfactory, he/she shall accept
Party A’s guidance and actively work toward improvement of his/her
teaching performance.

z 3 A |F'—}/\ %i_" i@?:t o
Party B shall not engage in any missionary activity inside or outside the
classroom during the employment periods.

32 EFRAEEFTL A EEF a8 A
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Party B shall not violate laws intentionally and shall not possess, consume;
transfer, or sell drugs (including marijuana).

L RELETEEREFRE RS

Party B shall avoid excessive drinking to the point of influencing his/her
teaching abilities.
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Party B shall not drive under the influence.
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Party B consents that Party A, the local government by which Party A is
governed, or the K-12 Education Administration, Ministry of Education, or
any persons authorized or commissioned by the aforementioned three entities
may videotape, record, or take photos of the teaching activities or training
courses for documentation or promotional purposes.
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Without the consent of Party A, the local government by which Party A is
governed, or the K-12 Education Administration, Ministry of Education,
¥ 10F » # 14F
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Party B shall not release, share, or publish the content of class activities or the
results of the English Language Teaching Assistant program on the internet,
communication software, or other public documents or software. Party B shall
not share photos that reveal the students’ faces on the internet.
Where the content made public by Party B is deemed inappropriate by Party
A, the local government by which Party A is governed, or the K-12 Education
Administration, Ministry of Education, Party B agrees to unconditionally
amend, revise, or to delete such content. Where Party B violates this Contract
in serious circumstances, Party A may immediately terminate this Contract.

(1) * FHIBUTRIRTE P ®T 252 BRFB iR ~ BHC
BZEPFRE S RLZ S EBINBEFE S L2 S EFEEE R
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Party B agrees to comply with the Gender Equity Education Act, Act of
Gender Equality in Employment, Sexual Harassment Prevention Act,
Stalking and Harassment Prevention Act, Child and Youth Sexual
Exploitation Prevention Act, the Protection of Children and Youths
Welfare and Rights Act, Teachers’ Act, and other applicable laws and
regulations. Party B shall fulfill responsibilities as a teacher, maintain an
appropriate distance from, and set appropriate boundaries during
communication and interaction with students.

JL. # FfEgE

Causes for termination or rescission

(—) 7 TAIEER T RS ﬁ”’“lfﬂ\
Party A may terminate or cancel this Contract at any time if Party B exhibits
any of the following:

L G aE R AZ 2R U r v A sl pF o
When Party B has violated the rules specified in this Contract and failed to
correct his/her behavior within a specified period.

IR SRR F SR RN A BRI SN R ¥ 3, SESEIN S5 7Y
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When Party B violates the Gender Equity Education Act, the Act of Gender
Equality in Employment, the Sexual Harassment Prevention Act, the Stalking
and Harassment Prevention Act, the Child and Youth Sexual Exploitation
¥ 117 » £ 147
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Prevention Act, the Protection of Children and Youths Welfare and Rights
Act, or the Teachers’ Act.
z +1L§ 4 ﬂe;f—,gé‘rﬁj °

When Party B inflicts corporeal punishment on a student.

S HFAFhFEL
When Party B bullles a student.

E?{%ﬁ%i&lﬂﬁi*ﬂ} E‘rﬁ'—\ o
When Party B violates the approprlate boundaries and standards of the
teaching profession, and the violation has been determined to be severe.

L FEE R AER(N)E O FE TS o
When Party B violates paragraph (8) of Article 8 in serious circumstances.

Wt §2d § = S Uy m7
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Where Party B frequently requests a leave of absence, is late, leaves early, or
requests a leave of absence without a justifiable reason and fails to adjust
his/her behavior within a specified period of time, Party A has the right to
terminate or rescind this Contract, and Party B shall not request any
compensation. Expenses (including but not limited to substitute fees) arising
from Party B’s leave of absence without a justifiable reason shall be
completely borne by Party B.

3R R R RETF T

When Party B fails to meet the application requirements or provides false
information.

FTAINER o e B AR AT

Party B may terminate or rescind this Contract at any time if Party A exhibits
any of the following:

PR RRARR Y o UL v L o

When Party A owes service fees and fails to pay following interpellation.

PR REEOARL S RFHFT AL

Party A violates this Contract or acts and regulations, which may damage
Party B’s rights and interests.
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Governing Law
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This Contract shall be governed by the laws of the Republic of China. Both parties
agree that in the case of any dispute, the conflict shall be solved based on mutual
trust and reciprocity. Where the conflict continues to exist, both parties agree that
Taiwan District Court where Party A is located shall be the court of first

instance.

L H s
Others
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Both parties may separately negotiate the matters not specified in this Contract
in writing.

AEGUe B AR R R P B AR BT B2 F 2T G
Both Traditional Chinese and English versions of this contract shall be signed.
In the event of existing inconsistencies between both versions, the version
prepared in Party A’s official language shall prevail.

BT A-NA B TS EH - o

This Contract is made in duplicate, with each party holding one original.
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Parties:
2] =
Party A:
(R
Representative:
Boop
Address:

=+ 2L
L9 FE

Tel.:

Party B:
I A
Resident Certificate No.:
1ESFT AL
Work Permit No.:
A
Country of Nationality:
R EL
Passport No.:

Bopl
Address:

PEAR & 0
Date: MM/DD/YYYY
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